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College Mission Statement

Al ncrease in Excellence, 0 the historic motto of
learning community that moves toward fulfilling everystudt 6 s pot ent i al . Bi shop .
founders of Methodism, symbolizes our belief in the union of faith and learning, while Governor Patrick Henry
symbolizes our commitment to freedom and civic virtue.

We affirm the Christian faith as ourigpual and moral heritage and encourage all our members to grow in
faith as they grow in knowledge. We believe in t
inasmuch as their heritage leads to service to others in our region and thevtatde

We affirm the liberal arts as our intellectual foundation and believe that excellence results when everyone
actively participates in the educational process. We challenge all persons to confront historical and
contemporary ideas and issues andaweelop the ability to think critically about all areas of human experience.

These traditions provide the context for our pursuit of excellence, as we engage a diverse group of well
gualified men and women in educational experiences that lead to livewigks productive careers, and

global citizenship.
Revised by the Emory & Henry College Community Fall 2005. Reaffirmed by the Emory & Henry Board of Trustees November 5, 2005.

Division of Student Affairs Mission Statement
To provide a challenging, suppiwe environment which empowers and encourages students to become active
participants in their education through leadership, service, andrdgular activities.

Division of Student Affairs Diversity Statement

The Division of Student Life at Emory & ey College affirms the belief that diversity, in an environment of
educational fairness, unbounded inquiry, and celebrated differences, is a defining factor in a successful libere
arts education. Such celebrated differences include race, color, ethmeiligipn, creed, sex, sexual orientation,
gender identity, age, marital status, national origin, language, political belief or affiliation, socioeconomic
status, veteran status, geographic region, and more.

The Division of Student Life at Emory & Hen@pllege seeks to provide each student with a learning
environment that fosters healthy relationships, acceptance, and appreciation within the community. To this er
the Division of Student Life is committed to being free of all forms of abuse, discrianpand harassment.

Therefore, to continue increasing in excellence, the Division of Student Life at Emory & Henry College
renews a commitment to diversity through the recognition, support, and celebration of differences. The Divisi
of Student Life als commits to the active recruitment and retention of underrepresented populations in our
staffing to provide for a more inclusive multicultural community

Emory & Henry College does not discriminate on the basis of race, color, national origin, ageyredex,

sexual orientation or physical handicap in the administration of its educational policies, hiring policies,
scholarship and loan programs, and athletic and other sechdalinistered programs. Emory & Henry College
affirms the dignity and worth @&very individual.

Emory & Henry College reserves the right to make changes to the policies and procedures contained in this
catalog, including the decision to add or discontinue courses or programs. When possible, the college will
attempt to minimize theconvenience that such changes might create for students.
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Campus Offices and Services

Businesshours for administrative offices are 8 a.m. to 5 p.m. on weekdays except during College holidays. Faculty members
their own office hours so as not to conflict with teaching duties; most professors post schedules on their office @oors at
beginning d each term.

Admissions Office
Recruitment and admission services for new-iesr, transfer, duanrollment, graduate program and returning admission
students.

Location: Emily Williams House276-944-6133

Gretchen TuckemDirector of Admissions

Centralized Student Assistance (CSA) Office
CSA. Provides financial aid, registration, and student account services. One stop location for students to attend to business
class scheduling needs.
Registrar. Registration, student academic records, émenitverification, declaratiomnd change of major and advisor, grade
and progress reports, transcripts, and degree audit for graduation.

Location: Wiley Hall, Room 1012769446105

Lynn Elliott, Registrar and CSA Director

Lauren PizzoDirector of FinancialPlanning

Sunny CrispCoordinator of Student Accounts

Appalachian Center for Community Service
Houses the Bonner Scholars, the Appalachian Center Associates, and the Americorps Program. The Center encour
volunteerism across the campus and plans flivexsity of ways in which persons can become involved in the community.
Location: Collins House276-944-6817
Dr. Tal StanleyDirector of the Appalachian Center and the Bonner Scholars Program

As an integral part of the educational process at Emolfefiry College, the Appalachian Center for Community Service
practices a relational, platea s ed approach to service and education joi
lived experiences. In addition to the educational components of thlisplacebased work, it also carries with it the obligation

to bring a range of resources to serve people and places locally, regionally, nationally, and globally. The Appalachian Cel
houses the Bonner Scholars Program, the Appalachian Associate€ZAmsrProgram, the Emory & Henry Tutoring Program,
and a host of other service opportunities. The Center coordinates and provides opportunities for service across campus a
the surrounding communities. Guided by a vision of what can be accomplishadpedygle work together, the work of the
Centerbts staff and volunteers is defined by the convic
difference in the world. The Appalachian Center is located in Collins House, betweerJddlespn Hall and Stuart Hall.

Campus Police/Security Office

Crime reporting, ID cards, vehicle registration, safety concerns, and parking permits.
Location: MartinBrock Student Center*floor, 276-944-6222
Direct cell phone number: 27366 7783;Emergencies DIAL 911
Scott PooreDirector/Chief

Chaplain/Spiritual Life Office
Coordinates opportunities for spiritual exploration and growth through worship, study, discussions, fellowship and service
campus for students, faculty, and staff of all faithiso connects students with local faith communities.

Location: Memorial Chapel, Room 20276-944-6836

Mary K. Briggs,Chaplain

Dean of Facultyds Office
Director of academic programs including selection and evaluation of faculty, oversight of callegeluum and approval of
course overloads.

Location: Wiley Hall, Room 1212769446128

Dr. David HaneyVice President for Academic Affairs and Dean of Students
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Dean of Students Office
Student Government, campus organizations, orientation, judiciaémnasiafety and security, scheduling of activities, parking
appeals, Title IX issues, and general student concerns.

Location: Wiley Hall, Room 1212769446122

Pamela L. Gourleyyice President for Student Life and Dean of Students

The Emory Mercantile and Book Services
Sale of supplies, books, grocery items, and souvenir and gift items, as well as all academic text book sales through B
Services.

Location: The Emory Mercantile

Terry RichardsonRetail Manager, 279446231

Jennifer ConneMerchandie Manager, 278446903

The Emory Mercantile and E&H Book Services, located across the tracks from the College on Oxford Avenue, carries post
stamps, school and art supplies, E&H gift items, health and beauty aids, snacks, and a wide variety otHi&}H Also
available are Vera Bradl ey, Burtdés Bees, and I nnova Gol
book orders, special Greek merchandise and clothing orders, computer software, class rings, graduation announcement:
diploma frames. Fax services are also available. Books required for academic courses may be purchased through Emo
Henry Book Services, located in the Mercantile. E&H Book Services offers textboglagikaging for students and also
purchases used téxb o0 k s . I'n addition to traditional payment meth
financial aid accounts may also be used to purchase books and school supplies. A valid identification will be required
charging. The store is open weekls for special events and may be contacted by visitipd/bookstore.ehc.edu/home.aswx

by emailing Terry Richardson (trichardson@ehc.edu) or Jennifer Conner (jconner@ehc.edu).

The Emory Train Depot
Admini strative offices for the Collegeds visual ands per
requiring reserved seating.

Location: Train Depot

Anita CoulthardCoordinator of the Arts, 27844-6846

Anna NenonenGallery Curator, 2769446944

Lindsey Kincaid Arts Assistant, 27844-6866

The Emory Train Depot is the home of The 1912 Gallery, the Emory & Henry Arts Box Office, and office for the coordinator c
the arts, the curator of the gallery, and the arts assistesdrves as the site for showing the work of approximately eight
nationally and regionally known artists each year, the ticket outlet for the E&H Arts Series, and administrative sugport offi
for the visual and performing arts. The building is locatedd across the train tracks beside Hillman Hall and across from
Macadobs. The 1912 iSarddyffomyl2 p.nd p.m.poehy appainenerd. a y

Financial Affairs

Check and payroll processing, and human resources.
Location: Wiley Hall, Room 1312769446814
Dr. Dirk Wilmoth, Vice President for Business & Finance
Benita BareAssociate Vice President for Business & Finance
Jane BrinkmanBusiness Office Manager

Food Service
Student food service. Locations include the Van Dyke Student Restamértiometown Express in Van Dyke; The Hut,
WOW Wingery, and €Store in MartinBrock; and Simply To Go in MS Hall.

Location: Van Dyke276-944-6588

The Van Dyke Restaurant, located in the Rufus Oscar Van Dyke Center, offersyamradteto-eat buffetservice for a set

door rate. This area has an innovative service area, providing an extensive menu including such itermossetigridza,
homestyle pastas, sushi, tossed salad to order, vegan and vegetarian offeringsaiegshreads and dessegthnic dishes
prepared daily by the executive chef, a full salad bar, and much, much more. Students are required to present a valid Emo
Henry Student ID, in order to gain access to the meal plan. The dining service also provides a dining altefin@tivesat H u t
located in the MartinBrock Student Center, featuring the Wow Cafe and a convenience store. Simply To Geaadgrab
alternative is located in MS Hall, and Hometown Expdeasv/an Dyke location where you can pick up a quick hot meal with
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sides, beverages, and dessert options. Purchases can be made using cash allowance, flex dollars, or cash. All resident mea
are for the exclusive use of the plan participant only and are nontransferable. Food and beverages may not be remeved frot
Van Dyke Student Restaurant; this includes glasses, silverware, and china. You may be subjected to a fine or have you
confiscated in the event of the unauthorized removal of food items or misuse (see Food Service Policie2@nSiadent
Governmentserves as the official channel for suggestions and comments. Students can provide feedback by contacting
Student Government or the Dean of Students Office.

The Hut: Mondayi Friday, 11:00 a.rii10:30 p.m.; Saturdéyunday, 5 p.rii10:30 p.m.

Hometown Express: Mondayi Friday, 11 a.mi.3 p.m.

C-Store Hours: MondaySunday, 2 p.n11:30 p.m.

Simply to Go: Mondayi Friday, 7:30 ani.2 p.m.

Van Dyke Student Dining Hall Hours and Guest Meal Prices: (Hours are subject to change during special occasions, holic
and the summer.)

Dining Hall Hours Guest Rate
Breakfast (MonFri.) 7 a.m:9:30 a.m. $5.25
Lunch (Mon-Fri.) 11am:1:30p.m. | $7.85

Brunch (Sat. & Sun.) 10:30 a.m.1p.m. | $8.95
Late Lunch (Sat. & Sun.| 1 p.m:-5 p.m.
Dinner (Mon-Thurs.) 5 p.m:7:30 pm. $ 10.50
(Fri.-Sun.) 5:30 p.m: 6:30 p.m. | $10.50
Premium Meals $12.25

Health Services

Hours: August 1-May 31, Mondayi Friday, 8 a.mi 12 noon and 1 p.ni.4 p.m.
Location: Emory Internal Medicine and College Health Center (Next to Emory U.SOFios!)
Susan Stanley, R.NDirector, 2769446219

Emory & Henry provides medical treatment for minor illness and injury. Student fees provide for medical services with tt
following exceptions: laboratory needs, prescription medications, allergy #hibis $tudent provides the serum, allergy shots
can be administered for the cost of the disposable syringe), nonreturnable therapeutic equipment, and nonpresctipgon (over
counter) drugs. There is no charge for an office visit at College Health @eniteg the posted hours. College Health Services
are housed with Emory Internal Medicine, located beside the Emory U.S. Post Office. The services of the physician are offe
during specified times during the academic year: Mosdaythe fall 12:3€2:30 p.m.; Mondays in the spring-3 p.m.;
Tuesday and Wednesday10 a.m.; Thursday and Friday21p.m. Schedule changes will be posted on the website and at the
Center.

Campus medical services are not intended to meet the needs of serious illnessemt. ab@dtment for such is the
responsibility of each student, faculty/staff, and his/her family.

Students are responsible for providing their own transportation iremengency situations. Students too ill to attend class
should arrange medical attentiduring regular health service hours by making an appointment. The student is responsible fc
academic work missed due to iliness.

Students seeking treatment at Emory Internal Medicine duringCollage Health Center hours will be responsible for
paymet of any charges incurred for the office visit with the physician. Students requiring emergency medical attention at hot
other than scheduled health service hours during the academic year (excluding summer school) or when serious injuries c
on campusshould contact Campus Police, the area coordinator on duty, or the resident advisor on duty to assist. Th
individuals have been trained in procedures to summon medical assistance.

The emergency room at Johnston Memorial Hospital in Abingdon is aealldthours daily, 7 days a week. For emergency
transportation, call 911 for a rescue squad and be specific about your location. For those neextimegygemcy medical care
after hours, two urgent care facilities are available in Abingdon: Wellmont U&get 24530 Falcon Place Drive, 2685
0075 or MSHA First Assist, 603 Campus Drive, Z39-8010.

To assist the College in providing appropriate care, all students are required to present a completed health form as prov
by the College Admissions (¢t at the time of admission. The completed medical form should be returned before
matriculation. If a completed health form is not os fi
expectations regarding insurance are staethis Handbook on page 2%tudent Health Services complies with HIPPA
regulations.
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Library & Information Technology Services
Kelly Library. Information resources, reference assistance in use of prinpprimdnand electronic resources, bibliographic
instruction, circulation, and reserve circulation of library materials, public access computers, etc.

Location: Main floor of Kelly Library276-944-6208
Information Services. Academic computing, including campus network administrationag accountsweb server issues and
access, network, campus computer labs, etc.

Location: Ground floor of Kelly Library276-944-6881(Help Desk)

Lorraine AbrahamChief Information Officer

Jane CaldwellAssistant Director

Bart DiPietro,Network Systems Engineer

Paul Adrian Powell 11l Resource Center
Advising Serviceshandles first year student placement and registration, trains and supports faculty advisors, and provic
intervention and support for students on academic warning or probation.
Academic Support Service provides such services as tutoring and accommodations for students with disabilities. Provide
help with study skills, time management, {&#ting strategies, etc.
Counseling ®rvicesoffers assistance with problems affecting personal, social or aaderas of life.
Career Servicesincludes resume writing, interview skills, job search strategies, and help for students as they make importe
decisions related to careers and majors. Career Service
Locaton: Wiley Hall, Room 2202769446144
Dr. Michael J. PuglisiDirector of PRC and Associate Dean of Academic Affairs
Talmage Dobbind)irector of Academic Support Services
Jill Smeltzer, LCSWDirector of Counseling Services
Amanda GardneBirector of Career Services
Jolie Lewis, Academic Affairs Advisor and Coordinator of Orientation Programs
Quantitative Literacy Program provides tutoring for all Mathematics, Statistics, and QUAN courses.
Location:Wiley Hall, Room 2142769446828
Mark HainsworthDirector of Quantitative Literacy Program

The Powell Resource Center, located in Wiley Hall, Room 220, was established to provide a comprehensive support netv
dedicated to the growth and development of every student. A variety of services are praviledeiots as they go through
their college experience and beyond. Academic Support Services, directed by Talmage Dobbins, provides tutoring
accommodations for students with documented disabilities. Workshops are offered on the topics of time miartagemen
taking strategies, notaking, and other study skills. Individual help is available for any student requesting assistance. A one
credit course (GNST 150: Strategies for Academic Success) is offered for those students desiring a more strutdueadnvay
strategies for academic success.

Counseling services are provided by Jill Smeltzer, Director of Counseling Services, and Bonnie Jessee, both licensed clir
social workers. Both counselors work with students as they manage the changessaed associated with the college
experience. Counseling services are designed to be a p
meet social, personal, and academic challenges.

Career Services, directed by Amanda Gardner, aiable to students as they face decisions about majors, internships, and
careers. Whether students are trying to make decisions about a major or seek help with their résumé and job seatish, the s
here to assist. Workshops are held throughout théeatda year and individual appointments are always available. Students
who need additional academic advising are welcome to meet individually with the Director of the Powell Resource Center.

Advising and Academic Affairs handles fingtar and transfer slent placement and registration, trains and supports faculty
advisors, and provides intervention and help for students on academic warning or probation. Students who need supplem
advising can make an appointment with Dr. Michael Puglisi or Jolie Lewis

The Quantitative Literacy Center was established to improve the mathematical reasoning and quantitative literacy skills
Emory & Henry students. The Center is located in Wiley 214 and is home to mathematics tutoring services, professional |
(Praxis, GRE, MCAT, LSAT) preparation materials and services, quantitative instructional materials, instructional software al
testing instruments. Students who require additional mathematics instructional support are encouraged to visit the@eQuantite
Literacy Center and speak with Mark Hainsworth, the director of Quantitative Learning.

Office of Institutional Advancement

Resource Development Officejncluding Emory & Henry Fund, Phonathon, Parents Council/Fund, Senior Gift and Class Challenge,
capital gfts, foundation and corporate grants, contact with named scholarship donors, and community fundraising.

Alumni Affairs Office , including Alumni Association, Homecoming, and class reunions.
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Location: J. Stewart French Houg76-944-6540

Joseph P. TayloKice President for Institutional Advancement

Greg McMillan,Senior Advancement Officer (Planned Giving and Development Coordination)
Monica Hoel,Director of Alumni Affairs

Larry FosterSenior Advancement Associate (Major Gifts)

Erin HadaryDirector of Foundation and Corporate Relations

Patty HuntManager of Development Services

Ronan KingDirector of Annual Giving

President 6s Of fice

Chief executive officer; College budget and personnel; Board of Trustees; Commencement; Fall Convocation.
Location: Wiey Hall, Room 138
Jake B. SchrunRresident, 278©44-6107
Mark GrahamExecutive Assistant to the President,-84&-6104

Public Relations Office

Publications, news, advertising, and marketing.
Location: Wiley Hall, Room 30®76-944-6810
Dirk Moore, Director

Student Government Office
Student Government programs including EAB, elections, College Honor Code, judicial affairs, and Student Governme
treasury, governs all student organizations, represents student interests.

Location: MartinBrock, 2" Floor, 276-944-6927

Colin ChristenserGA President

Dylan JohnsonSGA VicePresident

Neff Center for Teacher Education
Teacher certification programs (Bachelors andystir Masters, M.Ed Professional Studies) in elementary, middle, and high
school; graduat programs for teachers in American history and language arts/reading specialist.

Location: McGlothlinStreet Hall, 8 Floor, 2769446218

Dr. Janet Justice Crickmebjrector

Laree Hinshelwood:ducation Services Coordinator

Student Life Offices
Residege hall operations and management, resident life programming, judicial affairs, Greek Life, intramurals and camp
activities.
Location: MartinBrock Student CenteP,76-944-6529
Todd Clark,Associate Dean of Students
Residence Hall operations, assignmseartd management.
Location: MartinBrock Student Cente?,76-944-6340
Jimmy Whited 2769446240
Hall programming, intramural events and recreational sports.
Location: Van Dyke276-944-6891
Brett SampleArea Coordinator and Director of Intramurals
Hall programming, Emory Activities Board (EAB), campus activities, mudttural affairs, and the first year community.
Location: Van Dyke276-944-6795
Josh von Castlérea Coordinator and Director of Student Activities
Hall programming, student conduBesidence Hall Association.
Location: Wiley Hall, Room 121276944-6597
Kyle CutshawArea Coordinator and Director of Student Conduct

Library & Information Technology Services
Lorraine Abraham, Chief Information Officer

Kelly Library functions as thén e ar t of the Coll egebs academic program.
personnel work with faculty and students to develop research skills and to provide a wide range of support services wt
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enhance the teaching and learning experiencel Theor ar yés print and el ectronic hol
studies offered at the College and to encourage intellectual and personal growth. Information Technology Serviceseupports
integration of technology into the teaching andre®y process through a broad range of resources over the Emory & Henry
computer network.

Kelly Library

The Frederick T. Kelly Library provides easy access to more than 300,000 items including books, periodicals, governm
documents, audiobooks, DVDspraopact discs, and electronic databases. Emory & Henry subscribes to approximately 32
periodicals and newspapers in print, and over 100,004ekilperiodicals and newspapers in electronic databases available
through the Libr ar yéuwneraus tomputerevorkstattores frdmi wihichahe pnline aatalog and electronic
resources may be accessed.

Open over 92 hours per week during the fall and spring semesters, the library has professional librarians availabée to pro
individualized and grqu instruction in the use of the library and its resources. Hours are extended during exam periods. A
exceptions to the regular schedule are posted on the do

Students may check out print materials for 30 days and DVD€EBsdor one week. Although the library does not charge
overdue fines for its materials, students are encouraged to return all materials promptly so they are available foormgher pat
All materials must be returned by the end of each semester. Bookstier lending libraries are subject to overdue fines from
that library and must be paid at the lending library. Failure to return materials in a timely manner could result iririgems be
billed to the studentods Col | eagheitena (baoksuaudiobooks, ICBs, DVOR kta)cissame
minimum of $75 depending on the actual replacement cost, plus processing, of the lost item.

Facilities include private study carrels, networked computers and printers, photocopying machines, mieaderm r
printers, Kelly Computer Lab, and the McGowan Computer Classroom.

Kelly Library houses a number of special collections including the Emory & Henry Archives and the archives of the Holstc
Conference of the United Methodist Church. The Robert D.Raghel K. Denham Poetry Collection is housed on the main
floor of Kelly Library.

Kelly Library is a member of the Holston Associated Libraries, Virtual Library of Virginia, Central Library of the
Appalachian College Association, and other library profesdiorganizations and consortia.

Information Technology Services

All Information Technology Services (academic and administrative computing, and the campus network) are located on
ground floor of Kelly Library. Personnel are available to providgsgance with the computing needs of the College through
the Help Desk. Staff support for studemtned computers is limited to assistance with network connectivity. Students
experiencing problems with their personal computers should contact a local eorgndor. You may reach the Help Desk at
extension 6881 for questions or technology support needs. Hours of operation for the Help Desk will be posted at tlge begin
of each semester.

Access to the College network requires an account, automaticatipedso all registered students. This account provides
access to the Internet, the campus network, printing capabilitidisieclibrary resources, andrmaail. Many instructors require
that students useraail and/or Internet applications and resourcetheir coursework. Data drops are also available in each
room in all student residence halls.

Connecting to the network r equi rSearityaandcAoceptable Wse of the Campus d
Network and Technology Policnroliment oremployment at Emory & Henry College signifies agreement to abide by all
rules, regulations, and policies of the College. Please note that all policies are subject to change. Notification efilthenges
published. This document will be reviewed andtribsted regularly. All network users must adhere to the most current
published revision. Hnail accounts and access to other College network resources are available to graduates for 6 months a
graduation. Emory & Henry College maintains a campige wireless network in order to meet the network connectivity
needs of our students, faculty, staff, and campus visitors.

Emory & Henry College provides each student capability to print through the network. Each account is provided with tf
equivalent of 10(rinted black/white pages per year. Additional printing may be purchased through the Circulation Desk c
Kelly Library at $.10 per page. Color printing is available at Kelly Library at an additional cost.

Emory & Henry College uses Microsoft Office amaliions for desktop productivity throughout the campus. Some of the
computer labs on campus have specialized software for specific courses. For the location of a specific software applicatior
campus, please contact the Help Desk.

Duplicating Work

Phobcopying and binding are available to students and organizations in the Document Center located on the ground fl
of Wiley Hall. Bl ack and white photocopying of single ¢c
Colorcopeson 8. 50x110 paper are $.20 per sheet and $.40 for

Page| 7



$.20 per sheet and $.40 for front and back. Color dopie
spiral binders i@ available for $.50 per book.

Vandalism or Willful Misconduct

Information Technology Services will not be accountable for anyone who illegally copies software that is licensed for u:
only on Emory & Henry computers.

Intentional destruction of compofi equipment is not acceptable. Destruction includes physically damaging or placing
viruses or your own software on Emory & Henry computing equipment.

Any student intentionally abusing Emory & Henry computing equipment or software will be reported Deaheof
Students and/or criminally prosecuted.

Mail Services in Martin-Brock Student Center
Front Desk, 2780446241

All students are assigned an-campus mailbox at the MartBrock Student Center. The mailbox number remains the
same throughout comtious enrollment. Students are able to receive U.S. Postal Service letters and packages (delivel
Tuesday through Friday by 1:00 PM), campus mail, and packages delivered by the commercial carriers (i.e. UPS., Fed EX, ¢
The college offices, professoistaff and students can send mail to anyone on campus through the mail room without applyin
postage. The addresseeds name, box number, and return a

Martin-Brock Student Center Hours:
Monday Friday: 8 a.ni.1 am.
Saturday: 10 a.rhl a.m.
Sunday: 1 p.nil a.m.

Mail room assistance is available only from 8 a4p.m. Monday through Friday. Outgoing mail is picked up weekdays at 3
p.m. Stamps may be purchased from the main desk from 84gpom., M F.

U.S. Mail: Carrier Delivery Mail:

Name Name

E&H College #(your box E&H College #(your box number
number) 30522 Garnand Drive

P. O. Box 9001 Martin-Brock Student Center
Emory, VA 243279001 Emory, VA 243279001

Writing Center
Dr. Felicia Mitchell, Director

The Writing Center provides tutorial services for students. Tutors are available to talk to you about any stage of gour writi
process, from ideas to editing. Drop in during designated hours, or make an appointment. Check our website for the cur
schedle and/or numbers to call for appointments: http://www.ehcweb.ehc.edu/faculty/fmitchel/writing/announcements.html.
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Athletic & Recreational Services

Athletics

Approximately 70% of all boarding students at E&H participate in some form of athiédtiome of three levels of
competition: varsity sports, club sports, and intramurals. Varsity sports involve official intercollegiate competitieguta®a r
schedule. Visit GoWasps.com for informatiabout athleticsClub sports are sponsored by thedgit Government andfer
intercollegiate competition on a limited and informal basis. Intramurals are devoted to competition within the Emory & Heni
campus, providing recreational competition for students, faculty afid sta

Varsity Sports. The Collegeholds membership in the National Collegiate Athletic Association (Division IIl). E&ldre
no athletic scholarships and is a member of the Old Dominion Athletic Conference (ODAC), providing competition to compe
against other schools of similar size awith similar policies in athletics. Varsity teams are fielded for men in football, soccer,
baseball, basketball, tennis, and crosantry; women compete in basketball, cross country, volleyball, softball, tennis, soccer,
andswimming.

Club Sports. Club sports vary from year to yeaaccording to student intereshd the availability of funding from the
Student Government. New clubs may be formed via the procedures outlined in this handbook. Club sports organizations r
clear the use of College facigs with the Director of Intramurals.

Cheerleading.The cheerleaders are selected by the coach in addition to a panel of one or more judges in tryouts. There
two tryouts, one for football and the other for basketball. Cdablisty McAllister.

Intram urals. A comprehensive program of intramurals féeoed for the physical welleing and enjoyment of students,
faculty, and stfi. The intramural program is under the supervision of the Office of Student Life. Students are encouraged
support and becomavolved in intramurals as participants, officials, and spectators. Students form their own teams and subn
a roster to theéDirector of Intramurals by the deadline date for each sport. A handbook for Intramurals is available in th
Intramural Office.

There isa wide range oévens planned for each semestéhe events range from one day tournasétennis, ping pong,
billiards) to season events (basketball, volleyball, flag football). A schedule of events and deadline dates can bdirieusrd on
contact the Intramural Office for more information. The Intramural Office also has work study jobs available for students th:
are interested in working in a fun environment. Contact Brett Sample, the Director of Intramurals, fstuggnositions.

Fred Selfe Athletic Stadium

Named in memory of Fred Selfe, the stadium opened in Fall 2008. The field is open only to events hosted or approved
Emory & Henry College. Contadosh Wellenhoffer, Assistant Football Coach/Outdoor Facilities Coordifiatacheluling
information. Pickup games, pets, unauthorized vehicles, bicycles, and food and beverages are not allowed on the field.

Brooks Field House

Locatedat the east end of the stadiumhio uses the football | o c k earsatetlite sports f «
medicine facility, cl assroom space taoshdWellehhefferAAssistam Footlat d
Coach/Outdoor Facilities Coordinatéor information on facility use.

King Center

The King Center serves as tfoeal point for campus sports and recreational activities. The building houses a playing court
which can accommodate basketball, volleyball, badminton, and other activities, racquetball courts, classrooms, a weight ro
locker and shower facilities, am@e room, offices for physical education instructors, and the Porterfield Lounge.

The center is available for intramural sports, informal recreation, and varsity competition. Priorities for use have be
established in the following order: classroom instion, varsity competition, varsity practice sessions, intramural competition,
and informal recreatiorzor information on use of the King Center, contact Tom Antenucci, Head Cross Country Coach/Indoo
Facilities Coordinator.

Swimming Pool

The King Cergr houses a junior Olympic pool which is used for irdiam, varsity competition, andecreation. The
Aquatics Coordinator supervises the swimming pool and is responsible for the lifeguards. The pool is open to studgnts, fac
stdf, and members of &#ir immediate families, accompanied guests, and persons holding membership.

Rules concerning the pool are available from the athletic office. Hours for recreational swimming are posted on t
announcement board in the gym near the pool door. The poobenalpsed during the hours of any special activities taking
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place in the King Center. Community residents may purchase pool passes from the athletic departfoetier information
on pool scheduling, contact Dave Griffore, Head Swim Coach/AquatiasliGator.

Tennis Courts and Golf Course

Currentlyenrolled E&H students and their guests may use the Richardson Memorial Tennis Courts and the Lynch Lin
Golf Course on campus. These are also available to facultf, atal members of their immediatenfilies. As with other
recreational facilities, priorities for use are in the following order: classroom instruction, varsity competition, vacsite,p
intramural competition, and informal recreation. Please note that proper attire is expectedinghiress facilities.

Van Dyke Center

The Van Dyke Center is a mufturpose facility which includes the main dining room and features private dining rooms,
meeting rooms, and courtesy telephones. Areas available for meetings and special use dilyihgdasilnclude two lounges
and two dining rooms. The Van Dyke Center houses various offices, including food service, student activities, and-intramui
recreational sports. The building i s al s ollectidmas wkllamtbe sibef ¢
of various visiting exhibits. For facility scheduling, contaetesa Flanary in the Physical Plant, at-248-6242

Martin -Brock Student Center

The MartinBrock Student Center serves as the focal point for campus lifeearghtional activities. The building houses a
playing court which can accommodate basketball, volleyball, badminton, and other activities, an indoor track, shoegy faciliti
campus mail room, the WOW Cafe, convenience store, a television lounge, eogamand front desk recreational equipment
checkout. The MartiBrock Student Center also houses the Offices of Student Life, Campus Police/Security, Studer
Government, WEHC Radio Station, and the Campus Media Offtoe \Whitetopper, The Sphinx, and Bmepersanil

The Emory & Henry Outdoor Program
Prof. Jim Harrison, Director; Alex Versen, Coordinator

Housed in the Outdoor Program Building on campus, this progréars cfomething for everyone. Tlo&itdoor program
currently has more than 70 membédesy of which have actually had comprehensive outdepegence. Most students come
with a simple interest in doing something theybve neve
provide that opportunity.

The Pogram is active garround. Tips includehiking for blueberries in the Grayson Highlands, rock climbing at Backbone
Rock, kayaking on the South Fork of the Holston, backpacking to the summit of Mt. Rogers, and many more trips that
within an hour of campus t&f andstudent leaders run the trips and are fully trained and equipped to provide the best possib
outdoor experiences.

Leadership Opportunities

If you have attended trips via the Outdoor Program and want to excel in a particular adventure sport (be iibthking,
climbing, or whitewater pddling) then the Leadership Education and Development Program (LEAD) is for you. Outdoor
Program Leaders are expected to continually improve backcountry skills and gain Wilderness First Aid, CPR-sperdificea
certificaions such as ACA and AMGA. Leaders for the program are also expected to help lead and plan the fall and spri
break expeditions. Trip leader and assistant trip leader positions are available as campus employment. Email Jim Harriso
Alex Versen if inteested.

Disc Golf Course

The eighteen hole Emory & Henry Disc Golf Course was built in the summer of 2006 by a coalition of student, faculty, ar
staff volunteers, and the course continues to be a popular activity. A balance of forested and opee ptdgsisttechnical
and the walk an invigorating stroll through the Emory woods and hills surrounding campus. You will enjoy the beautiful view
as much as you enjoy the sound of your disc slamming into the chains.

The course begins and ends behind thetift@rock Student Center on the traditional golf course, and Innova discs and other
disc golf accessories may be purchageti@ Emory Mercantile. The E&KEourse is registered with the Professional Disc Golf
Association (PDGA).

Course Rules:
1. Danger! @ll out before teeing off down blind fairways; walkers and runners frequent the course, especially fairway
16 and 17.
2. Pack out garbage! This course is maintained by volunteers, and the beauty of the course depends upon your willingt
to preserve it.
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3. The consumption of alcoholic beverages is prohibited; E&H is a dry campus.
4. Keep your dogs leashed. Unleashed dogs lead to troublesome conflicts.
5. Do not alter the course in any way.

Anyone who alters the course or disregards the course rules may lose gmiprivileges indefinitely.

Climbing Tower

The Emory & Henry Climbing Tower provides excellent opportunities for the Outdoor Program to conduct clinics in rocl
climbing in a controlled, convenient environment. The Tower also provides a fun workaut opstress reliever for the whole
E&H community. The E&H Outdoor Bgram (EHOP) manages and opesathe Tower, and the Outdoor Program will open
the Tower as often as possible for the whole E&H community. Hours of operation will be posted by emeailQatdoor
Recreation Building, and on the campus web page.

The Climbing Tower is an exciting part of the E&H experience, but the Tower does possess some innate risks. Respec
the Tower rules and behaving appropriately in the vicinity of the Towasenéal to the effective management of EHOP staff
and participant safety.

Tower Rules:
1. Everyone must complete and sign a Hold Harmless/Medical Form to participate.
2. Participants 17 years of age and younger must have their Hold Harmless/Medical foedh lsyga parent or legal

guardian.

All personal equipment will be subject to approval by the EHOP staff.

No personal carabineers, ropes, or quickdraws may be used at the Tower for any purpose.

All belayers must be approved to belay by the EHOP staff.

All belayers must be at least 14 years of age, unless participating in an EHOP program.

Only belay devices designed and intended for belaying may be used to belay.

All participants will be subject to monitoring by the EHOP staff in regards toctiaibing/bouldering and belaying

practices.

9. Violation of any safety rule can result in the loss of climbing or belaying privileges; violations may be noted ant
attached to a personal file to record issues.

10. All climbers must wear closed toed, rorarking shoesotclimb on the Tower; no barefoot climbing or sandals of any
type.

11. All participants 17 years of age and younger must wear a helmet and may not waive the right.

12. Only UIAA climbing helmets are allowed. No bike, skateboard, or rollerblade helmets maydbe use

13. Any time a climber under 18 years of age is inside the climbing zone, he/she must have a helmet on and attac
properly.

14. No one may tie into the back of his/her harness.

15. No one may boulder on the Tower if climbers are on rope.

e

Anyone who tampers vith the tower or attempts to climb the tower beyond the hours of operation may lose tower and
outdoor program privileges indefinitely and may be referred to the campus conduct system.

Community Services
The Emory United Methodist Church

David JacksonPastor

The Emory United Methodist Church is a local congregation serving the community and the campus. Students are welcc
and invited to take part in all aspects of the church, especially Sunday worship, Bible studies, choir, and servicMamjects.
students make the Emory congregation their fAchurch away
mornings in Memorial Chapel; formal dress is not required. For information about the church, please contact David Jacksol
djackson@hc.edu or 944841.

Church Services:

Sunday: Worship 9:30 a.m., Sunday School 10:45 a.m.
Wednesday:Sanctuary Choir 7:30 p.m.
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U.S. Post Officéd Emory, VA
All students are assigned an-caampus mailbox in the MartiBrock Student Centersée page &r details).The Emory
U.S. Post Office idocated across the street from the Emory Arts Depot. The business window at the post office is closed
Sundays and holidays, but the lobby remains open at all times. C&l23522 for information.
Post Office Hours: Mondayi Friday, 12:15 4:15 p.m.; Saturday, 9 a.inll a.m.

United Parcel Service (UPS) or other carriers
Packages to be shipped via UPS may be left at the Mercantdenlimg packages for students are left by the carrier at the
Martin-Brock Student Center Mail Roornsége page &r details).

Campus Activities

Emory & Henry sanctions many organizations and aatwitor students. The governiagpervisory body to all such groups
is the Student Government. Campus groups include perfogningps, Greeks, honorary societies, and many others. Students
interested in any of these groups may contact the President or Advisor listed in each section, or you may contact the Stu
Government for further informatioGuidelines for creating a newganization can be found on pdg@

Any college organization engaged in a monegking project on campus must clear the project with the Dean of Students.
College organizations soliciting funds or advertisements from persons and/or businesses off cgnmsaranly with the
written approval of the Dean of Students, in conjunction with the Office of Institutional Advancement.

Pl ease note that activities must benefit the college
mission.In addition, if a fundraiser activity is being conducted to benefit an outside agency, the organization must submit
letter of approval from that agency prior to the activity being approved and scheduled. Request forms should be submitted
approval tahe Dean of Students Office at least seven working days prior to the desired event.

For more information and forms concerning forming a new organization, planning fundraising events, and planning gene
events, please visitww.ehc.edu/studedife/activitesorganizations

The Emory & Henry Student Government

Students at Emory & Henry have a long and proud history of involvement in the governance of the College. The Stud
Government is composed of executive, legislative, and judicaiches. Thexecuive branch is led by the Student Body
President. The Executive Branch is charged with administering all of the functions of the Student Government. The $residel
assisted by a group of cabinet officers, charged with administering one of the six eriteppltments of Student Government.
These include the Office on Judicial/Honor Affairs, the Office of the Student Body Treasurer, the Office of the Electior
Commissioner, the Office of the Student Government Public Relati@ffise of Administrative Affirs, and the Office of
CampusActivities. Each of thesdepartments is headed by an officer appointed by the Student Body President.

20132014 Student Government Leadership

PresidentColin Christensen
Vice President: Dylan Johnson
Advisor: Dean Pama Gourley

The College Senate is composed of 22 members of the College community: 16 students, 3 faculty, and 3 administrators.
Senate is responsible for passing all legislation necessary for the operation of the Student Government. TheeBenatean
month All meetings are open to the public. In addition, Student Government hosts Student Forums each semester to ¢
students an opportunity to share ideas and concerns.

The Student Governmeatiministers an annual budget for use by campus grotpsbudget funds services provided to the
student body by the Student Government, including organizations and interest groups, in addition to all types of spe
activities and programs.

All students have access to the decisiweiking process througthe election of representatives to the Senate and in the
Presidential election, which elects both the StuBemly President and Videresident. Students are also represented by Student
Government on most faculty committees and on the Board of Trustees.

The Student Government Constitution and other important documents can be found elsewhere in this handbook. They ar:
official statements of the Student Government and, if consulted, will serve to give the student a detailed understanding
Student Goverment and point out opportunities for involvement. Persons desiring to serve as senators or in other elec
offices or wanting consideration for appointed positions should contact the Student Government Office, located on the sec
floor in Martin-Brock Student Center. 278446927, studentgov@ehc.edu
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College Media
Ampersand. The student media |iterary and art magazine. Or
1979. Published once a year. Advidor: Chris Clary; Edibr: Belen Tamat-Couk, Jessica Hughes, and Jenna Lottman

EHC-TV. The television studio operated by the Department of Mass Communications. Programming appears on Comc
Cable, Channels 70 and 95, on Wednesdays and Thuratld@ys.m., includinghews and interviews on Emor y & He
Reportso as well as replays of football and basketball

ehcWired.com Web site for multimedia news, features, and entertainment, managed bRep@tment of Mass
CommunicationsAdvisor. Dr. Mark Finney Student Manager: TBA.

The Sphinx The College yearbook, published since 1907, is a student media. Issued annually in the spring, the yearb
documents college life during the academic year. A variety of staff positions are open to all students, egtipartezularly in
page layout, writing, photography, business management, sdlesose. Advisor: TBA; EditarBecky Sharkey.

The Whitetopper The College newspaper, first published in 1914 as The Weekly Bulletin and now one of the oldest studer
prodwced newspapers in the South. It is a student media published weekly during the school year. Advisor: Kyle Cutshe
Editor: Becky Sharkey and Olivia Bailey.

WEHC. WEHC 90.7 is the college radio stati on, ctoken 20090 thea s
station has been broadcasting at nearly 9,000 watts, reaching a five county area in Virginia and Tennessee with its prin
signal. The secondary signal reaches into parts of North Carolina. The station carries local programminginabasaénd
evenings, with a4 p.m.break n f or NPR&s Al | Things Considered. From
IQ programming that consists of NPR news and BBC talk. WEHC broadcasts football games and home basketball games.
station sighal is streamed 24/7 and can be found at wehcfm.&udents may apply to provide musical programming, sports
coverage, or news by contacting General Manager: Dr. Teresa Keller or Station Manager: Richard Graves.

Interest Groups

Alpha Phi Omega Assembles men and women in the fellowship c
friendship, and provide service to the community. AdwsDr. Kim Baranowsky and Dr. Alma Ramirez; President: Kimberly
Craig

Athletic Training Student Organization. The Athletic Training Student Organization is open to students of sophomore status
or above who have been accepted into the Athletic Training Education Program. The purpose of the club is to provide athl
training students with the opportunityrfinteraction with Allied Health Care Professionals and the opportunity to attend
academic and professional workshops and meetings. The club strives to enhance the learning experiences for all students
Athletic Training Education Program. Advisorelssa Dais; President: Brogan Hoover

Blue and Gold Society Student volunteer organization that serves the College as ambassadors to prospective students and
families and other guests of the College. Activities are coordinated by the Office édséaims. Advisor: Allie Austin; Student
Contact: Meredith Cox.

Emory & Henry College Republicans Promotes interest and involvement in the Republican party and its candidates.
Advisor: TBA; PresidentAaron Gillespie.

Emory & Henry Gay/Straight Alliance. A social and support organization for gay, lesbimansgendered, and bisexual
persons of the campus community and for their friends and alliembership will remain confidentialContact: Jimmy
Whited; Director: Collin Helou.

E&H Dance Team. The Dane Team was founded in 2011 by students with a passion for dance who wanted to share th
passion with the E&H community. They perform at football and basketball games during halftime. Tryouts are held at
beginning of the school year. All students wittdance background who love dance and perform are welconfvisor:

TBA; Student contact: Olivia Bratton or Jean Jamison.

E&H Greens. Leads the college community toward a sustainable human habitat through conservation, educational progre
and the promiion of simple living. Students lead trips, bring in speakers and performers, and organize for change. Advisor: C
Ed Davis. President: Charlotte Crowder.

Emory Activities Board (EAB). Responsible for planning and exsieg campuswide activities for stdents (novies, concerts,
etc). EAB is always looking for new members. To find out what is happening on campus, check The Scoop and/or flye
located on the bulletin board outside the cafeteria. Director: JosGastle; President: Mary Grace Hankins

Emory Golf Association (EGA). The purpose of the EGA is to offer the Emory & Henry College community with an
organization that provides support for those students who wish to learn golf or hone their skills. Emory Golf Association al
works to create evenfer the surrounding community that raise funds for charities and bring notoriety to the sport of golf on
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the Emory & Henry campus. Members of the EGA will have the opportunity to play on campus and on courses in the regi
Advisor: Kyle Cutshaw; PresidéerSteven Michaluk.

Habitat for Humanity . Habitat for Humanity works with our local affiliate, Washington County Habitat for Humanity, to help
eliminate poverty by providing simple, decent shelter to those in need. AduAr:President: Jordan Remy.

Headlth Professions Club Advises students planning careers in the health professions, promotes interest through field trips a
speakers, and sponsors visits to medical sshoolpremed students. Advisobr. Eric Coley

Math Club. The Emory & Henry MatiClub places great emphasis on networking and provides opportunities to students by
traveling to various conferences, bringing in guest speakers, and connecting with other regional schools. It is theehope of
club to create an ecosystem of innovation divérsity and to foster curiosity and facilitate new ideas and innovations in the
mathematical community. Advisdr. John IskraPresident: Isaac Short.

Peer Education Program A college and community based network affiliated with the National Bacchtygok focusing on
comprehensive health and safety initiatives. Promotes student campus and coruidegnigadership on healthy and safe
lifestyle decisions. ®ers members a national certification. Plans and promotes programs on campus such as thesaekual
Education and Prevention, Red Flag CaigpaSpring Break Awareness, Depression and wellness screenings and Stres
Management FairCertified peer educators leamrkshops on campu®pen to all interested students. Advisor: Jill Smeltzer
(276:944-6144); PresidentAnna Hill.

Phi Beta Lambda A national business fraternity open to all students interested in accounting, business manageme
economics, business law and finance. Adwsbr. Denise Stanlegnd Prof. Scott Ambros@residentTBA.

Pre-Law Society. Provides pr ogr ammiprofgssional legalnskills and stugliesu Thesa pragrams pnclue
events, such as law forums, that facilitate discussion between students and legal professionals. The Society hoskeigest spe
sponsors visits to law schools, and assists in securing internships. Advisor: Dr. Joe Lane; P@dsideditristenson

Psychology Club Provides support and information to students who are interested in psycheligy professions through
the sponsotsp of events such as guest lectures and workshops on careers in psychology and how to get into graduate sct
Open to all interested students. Adviddrs. Paul Blaney and Kim Baranowskyresident: TBA

Residence Hall Association (RHA).The purpose oRHA is to promote community among the residents, to represent all
students living in college residence halls, to provide channels through which residents may express opinions and conc
related to residential students, provide campige programming andb perform all otheduties necessary to improve the
environment for residential students. Advisor: Kyle Cutshaw; President: Kallie Scott.

Ri v er 6. frovilfesyan opportunity for people dedicated to establishing and maintaining relationships withmiaople
di sabilities. Activities i ncl ude wldNeakc voldntearirgt im lecalt sshools. o
AdvisorTBA; Coordinator: Joanna Golde

Sports Management Club.The purpose of this organization is to provide students majorindnysidal Education, Sports
Management, and/or Teacher Preparation enhanced educational and professional development opportunities. Members
have opportunities to attend-$ervice meetings and events outside of the school environment and will alsuvidegmith
additional leadership opportunities. Professional development activities will include involving members in profession:
organizations such as the American Alliance for Health, Physical Education, Recreation and Dance (AAHPERD) and/or No
American Society for Sport Management (NASSMglvisor: Dr. Rebecca Buchanan; President: Danny Carter.

Student Affiliate of the American Chemical Society Provides students interested in the sciences opportunities to become
involved in the scientific communit Sponsors speakers, attends local AC®etings, performs sciencgiented
demonstrations and tours graduate schools and local industry. Advisor: Dr. Michael LanenBrigkidy Grace Hankins.

Young Democrats Promotes interest and involvement in therideratic party and its candidates in local, state, and national
elections. Advisor: Dr. Tom Little; President: TBA.

Performing Groups

Opportunities are available in theatre, voice, and instrumental music. In all areas provisions are made to accduodeotiate s
who have had prior experience and training, as well as those individuals who may be venturing into the performingearts for
first time. All areas except dance have options for formal academic training and academic credit related to practice anc
performance.

Choral. Emory & Henry College offers choral performance opportunities for all students interested in singing. Ensemble
include Concert Choir, Chamber Singevbe n 6 s EmsnambWVoemends Ensembl e. Al shoi
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and fulfill the Artistic Expression Mode of Inquiry. For information on auditions, rehearsals, and expectations, calidbr. R
Matthews at 27®44-6592 or rmatthews@ehc.edu.

Instrumental Ensembles Brass Quintet, Brass Choir, Trumpet Ensemble, Woodnsemble, and Wind Ensemble are
available to majors and nanajors who have prior experience on an instrument, depending upon interest and number
Rehearsals and performances at campus events. Fractional credit for .5. Director: Dr. Matt Frederick.

Stadium Band. Students with at least one year of experience on their instrument are welcome to join the pep band at ho
football games in support of the team. Rehearsals are scheduled once a week, or as needed to prepare for the next game
music consig of popular stadium music, and the band has a great deal of influence on what is played. Director: Dr. M
Frederick.

Theatre. The theatre department presents four major theatrical gtfodsi plus a number of studetitected showcases every
year. Prodctions offer opportunities for students to gain experience in acting, directing, design, and backstage work. Auditio
for all shows are open to all E&H students. Students participating in any of the four major productions are requirédoto enrol
atlea s t one hour of Theatre Practicum (THRE 102, 202, 30
information, contacProfessoDan Wheeler at dwheeler@ehc.edu.

Auditions for plays are announced on flyers across campus and in the &sdp Bewsletter and are normally held at the
beginning of each semester.

Honorary Groups

Alpha Psi Omega National Honorary Theatre Society for students interested in the Theatre Arts; membership by invitation t
students with an active interest in theedtre arts and are familiar with play production in areas such as directing, acting,
management, musical theatre and/or design and technology. AdRfisteassoDan Wheeler; President: Collin Helou

Beta Beta Beta Promotes excellence and research atogly; members are biology students who have at least a 3.0 GPA in
their Biology courses and have completed at least three biology courses beyond BIOL117. Advisorisiine Cteet; Ceo
Presidents: Anna Hill and Rebecca Forrester

Blue Key. Junior and enior male students who have been of service to the College through extracurricular and acaden
achievements; membership by invitati@uo-Advisors: Angela Brink and Krista Clark; President: Steven Michaluk.

Cardinal Key. Junior and senior female studemtiso have maintained a high scholastic average and have shown leadershig
ability; membership by invitation. GAdvisors:Angela Brink and Krista Clark; President: Beth Gentry.

Gamma Theta Upsilon Geography students exhibiting academic excellence. Promtaesst, research, and leadership in the
discipline. Advisor: Dr. Edavis; President: Carter Aylor

Phi Eta Sigma National honor aciety for firstyear students. Membership is by invitation todstuts who have exhibited
academic excellence durige r f i rst year. With more than 350 chapter:
superior academic achievement and provide scholarship opportunities to talented students. Advisor: Dr. Joe Lane; Presic
Emily Carrier.

Pi Delta Phi. FrenchHonor Society. The purpose is to recognize outstanding scholarship in the French language and
literatures, to increase the knowledge and appreciation of Amerfca the cultural contributions of the Frergeaking
world, and to stimulate and encogeaFrench and francophone cultural activities. Advisor: Dr. Xiangyun Zhang; President:
Kaitlyn McNabney.

Pi Gamma Mu. Social science students who have maintained a high scholastic average and met membership requireme
Sponsors service projects and spgakrom social science fields. Advisors:. Dohn Morgan and Dr. Alise Coen; President:
Carter Aylor

Pi Sigma Alpha A national political science honor society founded in 1920 at the University of Texas forlexmber
undergraduate students. AdvisDr. Joe Lane; Presiderally Kennedy

Psi Chi. An International Honor Society in Psychology, founded in 1929 for the purposes of encouraging, stimulating, ar
maintaining excellence in scholarship, and advancing the science of psychology. Openutteats stho meet the national
criteria. Advisor: Dr. Celeste Gaia; President : TBA.

Sigma Delta Pi Spanish National Honor Society. Honors, encourages, and fosters excellence in the study of Spanish; promc
respect for the culture of Spanisheaking pedps. Advisor: Alma P. Ramiretrujillo; President: Andrea Pasillas.

Sigma Mu. Senior students ranked academically in the uppeterib of their class and junigtudents ranked in the upper
onefifteenth of their class; membership by invitation. Advidar. Ben Letson; President: Kyle Boden
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Spiritual Life

Emory & Henrybés Office of Spiritual Life offers endgagirtr
provide a holistic experience of spiritual discernment and faith deweint. While E&H is rooted in the Methodist tradition,

we seek to provide spiritual support to students from every denomination and faith tradition. All students are encouragec
participate in the Spiritual Life programs whether they are seeking amstamtting of God, dgring to deepen their personal
relationship with God, or looking for answers to moral, ethical, or persprgtions. Ministriegnclude worship gatherings,
fellowship groups, Bible studies, discussion groups, and service projaunes,ofavhich are led by students and some by the
chaplain. The College Chaplain advises most student Spirifeajroups.

Campus Christian Fellowship (CCF)offers a time of fellowship, fun and service that celebrates our faith in Christ. Everyone
is invited to gather every Tuesday evening for dinimethe Humphriegdining roomto share a meal and a program. New
members are always welcome to join the group. Presi@aigb Johnstan

The Echois a worship service sponsored by FCA. Students gather lyugudViley Auditorium, topraise God by singing,
praying and hearing the word of God. The service often features guest speakers and our praise team. CBaiolator:
Gaines

Fellowship of Christian Athletesis open to athletes and nathletes alikeParticipants gather weekly at lunchtime. Group
members | ead devotions, share concerns, and encourage o0
Advisar: Coach Don Montgomery; Leadé®obbie Gaines

Get Centeredis a way for stdents, faculty and staff to take a half hour away from the stress of a busy day and spend son
time in prayer and reflection in the context of contemplative music in the style of Taize, each Thursday at 12:30 PM. Stud
vocalists and instrumentalists agsvith worship leadership. Coordinator: Mary K. Briggs, chaplain.

Higher Ground is a Bible study and discussion group which meets weekly. Our goal is to unite our campus community ar
promote a strong Chrisentered way of life which stretches beyondHE& hrough fellowship, service projects, and discussion
of tough questions, we seek to strengthen our faith, family, and country. President: Cole Conley.

Kerygmai s a group of students who are i ntent inereellchllgd tosae e k
professional vocation in the church, while others are
sponsor and lead discussion groups and retreats for the campus community in order to help shape Christrangénto
leaders. Presideritallory Cox.

Association for Religious Diversity is a studentun organization that strives to make the issues of religious equality in the
world known to the student body of the college. It also strives to diversify tiggreiinteractions of the average student at
EHC and to promote intgeligious understanding and acceptance through varied events and discussions. Any and all religio
and spiritual paths are welcome, even people who simply want to learn what is eutStuglent leader: Rayn Singree;
Advisor: Dr.JoeReff.

Spiritual Life Housingi s a part of the Collegeds Theme House progt
Christian atmosphere in which members of the community live according to a cotletafttcuses on prayer, Bible study,
Christian fellowship, and hospitality to the wider campus community. Applications are accepted from returning students duri
Theme House sign ups each Spring. Wo me n 6 sis Held &t HeuseSFar d y
more information on Womenés Bible Study, contact Ashl ei

Spring Break Study Abroad. Cross Cultural Missions. Beginning in the fall, a group is formed that will participate in a spring
break experience that includes missiwork and cultural education. Previous mission trips have taken students to the
Dominican Republic and El Salvador. The 2014 location will be announced in the fall of 2013. Contact: Brittney Horn.

Other opportunities for Spiritual Life involvement develaparegular basis. All events are open to everyone. Contact the
Chaplain for information on forming or participating in service, worship, study, fellowship, and/or interest groupstf@ spiri
formation. If you and/or your organization are invitinfj-campus clergy or religious groups to campus, contact the College
Chaplain in writing in advance so that these visitors may receive a formal invitation from the College. Groups are also be
formed that will focus on spiritual formation for Jewish, Muslind &uddhist student®lans for 20134 include several Bible
studies, book studies and regularly scheduled service projects. Watch The Scoop for more details and like the Facebook
AEmory & Henry Spiritual Lifed to be notified of specia

Greek Life

Governed by the Greek Council, the nine fraternities for men and six sororities for wiierestumlents opportunities for
fellowship, service, and social activities. All Greek organizations are local, meaning that they are unique to the Emoyy & He
campus. The Associate Dean of Students serves as the official College liaison with the fraternities and the sororities. Gi
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organizations, like all other student organizations, are governed by the College through the Student Government. Accordin
policy established by the Student Government, membership in approved social organizations is open to students, sophoil
level and above, who have earned at least 12 credit hours at Emory & Henry, maintained a cumulative GPA of 2.0, and are
of acadent or social probigon. Firstyear andransfer students are also eligible for membership after earning 12 credit hours at
the College, maintaining a GPA of 2.75, and remaining free of academic or sociafiggroindividual organizationmay
establish stadards for membership which are higher than these minimums.

Fraternity and sorority members have an opportunity to gain leadership experience by representing their organizations or
Greek Council. Each fraternity and sorority has two representativaleogoverning body. From fraternity and sorority
representatives, a president, a vice president, a secretary, a treasurer, and sasargeanate elected. Council responsibilities
include: coordinating rush and induction periods, leadership develbpomemcitwide service projects, and campus events.
Advisor: Todd Clark; Greek Council PresideBeth Gentry

Emory & Henry Sororities: Alpha Beta Chi, Delta Omicron Pi, Delta Rho Delta, Kappa Phi Alpha, Pi Sigma Kappa, and
Sigma Upsilon Nu.

Emory & Henry Fraternities: Beta Lambda Zeta, C Phi C, DdrlNechers, Phi Gamma Phi, Phi Pi Alpha, Pi Delta Chi,
Sigma Alpha Kappa, Sigma lota, and Theta Chi Epsilon.

Campus Policy & Student Conduct

The following statement has been endorsed by the governing) @camory & Henry College, setting the framework for the
Coll egebs expectations of students.

Emory & Henry believes that both freedom and responsibility are necessary to the life of an intellectual and Christi:
community. Continued membership in them@&y & Henry student body is contingent upon responsible conduct and effective
participation in the life and purposes of the institution. Students who violate this privilege or neglect this respamsibility
subject to disciplinary action, including susp®n or dismissal. Definitions of these penalties and an outline for procedures for
appeal are found in the Judicial Code section of the Student Handbook. Appropriate procedures are provided for hearings
review and every student has the right of appea

The College rejects any interference with the legitimate rights of others, the use of threat or violence, the destruction
property, and the disruption of the normal order of the College. Lying, stealing, cheating, and plagiarism violate & Colleg
principles. All forms of gambling and hazing are prohibited. Secret fraternities or other organizations not chartered a
approved by the faculty are forbidden and members are subject to disciplinary action.

The College recognizes the right of studdotsissent and disagree with the faculty, aldeninistration, and the governors.
Free exchange of ideas is encouraged and channels of communication are provided. Dissent and disagreement must be exe
in an orderly fashion which does not infringe oe tights of others, jeopardize public order or safety, or disrupt the normal
order of the College. Student conduct which violates these standards will lead to disciplinary aattomaxhiinclude
suspension or dismissal. Other persons who violate theasgastls are subject to legal action.

The College maintains that the use of alcoholic beverages or illicit drugs in no way contributes to the institutiooalttadeals
the fulfillment of the persons who comprise the academic community. The disruptiomahliives and the attendant waste in
human andeconomic resources frequentiglated to these practices have created critical social problems in our time. The
College &irms the historic position of The United Methodist Church and expects its studemitst&in from the use of
alcoholic beverages and illicit drugs.

As a general policy, alcohol is not permitted on campus, with the exception of special events as approved by the Coll
President (se Tailgating Policies on page)21llicit drugs are prolbited on College property at all times. Students who violate
policy are subject to disciplinary action and guests who violate policy are subject to removal from campus and/or arrest.

Civil Regulations

Students are expected to abide by federal, statdpaal laws. In instances in which E&H students violate civil regulations,
and the institutionds interest as an academic commani't
disciplinary action regardless of (or in addition podsecution by civil authorities. See Judicial Code for further amplification.

Academic Policies

The Emory & Henry Academi c ffiCia statdmeng of acadenimlicies and pragemsClhé | e
Code of Conduct and the Honor Codepas i nt ed in this Student Handbook, def
integrity, as well as outline procedures to be followed in instances of academic misconduct. Students are expected to inf
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themselves regarding these policies and procedandsto fulfill all academic requirements. Questions regarding academic
policies may be directed to the studentbés academic advi

Student Records: Confidentiality and Access

Enroliment at he College constitutes student permission to distribute information to advisors and cfillege when
needed for academic advisement, for verification of academic standing, and for eligibility for honors, awards, schatatships,
participation in spog and activities. Emory & Henry provides for the confidentiality of student education records in accordanc
with the General Education Provisions Act, Title 1V, Public Law-247 (or as amended) and under the Family Educational
Rights and Privacy Act.

The law provides for interchange of student records between faculty members and administrators within Emory & Henry
necessitated by the educational program, but it prohibits the College from releasing the records to persons outsidge the Co
unless corent is first obtained from the student or it is cenrdered.

Records are classified into two main categories: directory and educational. Directory records contain only gene
information; included in this category are any lists which may have a sfudentn a me , addr ess, phone
birth, field of study, dates of attendance, and height/weight, if an athlete. This information is circulated freely within th
College. It is not made readily available to-offmpus persons or groups farrposes of solicitation. If a student wants to have
their directory information withheld from publication, itistheg ude@s$s densi bi | ity to nfitei fy t

|t is the studentds r es pons iffiledof dany ghandewr errar tn indme, address, s@riala
security number, or factors relevant to status. One opportunity to do this is at fall opening when returning studentsyare sen
email a personal information update, but changes within the year mustbetreapad | mme di at el y tfbcet he

Educational records include transcripts, evaluation forms such as student teaching reports, letters of reference,
correspondence on judicial matters. These records are shared among the Collegarfdctiyf only for bona fide reasons
related to the educational program. In regard tecaffipus persons or groups, the student controls the release of these record:
usually through writtepermission to thef ce which maintains the records of particulaterest. Each student has access to
his/her own records unless access is waived. As a general polieyanscaript records are maintained for 5 years.

Academic Records are released regul arl y teapreetlRectucasonal d e
program and meet its requirements, interpret the course schedule and register for each semester, and deal with acac
problems as they arise. |t is the student s r kssopdficesi bi
which maintain the educational records:

e Academic records and transcriptRegistrar

e Academic progress repodtd-aculty advisors and Registrar

e Correspondence on judicial proceediid3ean of Students

e Placement folders (must be compileddiydentd Director of Career Services

¢ Financial aid records Director of Student Financial Planning

e General financial records (including student accoant4ie President for Business and Finance
e Parking/on camus traffic file® Campus Polic&ecurity

TheCol | ege shares studentsd personally identifiable inf
Testing Program; College Sports Project; Colleges That Change Lives, Inc.; Council for Aid to Education; Council c
Independent Collegesf Virginia; Educational Testing Service, Inc.; National Research Center for College and University
Admissions; National Survey of Student Engagement; Neweitz.

As of January 3, 2012, the U.S. De p ar t memstances funddf dhicb a t
education records and personally identifiable information (PIl) contained in such rdcandfiding Social Security Number,
grades, or other private informatién may be accessed without consent. First, the U.S. Comptroller Geherdl,S. Attorney

General, the U.S. Secretary of Education, or statewand
access to student records and PII without student consent to any third party designated by a Federa\uth@iytdo
evaluate a federabr statesupported education program. The evaluation may relateytpano gr am t hat i s #fp

in the provision of education, o0 such as ear |l y adinidtectedh o 0
by an education agency or institution. Second, Federal and State Authorities may allow access to education records ant
without student consent to researchers performing certain types of studies, in certain cases even when we oljewitto or d
request such research. Federal and State Authorities must obtain cer@stus®n and data security promises from the

entities that they authorize to receive PII, but the authorities need not maintain direct control over such entitiieniriraddi

connection with Statewide Longitudinal Data Systems, State Authorities may collect, compile, permanently retain, and sh
without student consent PII from education records, and they may track student participation in education and other progr
by linking such PII to other personal information about the student that they obtain from other Federal or State data sour
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including workforce development, unemployment insurance, child welfare, juvenile justice, military service, and migrar
studentrecords systems.

WebAdvisor and Academic Records

The Registrardéds Office provides student access to inf.
called WebAdvisor. WebAdvisor provides accuratetathe-minute answers to cononly-asked questions through a standard
web browser. WebAdvisqurovides reatime information about the course master, class schedule, and an unofficial transcript
view that can be used for advising. Students can access their grades, transcriptsstendaregiasses through WebAdvisor.
WebAdvisor can & accessed via http://ehwalivec e s c hool s. or g . The Registrarodos Off
campus address for first year students, transfers, and students not in good academic Btahdfrgemester grade reports are
made available via WebAdvisor. If a student wishes to receive a grade report, a request must be made in writing to
Registrarbés Office.

Inclusive Language
Emory & Henry College expects the use of inclusive languagell College publications, in the conduct of College
business, in the classroom, and in all academic communications.

Student Complaint Policy

Each student has the right to seek a remedy to a dispute or disagreement. Specific policies and proaadlimesl amehe
Academic Catalog and in the Student Handbook pertaining to appeals for grades, parking tickets, judicial cases and stu
records. In these cases, published policies and procedures are applied. In issues that are not covered lyetheswl poli
procedures, students have a right to file a complaint and request resolution.

If a student has a complaint, it is recommended that he or she first contact the office directly involved regardingtite issue
seek informal resolution. The staff faculty member may ask for additional information and may schedule an appointment to
address the concern. If the student does not feel comfortable directly contacting the staff or faculty member conrected to
complaint, the student can speak with thpesvisor of that area.

If informal resolution is not possible, the student should submit a formal written and signed complaint to the Deary of Facu
(for academic issues) or to the Dean of Students (for nonacademic issues). If the student is netheumetb@ complaint
should be directed, he or she should contact staff members in Wiley 121 for assistance. The formal complaint should include

e The actual complaint stated as specifically as possible, and
e The desired outcome.

The Dean or his/her desiga will address the complaint in a timely manner and to the best of his/her ability. Appropriate
actions will be taken to resolve the issue for the student and to improve services in the future. If the problem igetbthesol
complainant may requestnaeeting with the President of the College. This policy does not apply to academic grade disputes
other published policies and procedures.

In the event that a student has a concern that he or she would like to express anonymously, the Collegespiarticipa
service called the Campus Conduct Hotline at (866)}3¥8¥.The Campus Conduct Hotline system is available for use around
the clock, seven days a week. Because the Hotline is operated by an independent organization, any calls made througt
Hotline are completely confidential. The Hotline operator will record the complacdrarern and forward it to theppropriate
staff member at the College for review and action as appropriate. Callers to the Hotline may remain anonymous.

Copyright Policy

Examples of works covered by copyright include, but are not limited to, the following: (1) books, journal articles, texts
glossaries, bibliographies, study guides, laboratory manuals, syllabi, tests, and survey instruments; (2) lecturesisineldunpubl
lecture notes; (3) films, slide programs, filmstrips, charts, transparencies, pictorials, graphics and broadcasts; (4)egrogrami
instruction materials; an@) computer programs and documentation. Copyrighted material may be produced through individus
efforts, Collegeassisted individualféorts, extramural sponsoreff@rts, or Collegeassigned ftorts. Students are expected to
abide by copyright laws.

Lyceum Requirement

Emory & Henry schedules a wide range of cultural events each year, including spdits; art exhibits, musical
programs, and theatrical presentations. As part of College graduation requirements, students must attend, each semes
certain number of those events specifically designated as a part of the Lyceum program. Lycewmegraceldpolicies are
listed in detail in the AcademiCat al og. I nformati on about a studentés Ly
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Student Assistance Office. Please note that cell phones and/or other electronic devices must be wuned bjficeum
events. Text messaging, side conversations, and inappropriate behavior are not acceptable and carff ezldtsrbeing
asked to leave the event without credit for attending. The lyceum program has now expanded to include Barter The:
perfomances. Students can now attend two (2) of the listed performances announcedcbiletie per semester at a
discounted rate when presenting a Student ID. Full participation is expected at Lyceum events.

Payment of Fees

Students are billed monthly toetaddress of choice that is submitted to the Office of the Dean of Students. The bill for the
fall semester is mailed during the first week of July, and the bill for spring semester is mailed the first week in D&bénber.
bill includes all anticipatediarges for tuition, fees, room and board, and other general charges, as well as financial aid awar
for those who have completed their financial aid process. Students must remit the full balance due or be enrolled wedn appr
payment plan by the firgtay of class in order to be eligible to attend classes and to obtain (or maintairreijiptered) their
class schedules. Please contact the Centralized Student Assistance Office for details on our payment plan.

Any student whose account is not currgrill be ineligible to participate in preegistration or room draw and may be
prohibited from charging at the collegeds bookstore. A
semester will be ineligible to obtain (or maintainpre-registered) a class schedule for the subsequent semester. A transcrip
and/or diploma will not be issued to any student whose account is not settled. Also, any senior student whose account is
settled may be prohibited from participating in comnegnent activities. Should a period of 30 days pass without any activity
on an account with an unpaid balance, then the College may refer the account to a collection agency. The student wil
responsi bl e for any at t orsmassaociatéd withdhe sollectionrot the urgad balanee nAddélioquento
account also may be reported to major credit bureaus.

When damage occurs in the residence halls or other College buildings, the student or students responsible for that dar
must pay he cost of all repairs. If damage occurs in common residence hall areas and cannot be attributed to an individua
responsible group, the cost of repair will be-paited among all currently registered students of that hall. All property damage
chargesw | | be added to the studentsd account s.

Students who preagister for summer internships and directed studies must make payment in full to the Centralized Stude
Assistance Office on or before summer matriculation. These students will be registereecefuirof payment. The Academic
Catalog provides additional information regarding fees, including payment and refund policies.

Refunds in the Event of Withdrawal

During regular academic year During summesession
¢ Before the first class 100% (minus any advance sitg)o ¢ During first week of session 75%
¢ Before the end of the first week of class 90% ¢ No refund after the first week
¢ Before the end of the second week of class 75%
o Before the end of the third week of class 50%
¢ Before the end of the fourth week of class 25%

e No refund after four weeks

*Please note that a medical withdrawal does not remove the charges the student has incurred. Final billing decisions are
made on the basis of the date of the exit inteiew.

Food Service Policies

College policy requires that all resident students participate in the College Meal Plan. Students with special dietary ne
must consult the food service director, who will make evdfgreto satisfy specialized, individualiet requirements.
Exemption from the policy will be considered only with the presentation of adwelc u ment ed physici a
indicating the illness and prescribed diet. Th btbeniebby u me
our food service. The report must also clearly state that the physician recommends that the student be released fpeit the prc
of availability of three nutritious and regularly scheduled meals per day.

Boarding students who register fdif-campus internships, whether ptinbe or fulktime, are expected to continue on the
College meal plan. If the hours of the internship cause that student to miss meals on a regular basis, he/she mak tdoasult wit
Dean of Students and the food servigeaor to arrange for cargut meals or vouchers for use in The Hut. Students without
an ID will need to pay at the door or obtain their ID card in order to access the cafadeniasion to the cafeteria is by
College ID or meal payment at the door.riNesident students may purchase the Commuter Meal Plan or Flex only plans. Both
nonresident and boarding students may add to the account in increments of $25. Sick trays are available and can be reque
The food service director may prohibit uncoopigea students from using the cafeteria and will refer them to the Dean of
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Students Office. Anyone with questions about the meal plan can contact the food service director or the Dean of Seelents O
in Wiley 121.

Tailgating Policies

Tailgating is defied as parking in a designated location/area and consuming food and beverages prior to and immediat
following a home football gamé&he parking area across from the King Center and the East Parking Lots, located behind th
stadium (reserved only) aredignated as tailgate areas and are licensed for alcohol consumption for those who are of legal ag
Tailgating is permitted beginning five hours prior to the start of the game and the tailgate area must be emptiecandwader th
hours after the game hasded. Tailgating hours may be adjusted for Homecoming.

Emory & Henry regulations and statutes of the Commonwealth of Virginia regarding drug and alcohol consumption will £
strictly enforced. College policy and laws of the Commonwealth of Virginia lpitghiiblic intoxication and the possession or
consumption of alcoholic beverages by anyone under 21 years of age. Hosts who furnish alcohol to underage individuals |
be subject to criminal prosecution and personal civil liability exposure. Anyone fousdming or possessing alcohol younger
than 21 vyears of age is subject to arrest and to char
checked. Those under 21 must be accompanied by a parent in order to access the King Qartitey Asada.

Careful use of small propane grills is allowed. No gas powered generators are allowed. All beverages must be in a
plastic bottle, or plastic cup. Glass is not permitted. All alcoholic beverages must remain in coolers or closed emttainers
out in the open. Kegs will not be permitted. Only portable stereo units are permitted.

Waste food items and trash must be disposed of in appropriate containers that are provided throughout the grounds. If 1
is left by individuals using the itgate area, tailgating privileges will be rescinded for the remainder of the season and
subsequent privileges will be reviewed after the season. Groups who tailgate must follow these risk management poli
enforced by College staff; provide food for ithgroup, provide plenty of nealcoholic beverages, clean up assigned area, be
sure at least one member of the group does not consume alcohol, and educate members about tailgating policies. Ry enteri
tailgate area, individuals agree to abide byetregulations.

The College reserves the right to modify tailgating rules at any time to secure the safety and effective administration of
event. Please note that there will be an increased number of police /security officers available due tordmeptoctia
Virginia ABC license for each event.

Scheduling Events on the College Calendar
Every campus event should be scheduled through the Dean of Students Office. Activities are divided into the followi
categories and placed on the calendar acaghdi

I. Collegewide activities, during which no other meetings will be scheduled. These include: Galidgeconvocations,
Sunday worship services, desaged Lyceum events, major Emokgtivities Board events, and special annual or biennial
events suclas the Literary Festival, and the Bays Blackwell, Staley, Reynolds and Leidig Lectures.

Il. Limited groups, during which other activities may be scheduled. These include: fraternity and sorority meetings o
functions, club meetings, intramurals, entertainmevies, and fo-campus or repeat Lyceum events.

[ll. Multiple -sequence eventgluring which other activities may be scheduled. These include plays, films and art exhibits.

IV. The Dean of Students has the power of decision in cases of conflict of interestcatefgorization of activities not
specifically listed above. The faculty has agreed to avoid scheduling academic events duringwiidlegdivities. No
judicial hearings, social or athletic events are to be scheduled during review day or final ekam wee

Scheduling Activities & Social Functions

Planning and scheduling of activities and social functions should be planned well in advance. Proposed social fundimns mus
approved by the Dean of Students and properly scheduled on the official Coleag#acarlhe following steps are necessary in
scheduling functions:

Select a tentative date on the campus calendar in the Office of the Dean of Students.
Confirm availability of facility being used.

Confirm calendar date with the Dean of Students Qffice

Plan accordingly with advisor(s): sep, security, and other event needs.

Make arrangements for cleaip and followup required after the event.

aprwONE

Posting Policy
Bulletin boards are provided in appropriate places so that all campus groups may happodnnity to post
announcements. Fire and safety regulations prohibit the posting of signs on doors or adjacent to any entrance orseis All po

Page| 21



are to be dated and then removed by the day following the event advertisedarimns groups/businessesist submit
requests for posting information on campus to the Student Life Office in Meaitk.

Selling or Soliciting

Any College organization engaged in a moenagking project on campus must clear the project with the Dean of Students.
College orgaraations soliciting funds or advertisements from persons or businesses off campus may do so only with appro
from the Dean of Students, in conjunction with the Office for Institutional Advancement.

No person or group may sell on College property witlliggilaying a letter of permission from the Dean of Students.-Door
to-door soliciting or selling in the residence halls is prohibited. If such activity is observed, please contachenser as
soon as possible.

Lost and Found
The fAl ost aaqualters for the chmpusaee in the Dean of Students Office, the front desk in Martin Brock Studer
Center, and the Campus Security Office.

Identification Cards

Every student, upon registration, receives his/her College identification card. The E&didBerves many purposes. It can
be used as your College identification; it can be used as a debit card on campus if you deposit funds into your stattent acct
and, if you live in a building that has card access, it serves as your entrance caefjuiréirto borrow materials from the
library and serves as an admission ticket to all intercollegiate athletic events, cultural programs, and other spesjiged Coll
sponsored activities. Boarding students must present the ID card for admission to tdréacedeving area. The ID card is
required for cashing checks in the Centralized Student Assistance Office. Intentional misrepresentation or misuseaséithe ID ¢
is considered a violation of College policy. Failure to present the ID card when requeatedrbpus security officer or other
College official is a violation of College regulations. Replacement cost of an3Bi60; replacement cards are available in
the Campus Police/ Security Office, located in MaBmock on the first floor.

Damage toCollege Property

When a student is responsible for damage to College property, the cost of repair (including labor costs) must be paid to
Centralized Student Assistance Office to cl earnotaltributeslt ud
to an individual or responsible group, will be divided among residents of the facility at the end of each semester. A& a mem
of the community, students should report any damage or vandalism they observe to Campus Police/SecuritgrirlafeStud
stdf member.

Safety and Security

Campus safety is a shared responsibility of all members of the Emory & Henry community. Safety and security practices :
resources are available throughout campus and are noted in this section of the h@mlooakwho has questions or concerns
regarding safety or security on campus should immediately contact Campus Police/Security or the Dean of Students Office.

In the event that a faculty, staff or student has a concern that he or she would like toangrgs®usly, the College has a
hotline available at (866) 9423787. (For more information, see Campus Conduct Hotline section below.)

Campus Police/Security Officers The campus police/security officers are College employees who report to the VicerRresid
for Student Life and the Dean of Students, and they also are duly authorized law enforcement officers of the Commonwealtl
Virginia. These officers have jurisdiction on the main campus, on all College property owned or leased, and on public stre
and roads. The major responsibility of the police/security officers is to give attention to every situation which migatthesolv
safety and welfare of students and faculty. When there are infractions of federal, state, or local laws and/or Coltegesregula
the police/ security officer is authorized to take appropriate action, including arrest, issuing a warrant, and/or theferring
student to an appropriate College official for internal action.

Student Safety A student is urged to report to thepappriate College official any incident which may threaten his or her
person or cause damage or loss of property. Campus security officers have jurisdictional authority. College acadersic buildi
are locked at night, on weekends, and during school hglideyess otherwise posted. For the purpose of health and fire safety,
there is to be no smoking in any campus building. The annual campus crimes repod saftiy report are availabie the

Dean of Students Office and are posted at http://www. @élstidentlife/campussafety.html.

Campus Conduct Hotline Emory & Henry College is committed to conducting its operations with integrity by engaging in
lawful, ethical, and respectful practices. For this reason, we encourage members of the campustycanmakie any
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concerns known to the College. Whether these concerns relate to fraud or crime, security or internet abuses, or fraudt
financial or business practices, violations, or ethical concerns, the doors of college administrators, supedvisarsaan
Resources are always open. I f you have a question or ¢
law, the College encourages you to express your concerns to any campus administrator.

Occasionally, a faculty, staff or stewt may have a concern that he or she would like to express anonymously. For thes
occasions, the college participates in a service called the Campus Conduct Hotline at (868794he Campus Conduct
Hotline system is available for use around the cl@glven days a week. Because the Hotline is operated by an independen
organization, any calls made through this Hotline are completely confidential. The hotline operator will record the camplaint
concern and forward it to the appropriate staff membEn#ry & Henry College for review and action as appropriate. Callers
to the hotline may remain anonymous.

Whistle Blower Policy. Emory & Henry College is committed to conducting its operations with integrity by engaging in
lawful, ethical and respectfpractices. For this reason, we encourage members of the campus community to make any concel
known to the college. Whether these concerns relate to fraud or crime, security or internet abuses, or fraudulentrfinancia
business practices, violations, ethical concerns, the doors of college administrators, supervisors, and Human Resources a
always open.

I f you have a question or concern about a possible vio
you to express your coneex to any of the persons whose names or titles appear in the policies that are included in the Stud
Handbook, Staff Handbook, and the Faculty Handbook. Occasionally, a faculty, staff or student may have a concern that h
she would like to express amgmously. For these occasions, the college participates in a service called the Campus Condu
Hotline at (866) 94%787. The Campus Conduct Hotline system is available for use around the clock, seven days a wee
Because the Hotline is operated by an pedglent organization, any calls made through this Hotline are completely
confidential. The hotline ope@twill record the complaint aczoncern and forward it to the appropriate staff member at Emory
& Henry College for review and action as appropriatalets to the hotline may remain anonymous.

Missing Student Notification Policy and ProceduresEach year, new students are given an emergency response card tc
complete so that quick notification can be made to primary and/or secondary contacts enthed am emergency. This card
allows student to identify an initial contact for the College. In the event that a student is determined to be missiligg¢he C
will notify the primary and/or secondary contact no later than 24 hours after the studetarisined missing in accordance
with our official notification procedures. If a current emergency response card is not on file, the College will notfenie p
documented in our records. In the event that the student is under 18 years of age,aanenmcipated individual, we are
requiredto notify custodial parents guardians within the same time frame.

Anyone who believes that a student is missing should report it immediately to Campus Police/Security. Details will be ask
regarding the lasime the student was seen, where the student was seen, and any communications that have been rece
Campus personnel who may have information regarding this student will be contacted and asked to provide their last knc
contact with this student. If is determined that no contact has been made with the student in question for more than 24 hou
Campus Police/Security will notify other appropriate law enforcement agencies immediately and request assistance in finc
the missing student. The Collegdllvinitiate the emergency contact procedures and notify the designated contact person o
parents.

Parental Contact The College reserves the right to contact student parent(s) or guardian(s) in the event of any accident, illne
mental distress, or digptive behavior.

Insurance. All full -time domestic and international undergraduate students taking 12 or more credit hours are required to ha
health insuranceThese students will be automatically enrolled in the Student Injury and Sickness Péarmpuodé of
comparable coverage is furnished. Rile graduate students are also eligible to enroll in the Student Injury and Sickness Plan
on a voluntary basisStudents must purchase coverage for their eligible dependent(s) at the same timeas thigialglan
enroliment. For more information about the student plan, pleasehipso’/www.gallagherkoster.com/studengsid select
Emory & Henry College.

The College cannot assume liabilityr fthe personal articles of students which are damaged or destroyed by fire and/or an
other cause, or which are stolen. Appropriate insurance coverage should be obtained by the student or parents.

College Cemetery The cemetery at Emory is College prapeand all College policies are applicable to this area. Also, the
Code of Virginia includes a state law making it a misdemeanor to enter a cemetery at night.

College Duck Pond Students are prohibited, on penalty of dismissal, from going into theg€dlleck pond or creek or
causing others to do so.
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Campfires and Camping Permission must be obtained from the Dean of Studentstrendirector of the Facilities
Management before a fire may be set on the campus. Unauthorized camping on the canipbied pro

Fireworks and Firearms. Fireworks, firearms, ammunition, and other weapons or materials which endanger student health
safety are strictly prohibited. The possession or use of such on College property is sufficient cause for disciplmarydactio
confiscation of the item in question.

Pets For reasons of health, maintenance, pest control, and general convenience, no pets are permitted in College residence
(except fish) or classrooms. Persons violating this policy are subject to lagtionappropriate College official. Violators will
be required to immediately remove the pet from College property.

Railroad. The railroad crossing adjacent to Hillman Hall is limited to pedestrian traffic. Motorcycles and other vehicles ar
prohibitedfrom using this crossing. Impeding or interfering with the progress of trains is a federal offense and will result i
College disciplinary action.

Campus Alert System

Emory & Henry offers a statef-the-art notification system that is capable of sendmgifications instantly and simultaneously to all
registered wireless phones and email addresses. Registration is availdtitp: dtvww.ehc.edu/alerfThis is an optn program and

you must register in order to reige the alerts. This is the surest way for you to receive notifications critical to your safety and well
being. In the event of a critical emergency, the campus siren will be activated. This is a signal to check your molutecphunes
e-mail for information. If you have questions regarding the Campus Alert System, please contact the Dean of Students Office.

What to do in an emerge
Fire Medical Emergency

¢ Activate he nearest fire alarm a@ALL 911.

e Everyone must leave immediately when a fi
alarm is activated, even if there are no obvic
signs of an emergency.

e Do not use the elevator.

¢ Remain calm and assist others in safely getti
out.

e Confine the fie by closing all doors anc
windows if possible.

e Follow directions given by emergenc
personnel and go to the location designated
your building coordinator.

Dangerous Person

e Remain calm, do not engage the intruder.

e A quick and quiet escape suggested, if it can
be done safely.

e |f attempting to escape, keep your han
elevated with open palms visible, especially
encountering law enforcement officerSollow all
instructions given.

e If you cannot safely exit the building, see
secureshelter.

e Close and lock windows, lower blinds, rema
out of sight, and turn off the lights.

e Once secured, take cover behind concr
walls, thick desks, and filing cabinets that a
away from windows and doors.

e Remain quiet and turn off cgdhone ringers.

o If the person is seriously injured or nroEsponsive,
CALL 911.
e Give key information to the 911 operator
(location/address, type of injury/iliness etc.) and stay ¢
the line until help arrives.
e Ask others to assi (directing emergency personnel tc
your location, crowd control).
¢ Remain calm.
o If the person is not seriously injured, contact th
College Health Center at x6538 or Campus Security
x6222 for assistance.
¢ Always report injuries on campus the Office of the
Vice President for Business & Finance
e Please note that Automated Electronic Defibrillator
(AEDOGs) ar e availabl e ot
locations:

o Campus Security

o0 King Center Athletic Training Room

0 McGlothlin Street Hall 39

o Wiley Hall 121

Tornado

o Listen for the siren.A single siren blast will sound to
alert you to check for emergency message via email &
the Campus Alert System.

e Seek shelter inside a building until notified by Colleg
officials that it is s&# to leave.

e An {ta lelaate willebe sent when the danger ha
passed.

Page| 24


http://www.ehc.edu/alert

Key Terms in Emergency Alerts

Shelter in Place: Choose an interior room or ont  Evacuate: This means you should immediate
with as few doors and windows as possible. Rem  leave the building that you are in, exiting throu
there until the danger has passed. the nearest anshfest exit.

Seek Secure ShelterThis means that you need Avoid Area, Warn Others: In these types o
get into a lockable space, such as an office orcl  incidents, the emergency is localized on camj
room, and remain there. Lock and barricade do  College oficials do not want anyone near the al
turn off lights, and turn cell phones to silent and want you to alert others to stay away from
vibrate. Get under a desk or other surface to b designated area.
Wait for further instruction from law enforcement
College officials. If the threat is in your building ar  All Clear
you can safely flee, then do so. Once the emeency is over, the message will

be sent via the Campus Alert System.

Annual Fire Safety Repord 2012

This report is published by Emory & Henry College in compliance with the Higher Education Opportunity Act of 2008 an
applies to student hourgj at the College.

Fire Safety Equipment and Statistics for On Campus HousingThe College has twentyne residence halls as of Fall 2013.
Each residence hall is equipped with a fire alarm system monitored 24/7 by a private monitoring companyeht tifeaav
alarm, Campus Security officers are notified of the location and nature of the alarm and they respond accordinglyréfficers
equipped with twewvay radios and are able to communicate directly with 911 dispatch and local EMS and fire seiméces. T
charts below indicate the fire safety equipment in each hall for the past three calendar years.

Fire Safety Systems

Residence Hall Monitored Detectors Pull Stations Sprinkler Fire
Systems Extinguisher
Cambridge X X X X X
Carriger/Matthews X X X X
Cottage X X X X X
Damer X X X X X
Elm X X X X X
Hickory X X X X X
Hillman X X X X
Inazu Apt. X X X X
Inazu House X X X X
Prillaman X X X X X
Princeton X X X X X
Stuart X X X X
Sullins X X X X
Weaver X X X X
Wiley Jackson X X X X
House 14 X X X X
House 15 X X X X
House 16 X X X X
House 17 X X X X
House 18 X X X X

Fire Safety Inspections and MaintenanceFire Safety Inspections are conducted quarterly by Campus Security to coincide
with arrival and departuref resident students. Fire systems and equipment are also inspected and serviced by a fire protect
system contractor. Any malfunction found is immediately scheduled for service or equipment replacement. A Fire Log a
records of fire inspections and m@nance are kept in the Campus Security Office in compliance with State and Federa
regulations and are subject to inspection by the State of Virginia Fire Marshall.
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Supervised Fire Drills. Fire drills are conducted once per semester in each residalhdéyy the Office of Student Life. Area
Coordinators and Resident Advisors activate fire alarm systems and evacuate buildings. Students are required to participate
evacuate during a drill.

Evacuation Policy and ProceduresResident Advisors will pvide students with the specific exit pathways and procedures
for evacuating their residence hall. All students must evacuate a residence hall in the event of a fire alarm. Rea@laéses are

of their assembly area for such events during orientatiotmdiy Resident Advisor. Residents may not reenter their building
until they are cleared to do so by proper authority. In the event that a building becomes uninhabitable due to any cri
evacuated students will be temporarily relocated to another desigmailding.

Fire Safety Education and Training Professional staff and Resident Advisors are instructed in fire prevention policies, the
use of fire extinguishers and evacuation procedures. Resident students are instructed by Resident Advisoes and
Coordinators during orientation upon their arrival at the College. Students are advised of the location of fire safeptequipm
evacuation routes and fire prevention policies pertaining to their residence hall.

Fire Incidents on Campus 2010 2012
There were no fire incidents in residence halls during the 2012 academic year.

Residence Hall Fires Deaths Injuries Damages
2010 | 2011 | 2012 | 2010 | 2011 | 2012 | 2010 | 2011 | 2012 | 2010 | 2011 | 2012
Cambridge 0 0 0 0 0 0 0 0 0 0 0 0
Carrger/Matthews 0 0 0 0 0 0 0 0 0 0 0 0
Caywood 0 N/A | N/A 0 N/A | N/A 0 N/A | N/A 0 N/A | N/A
Collins 0 0 0 0 0 0 0 0 0 0 0 0
Cottage 0 0 0 0 0 0 0 0 0 0 0 0
Crowes Nest*** 0 0 0 0 0 0 0 0 0 0 0 0
Damer 0 0 0 0 0 0 0 0 0 0 0 0
Douglas 0 N/A | N/A 0 N/A | N/A 0 N/A | N/A 0 N/A | N/A
Elm 0 0 0 0 0 0 0 0 0 0 0 0
Fachilld 0 N/A | N/A 0 N/A | N/A 0 N/A | N/A 0 N/A | N/A
Hillman 0 0 0 0 0 0 0 0 0 0 0 0
Inazu Apt. 0 0 0 0 0 0 0 0 0 0 0 0
Inazu House 0 0 0 0 0 0 0 0 0 0 0 0
Linden/Prillaman**[ 0 0 0 0 0 0 0 0 0 0 0 0
Princdéon 0 0 0 0 0 0 0 0 0 0 0 0
Stuart 0 0 0 0 0 0 0 0 0 0 0 0
Sullins 0 0 0 0 0 0 0 0 0 0 0 0
Waterhouse*** 0 0 0 0 0 0 0 0 0 0 0 0
Weaver 0 0 0 0 0 0 0 0 0 0 0 0
Wiley Jackson 0 0 0 0 0 0 0 0 0 0 0 0
House 14 0 0 0 0 0 0 0 0 0 0 0 0
House 15 0 0 0 0 0 0 0 0 0 0 0 0
House 16 0 0 0 0 0 0 0 0 0 0 0 0
House 17 0 0 0 0 0 0 0 0 0 0 0 0
House 18 0 0 0 0 0 0 0 0 0 0 0 0

Y In the summer of 2010, Caywood, Douglas, and Fachilla were taken off line and demolished.
2In 2011, Linden House was renamed Pritlarilouse.
3n the summer of 2013, Crowes Nest and Waterhouse were taken off line and demdlishizd. House was converted into office space.

Inclement Weather. Emory & Henry College is primarily a residential college with a majority of its undargtadgtudents

living on campus. Therefore, it is the intention of the College to remain open during inclement weather conditions.&Jnder r:
circumstances, such as severe inclement weather, a natural disaster, or other emergency, the College mayeeiay tie
college activities or suspend operations early.
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The decisions to cancel or delay classes and/or cancel or delay the opening of offices because of inclement weather wi
made by 6:30 a.m. on the day of the college schedule change. Wteenantiveather or other circumstances lead to a delayed
opening and/ or cancellation of classes and office hours at Emory & Henry College, information will be communicated throu
a variety of sources in the order provided below.

1. Information will be dtributed through the Campus Alert System, which provides an email and text message to register
users only. This is the collegebs preferred method of ¢
strongly encouraged to sign up fors free service dtttp://www.ehc.edu/alert

2. Information will be posted on the college home pageN.ehcedy under the window entitled
3. Informationwill be sent to the following TV and radio stations, in order of contact: W@VYE5 (Bristol); WJHL-TV 11
(Johnson City); WABNFM 92.7 (Abingdon); WOLDFM 102.5 (Marion).

When the college cancels classes and office hours for the day, academic progranthbinginess operations are not held on
that day. When the opening of the College is on altauar delay due to inclement weather, the condensed class sclistddle
belowapplies.

In the event of inclement weather resulting in a delayed opening &dhege, college offices will open at the time designated
in the delayed opening message, and faculty and staff should report at that time. An instructor who feels that itébekt to
his or her class because of inclement weather will notify thee Aresident for Academic Affairs (or designee) so that
appropriate action may be taken. When a class is canceled, the Registrar (or designee) will post an official notice.

Inclement Weather Plard Delayed Schedule

Monday, Wednesday, Friday Tuesday, Thursday

Regular Timé Inclement Day Regular Timé Inclement Day
8a.m. =107 10:35 a.m. 8am. =107 10:55a.m.

9 a.m. =10:407 11:15 a.m. 9:30 a.m.= 11 11:55a.m

10 a.m. =11:20 11:55 a.m. 11am. =127 12:55 p.m.

11am. =12 12:35 p.m.
12 p.m. = 12:40 1:15 p.m.
Remaining class times will not change.

Parking Permits and Lots(See map on page 28)
Zone Parking 7:00 arm 5:00 pm, Monday Friday

Decals Despnations Parking Areas

Cco Commuters All student parking lots:East, West, and North designatioi
including spaces in front of Van Dyke and designated sp
locatedat the French Stuart House and the King Center.

EAST Residential Parking lots located next to Carriger/Matthews, behind
Blackbox Theatre, Hillman, the Stadium, and the tailgate fi
These parking lots are designated for residents of Cari
Matthews, Sullins, Hithan, Elm, and Hickory Halls, as well :
commuters.

WEST Residential Parking lots located behind Wiley Jackson, the Chapel,
Stuart. These parking lots are designated for residents of W
Jackson and Stuart Halls, as well as commuters and faculty
overflow.

NORTH Residential Parking lots located in The Village and specific marked a
north of the railroad tracks.These parking lots are designat
for residents of Houses 448, Cambridge, Prillaman, Dame
Inazu and Inazu Apartment, Weaver, Princeton, and The Col
as wel as commuters and any residents from EAST and W
housing who choose the NORTH option.
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FAC/STAFF Faculty/Staff Parking lots located behind McGlothitreet and Miller Halls,
and at the parking lot between Memorial Chapel and Kelly
Library are specifically designated as Hagtaff parking only
during zone hoursFaculty and staff may also park in East,
West, or North lots.

e All above parking lots are marked by signs for campus parking.

e There is no student parking allowed beside the EmoryiTha Depot , Macadods, or behi
15 minute spaces for the designated time).

e There is no overnight parking permitted in front of Van Dyke.

Emory & Henry College | ;
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Y Coliege Organic Garden E = East N = North - _are forAcusAtomers only
- \."-.\ and I-81 =No W = West No overnight parking in front of Van Dyke | |

Registration Fee
The vehicle registration fee is paid at the time a vehictegistered. Following is the schedule of fees. (The Fall fee actually
covers the entire year. The Spring fee covers spring semester and summer session.)

Cars, Vans, Trucks Motorcycles, Scooters
Fall Fee $125.00 $62.50
Spring Fee $62.50 $31.25

Resients living in the East and West areas of campus can opt for a NORTH parking permit at half price.
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Vehicles

If a vehicle is brought to campus after the time of opening registration, the student must register in the Camp
Police/Security Office duringhe first academic day after it is brought to campus. Vehicle registration includes immediate an
proper display of the decal or temporary permit.

Vehicle registration is also required of any faculty or staff member whose vehicle is to be operatedaskelioinpareas
under the jurisdiction of these regulations.

An E&H parking permit, when issued, must be visibly displayed on the rearview mirror of the vehicle. Failure to display th
permit can result in a parking violation. In addition, altering a parkermit can result in judicial action for falsifying a
College document.

Traffic Regulations

Vehicle registration and traffic regulations at Emory & Henry are necessary to ensure safety and order on campus an
provide supervision and managemenths limited parking facilities. Vehicle and traffic regulations are administered through
the Campus Police/Security Department. (The Traffic Committee, composed of persons appointed by the Student Governn
assists with interpreting these policies apdring appeals.)

The campus police/security officers have responsibility for investigating all situations involving vehicles that are,speedir
illegally parked, improperly parked, improperly registered, or otherwise in violation of campus or statioregulae officers
are available to help motorists with lockouts, battery jump starts, and other forms of assistance. A student who bigteys a vel
to campus has responsibility for the presence as well as the operation of the vehicle on campus.nt enstodes or uses
the vehicle or has it in his/her custody has responsibility for complying with all College vehicle and traffic regulagons. T
student is responsible for providing accurate information required for registration of the vehicle. ©hdarpetsose name the
vehicle is registered with the College is responsible for any violation placed on it. Both owner and operator of a webe&le ma
cited for a moving violation, such as speeding, reckless driving, failure to stop for a police/seaticity or designated signs,
and driving under the influence. In the event that your parking permit is lost or stolen, you must report it immediately
Campus Security. All parking permits must be displayed properly and in clear view at all times vaaifepus.

Handicapped, reserved spots (including RA parking), visitor parking, and fire
lanes (including Wiley Jackson Circle) will be enforced 24 hoursfday, 7
days/week.

Vehicle Registration

Students who bring a vehicle to campus must register
extends to all facilities owned or controlled by the College. If a student bring$caazampus, it must be registered. Issuance of
a citation for failure to register a vehicle imposes a fine of $50.00. A student should also be aware that this automatic:
includes being assessed the appropriate registration fee commensurate with tle wdrich the citation was issued.
Registration requiresl ) t he |l i cense number of the vehicle; 2) the
on the vehicle that meets the legal minimum required by the state of registration; gnodf 4hat the car is titled to the student
or his/her family. A student bringing a vehicle on campus displaying dealership license tags must show proof of having met
state registration requirements, including inspections and insurance. A changdgclasvwill require either a temporary
parking permit or normal registration.

Refunds Refunds may be granted for fall and/or spring semester vehicle registration fees. No refunds are made for
summer session. Application for refund must be made i€#mpus Police/Security Office. The permit must be returned or the
student must submit a signed statement indicating that the decal has been destroyed and cannot be used by another person

Permits. The classifications for identifying parking permits atefined below. When a student changes status from
Commuter to Residentorviseer sa, it is the studentds responsibility
When a vehicle bearing a current College parking permit is traded ortlseldegistrant should remove the permit before
releasing the vehicle and report the vehicle change to Campus Security. Registration of any vehicle includes the proper dis
of the parking permit issued by the Campus Police/Security Department. Studgntegiater an additional vehicle.

Fac/Staff. Non-students employed by the College

Resident E, W,or N permits. Resident students living on campuesidents will receive E (East), W (West), or N
(North) parking permits based on their resideradedssignment. (See List: ParkiRgrmits and Lots (page R7

Commuter C permits. Students who reside effampus and who commute are allowed to park in any E, W, N, or
designated C parking areas.

Medical. Issued to students who require the useadtacle for access to classroom buildings and other College facilities.
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This permit may be temporary or permanent, dependent upon documentation provided. It does not entitle a studer
park in fire lanes or handicapped/15 minute/visitor parking. Medeatits require medical documentation. All
students using state issued handicap placards must show proof of ownership.

Temporary. Issued for brief periods of time to students bringing a vehicle on campus (not his/her registered vehicle anc
meetingrgui r ement s | i st ed un &studenfimagdbtaic d tempdRaeygarksng peanit if then , 0 )
need is for two weeks or less. Otherwise, the vehicle must be registered during the first academic day on campus.
Students must sign for nunteel temporary permits in the Campus Police/Security Office. The temporary permit must
be visible on the front dash of the vehicle.

Motorcycles, Mopeds, Scooters

All motorcycles must have a valid state license plate and state inspection stickeusindennegistered in the Campus
Security Office. The College registration decal must be visibly displayed on the rear fender of the motorcycle. All aperators
riders must wear the appropriate safety equipment required by the Virginia Division of Mehmled. Motorcycles with
altered exhaust systems or exhaust systems which are excessively loud may not be operated on campus. Motorcycles mu
be parked in College buildings or areas not intended for motor vehicles. Requests for special parkiogspsbeisld be made
in the Campus Police/Security Office.

Traffic Safety

All vehicles must be maintained in a safe, operable condition and must display a current state license plate. A si
inspection sticker also must be displayed if the vehiclegistered in a state which requires inspection. Persons believed to be
driving while intoxicated will be detained and a blood/alcohol test given. The College holds students accountable through
campus conduct system for impaired driving and reservéghioto prosecute driving while impaired charges through the legal
system.

Campus police/security officers are to be notified in the event of acampus accident. A written report by the
police/security officer of any eoampus accident involving a studeand/or his or her vehicle must be made to the Campus
Police/ Security Department within one business day of the accident. The speed limit on campus is 20 mph at all times.

Traffic Violation Penalties
Parking in no parking, reserved ared brminute area$25 fine.
Improperly parked in a lot or spac#25 fine.
Improperly parked in a Faculty and Staff spa$a5 fine.
Blocking drives, walks, doors, etc$100 fine.
Non-display of decal:$25 fine.
Improper display of decal$25 fine.
Use or presence of unregistered vehid@&00 fine.
Unauthorized driving on campus grounds, other than designated parking lots or roabafiae + damages.
Parking in hanitapped spaces$100 fine.
Visitor parking or fire lanes$50 fine.
Improper driving on campus (speeding, failure to yield for pedestrians, 5§ )ine.

Note: The Dean of Students may increase the fine assessed by a traffiionitdepending on the severity of the motor
vehicle infraction. Driving under the influence will result in a state summons and College disciplinary action.

Parking

With students, faculty, and staff using vehicles on campus, it is necessary to haslegiidovering approved and
prohibited parking aread?arking lots are designated by letter, and lettered permits are issued to match the lot
designations. Vehicles parked in lots without the appropriate registered permits will be issued citations foreal
parking. The College reserves the right to relocate parking during special events (home football games, e.g.).

Resident Student Parking. All students with vehicles will be issued identifying parking decals. Vehicles are to be parked
in specific lotswhile on campus. These vehicles will be subject to illegal parking citations when observed parked anywhere el
on campus during zone parking hours and areas that are prohibited 24/7.

Zone parking requirements are in effect from 7:00 a.m. to 5:00 p.m. ®hday through Friday for all students. These
parking guidelines will be strictly enforced.No student parking is permitted in Faculty/Staff parking lots during these zone
hours. Zone parking remains in effect throughout exam periods.
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Commuter Student Parking. Commuter students may park in any marked student parking lot space. Marked space
specifically for commuter students are available at the Fr8telvart House, and the King Cent&aytime parking is allowed
in front of Van Dyke.

Prohibited Parking. Parking is prohibited at certain locations on campus. It is impossible to mark with signs all such ares
where parking is prohibited, and drivers are expected to use good judgment and courtesy about parking locations. Some o
areas where parking fiigitely is prohibited are: entrances to buildings, any location which blocks another parked vehicle, on o
across walkways, in drives in such a way that normal traffic flow is hindenegkass or in any location which damages the
campus landscapgand n any location which will inconvenience anyone, endanger anyone, create a safety hazard, or interfe
with the use of College facilities or equipment. Roadside parking is prohibited on cangugehicle which is parked in
violation of these regulatonsmy be t owed away aPathengwaer b6heeRpensbden
and violators will be towed. The responsibility for finding legal parking space rests with the vehicle opaktof. space at
a particular location is not consicered a valid reason for violation of regulations.

Van Dyke Parking. No overnight parking is allowed in the area in front of Van Dyke.

Fifteen Minute Parking. Fifteen minute parking spaces can be found behind Wiley Hall and MBadtk. Vehicles
stopped for loading or unloading must use these parking spaces to avoid being ticketed for illegal parking. A special park
permit authorizes a student to park in faculty/staff parking spaces. This permit does not authorize parking in tminfitieen

spaces or in ANo Parkingo zones anywhere on campus.
Special Parking. Special parking is located at Wiley, Byars, and Main o ¢ k . Spaces mar ked wi
forfuete f f i ci ent hybrid vehicl es. $hpt dhave tevo ommarekrideds (carpobling fronP aff a

campus). Violators can be ticketed for parking in a special area.

Motorist Assistance Program

Campus police/security officers will assist motorists who may experience vehicle problems while on Colbeysy.pr
Assistance is provided without cost to the motorist. Types of services provided are:

Lockouts. This assistance is provided to gain access to the interior of the vehicle and is limited due to electronic locks &
air bags. Trunk lockouts will reqe the services of a qualified locksmith. The owner/operator of the vehicle must sign a
waiver/ release form prior to the officer attempting this service.

Jump Starting. Jumper cables will be provided to the vehicle owner/operator of the stalled v€aiole.connections with
an auxiliary power source (APS) is the responsibility of the operator. When no APS is available to the operator, thél officer
assist and provide APS once the owner/operator signs a waiver/release form.

Fuel Containers The officer will provide a fuel container for stalled vehicles and when necessary, transport the operator t
the nearest commercial fuel source.

Other Services When services required are beyond t he w@pefatorc er
to a local garage.

If you are having car problems and are parked in an unauthorized lot, you can receive a ticket. Please notify Cam
Police/Security immediately (preferably before zone hours begin) if this occurs to make arrangements tmmelecie.

Violations and Penalties

Any student found to violate these regulations is subject to penalties deemed necessary by the Traffic Committee. Flag
violators are referred to the Dean of Students for disciplinary action. Flagrant viokt®oosnsidered hazardous to the health
and weltbeing of students, faculty, staff, and visitors to the campus. Anyone identified as having committed a flagrant violatic
will have his/her orcampus driving privileges suspended for the remainder of thentuschool year, including summer
school, regardless of infraction date. The following constitute flagrant violations: any one act of reckless driving so as
endanger the safety of others; any one act of driving while impaired; and any two speediimgpsidlaing one academic year.

In addition to the flagrant violations cited above, a student receiving in excess of five (5) parking violations during a
school year will be added to the flagrant violator category. On receipt of a sixth citation, a studewill be given notice
that if s/he receives any additional citations, each one will carry an automatic penalty of $100. Upon receipt of the 10th
citation, the automobile may be t owed Inaddidion, the stadent mdieee c a
his/her driving privileges on campus suspended for the remainder of the current school year, including summer sch
regardless of the infraction date. Any act of driving or gaining use of any vehicle by a student not eligible to regfiétér a v
will constitute a violation of these regulations.

Paying Traffic Fines

All traffic fines are to be paid in the CSA Office. Unpaid tickets may constitute a College obligation which can prevent th
student from registering for classes or from obtairdogies of the College transcript. All tickets should be paid within ten
academic days from the date of i ssuance. After ten acsée
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College account. Fines should be paid immediately. If a tisketerturned by the Traffic Committee, the amount of the fine
will be refunded to the student.

Appeals

If a violator feels that s/he is due consideration because of unusual circumstances, a written appeal to the Traffic App
Committee may be fileth the Office of the Dean of Students in Wiley 121 or emailetidfficappeals@ehc.edwithin 15
academic days of the date of the ticket. For proper consideration, the appeal should include the citatiomulaecarzchd a
complete statement of the situation and grounds for appeal. A fine may be maintained, reduced and/or refunded byeaction o
Traffic Appeals CommitteeAll traffic appeals should be submitted no later than the last day of classes femibs&ey it was
received.

Residence Life

Throughout its history, Emory & Henry College has been a residential campus and the College has sought to make resid
hall life an essential part of the total educational experience. Today, approximatefyaB/Bmory & Henry College students
live on campus. The College has professional and student staff members who work to provide a positive living expeéence in
residence hallsAlso, the College has developed residence hall rules and regulationsaisreslringhe healthsafety, and
comfort of all residents. All policies and regulations are listed in the following section.

The essential quality of life in the halls depends upon the residents themselves. Residejuisitogether in a community
that supports the rights and responsibilities of each member. The Student Life staff strives to provide students wiitia resid
environment where they feel safe and comfortable, and where they can learn. Everyone plays a role in fostering suct
envionment. Each semester, staff membdfsrchall programs for residents to help build this environment. Please take the
time to read this section, as it will answer many questions, stating policies all students are responsible for adhdring to
knowing. Rease also refer to your Academic Catalog and Housing Agreement for additional information pertinent to residen
life. Resident Advisors and the other members of the Student Life team may also serve as valuable resources to assist you.

Student Life Staff

Supervision of the residence halls at Emory & Henry is the responsibility of the Office of Student Life. This officeds locat
in the MartinBrock Student Center. Staff members include the Assistant Dean of Students, Director of Housing, Administratiy
Assistant, and three Are@oordinators (who reside orampus). These futime staff members are supported by student
members of the housing #taA Resident Advisor is located on each floor or every wing of large residence halls. Residen
Advisors (RAs)are student staff members who are available to answer questions or help students with protéénshem
to others at the College who might be of assistance. Head Resident Advisors (HRAS) assist with the supervision of RAs and
also help with prolems or concerns.

Housing Assignments

New Students Every prospective student who has been admitted to Emory & Henry will receive and be required t
complete an application for housing with their acceptance letter. Upon receipt of the $400 admiseginhardephe completed
housing application, the studentisnfirmed for a spade a residence hall (not for a specific room or roommate). Students who
complete this step should receive notification of a room assignment and roommate by late July. Adgyasiment must be
signed or submitted electronically to the Office of Student Life by the established deadline. The Student Life stafformakes ro
assignments with consideration given to information each student provides on the housing applicatioatidnfamthe
application is especially helpful as the staff tries to match up individuals who are compatible in terms of study ardd perso
habits, academic pursuits, as well as extracurricular interests and activities.

Returning Students In order to beligible for Room Draw each spring semester, students must be cleared by the Busines
Office and preregistered for the fall semester. In addition, they are asked to complete a Housing Agreement and return tl
agreement along with a $150 advance paymseat b Room Draw. A late fee may be assessed for any student who does not
pay $150 by the published deadline. If the student decides neetoal for the upcoming fall semester, the advance payment
can be refunded during the current spring semestentdrJune 1This payment is applied to rooroharges at the end of the
upcoming fall semester dreguld period, approximately four weeks after fall registration. Uplaess students may express
preferences on housing assignments, with highest priovéndo students with the most seniority. Room assignnaatdone
for returning students the spring through the annual Room Draw Process.

General RulesEffor t s are made to respond t o e acohhalkRoomimatagquiests pr
are given consideration whenever possible. The College reserves the right to change or cancel an assignment in the inter
order, health, discipline, or if the particular space requested by the student is already reserved. Emory & Heotichas a
total integration of all facilities and programs; race, creed, sexual orientation or national origin are not considecitdyin ma
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housing assignments. Members of social fraternities or sororitigsotibave separate or designatealising on camys.
Capacity restrictions, designating the number of fraternity or sorority members living in one house, apply to all smsall hous
(exception: theme housingdj, during the school year,student wishes to change rooms or roommates, the studentecwet s
advance approval from th@ffice of Student Life. Failure to do so may result in judicial action or a fine. The College reserves
the right to consolidate rooms after the first two weeks into each semester. Room consolidation means that the resident
choose a roommate, declare the room a single and pay the single room rate (if space is available), or be moved to another
by Student Life. If the room is declared a singésidents are billed the single room rate. If a resident does not choose to pay
the additional single room rate, then the room is still considered a double and a roommate may be assigned at any
throughout the year. Any resident who blocks or attempts to block a roommate can be charged the single room rate. Hou
rates vary aawrding to residence halls and living arrangements.

Housing Agreement

Every student who lives in a Collegavned residence must sign or electronically submit a Housing Agreement and return it tc
the Office of Student Life before taking occupancy. The exgent outlines the responsibilities of the student and the College,
residence hall rules, and general terms governing the assignment of residence hall space. By signing or electronitadly submi
the agreement, the student agrees to become familiaalivitiollege policies pertinent to residential living as well as any other
policies which may be listed in otheffizial document notices. The agreement is binding for all College policies and
regulations. Agreements are binding for the academic yedre @ottion thereof, in which the student is enrolled.

Community Covenant

As an integral part of the Emory community, students residing in residential neighborhoods are expected to be courteou
their neighbors. As a good neighbor, students shouldaeppeperty lines, park only in designated areas, maintain reasonable
noise levels at all times, and be mindful of the outside appearance of their residences. Students will be held acecdahetable fo
actions and can face College sanctions for inapmtgbehavior. This covenant applies to both residential and commuter
students.

General Regulations

The following policies and regulations apply to residence hall living and are applicable to both residential studerits and tt
guests. The purpose of tieegolicies is to ensure the safety and comfort of residents in the halls and to protect the property
the College. The College reserves the right to change policies and regulations. Such changes shall be effective whdn annot
by an appropriate Collegsfi cial.

A. Residency Requirements Emory & Henry College requires that all students live in Collmgeed residence halls
unless they are: residing with their parents, guardians, or spouses; 23 years of age or clilee; gtadents with eight or
fewer semester hours; or those students who have special medical or personal considerations which must be accommo
(documentation is required). A Residence Requirement Waiver must be signed and approvedfineted Student Life

for every studentVing off-campus. Residence Requirement Waivers are due February 1 of each year for consideration
Student Life. Reviews and notification will be completed by February 28. Any student who wants to appeal the resider
requirement decision to the Gffampis Appeals Committee must do so in writing by April 1 of each year. Appeals are
reviewed in April and notification will be sent by April 30. All decisions of the-Cdimpus Appeals Committee are final.
The authorization to live off campus will be granted ttwat particular academic year only. If the Residence Requirement
Waiver is not completed, the student will be billed for room and board as a resident studdithePstidents, special
students, and fiftyear seniors who wish to reside in Collegened residence halls may apply and be granted approval to
live in College facilities if space is available.

B. Boarding Requirements Every residential student is required to participate in the College meal planffi¢e @ the

Dean of Students will rewe requests for medical and/or financial exceptions (with appropriate documentation). Please refe
to the fAFood Ser voageFoMwtherinfdrneaBon. secti on on

C. Liability and Insurance. The College is not liable for property that may be aged, destroyed, stolen, or lost while on
College premises. The College is not responsible for loss or damage to personal property due to the interruption of we
heat, or power services. However, the College will use its best efforts to restores @sitipiickly as possibldt is the
studentés responsibility to insure his/her personal pr
D. Room Keys Each resident student living in College housing, including the Celleged small houses, will be issued a
room key and a main entrance key/card to the residence hall. If a student loses a room key, he or she will be charged the
of a replacement and a new key will be ordered through tfieelof Student Life. If an entrance key is lost, in addition to
paying to replace the key, the student will be required to pay the cost of a new lock cylinder and key for all residents. |
student does not return the issued keys at the time of checkout, he or she will be charged for replacement of the key(s)
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for anew lock cylinder if an entrance key is not returned. Students should regard their residence hall keys as special pers
property and should protect them accordingly. These keys are not to be duplicated.
E. Furnishings.

1. Room Furniture. The College prades each resident student with a twin bed, window dressing, chest of drawers, desk
and chair. Furniture belonging to the College may not be moved or disassembled including moving unwanted furnitt
from student residence halls. A $25 charge will be assefor removing furniture. Exceptions to this policy may only
be considered by the Director of Housing. No individually owned mattresses (including futons) or window dressing
may be used because the College must provide mattresses and window dremssingsttfederal flammability codes.

No furniture can be stored or left in the hallways or outside student rooms. Students may bring additional furniture
long as they do not crowd the room. Personal lofts are not permitted. Any repairs or modificaGatiede property
should be made only by the College Maintenance staff. Repair requests may be submitted to the Resident Advisor or
Student Life Gfi ce atExt. 6529.Students are cautioned against the use of adhesive tape, masking tape, adhasive pictt
holders, thumb tacks, decals, etc., as these may cause damage to the walls resulting in assessments to the students
pins, et c. are not allowed in the walls of any of t1}
thesehouses as a result. Due to State Fire Marshall regulations, any flag or wall hanging made of cloth material is r
permitted. Window screens may not be removed or damaged, and nothing should be placed in, written on, or pla
outside of the residence hallndows or from the ceiling. Students will be charged for furniture or other items missing
from their room upon checkout (i.e. desk, chairs, mattress cover, etc.).

2. Lounge Furniture. Lounge furniture or furniture in common areas is provided for the usdl students in the
residence hall and may not be taken to individual rooms for private use. A student may be referred for theft of Colle
property and charges will be assessed to timv&dved inunauthorized use of such furniture.

3. TelecommunicationsOutlets. Most residence hall rooms are equipped with local telephone service and wired for videc
and internet access. For more information, please see the Information Services section of the Student Handbook.
cable television hookup provides a packafidroadcast television stations, including some premium channels. More
information concerning the telecommunications network may be obtained from Kelly Library and Information
Technology Services.

4. Video/Audio Systems Due to the community living envirorent, students should be considerate of others on their hall
by listening to their TVs and audio systems at a reasonable level or by utilizing headsets. In addition, personal vic
recording cameras/devices are not to be stationed in hallways, outsidedoomosnor in public areas. The use of
recording devices in private rooms must be done with the knowledge and agreement by everyone in the room (resid
and visitors). This protects the privacy of residents and the academic environment of the. Cok&pllege observes
24-hour courtesy hours to maintain this academic environment. Failure to follow this policy may result in removal o
personal video/ audio systems from the residence hall and code of conduct charges.

5. Refrigerators. Students are permitted use refrigerators in their rooms up to 4.3 cu. ft.

6. Other appliances Students may use the following electrical appliances in their rooms: clock, fan, study lamp (nc
halogen types are permitted), radio, shaver, hair dryer, stereo, DVD player, te|lemslansall microwave (.8 cubic
ft or smaller). Hot plates, popcorn poppers, toaster ovens, George Foreman type grills, electric skillets, and other t
producing units are not permitted. Air conditioners and ceiling fans are not allowed. lllegahegmplgaich as those
listed may be confiscated and/or fine imposed for violating this policy. Power strips witintaiittuit breakers are the
only approved option for use as multiple outlets. Per the State Fire Marshall, extension cords are notrallpaedra
strips cannot be connected together or placed under carpets. Violations may result in a fine and/or unplugging :
removing of illegal cords during unannounced visits by the State Fire Marshall. The College is not responsible for a
loss or damag which occurs as a result. Cords are not allowed to be taped to the floor. Electrical appliances must be
the seal of Fire Underwriters Approval or an equivalent nationally recognized testing organization. Periodic safe
inspections are conducted.

F. Room Care Individual room care is the responsibility of each student. The College provides a cleaning staff, but the
clean public areas only. Regularly scheduled room inspections are made for reasons of health and safety. Room inspec
may be conductedt any time deemed necessary; they may be announced or unannounced. If items are found during a rc
inspection which are in violation of college policy and/or pose a safety risk, those items may be removed by College or st
offi cials, such as the Stdt&re Marshall. If a room condition (cleanliness, furniture arrangement, etc.) is such that it poses
safety or health risk, the Student Life Staff can require the student to clean, rearrange, etc., the room to an accept
condition. This is for the safy and welbeing of all residents. Please note that live Christmas trees are not permitted.

G. Damage and Vandalism

1. Room Damage/Vandalism As specified in the Housing Agreement, the occupants of each room are held responsibl
for damage to the room dnts furniture. Assessment will be made for damages and vandalism. Remember not to us
nails, pins, or scotch tape in or on walls. Please use masking tape instead. Do not hang anything from the ceili
windows, or from a fire/smoke detector.
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2. Residence Hill Damage/Vandalism If damages or vandalism occur in the residence halls, charges will be assessed t
the person(s) responsible. In the event of overtly willful or malicious property damage, additional disciplinary actio
may be taken. In a residence Ihahere damage responsibility cannot be determined, costs will be prorated to all
occupants of the hall where the damage occurred. Students are encouragedefmrsedir report those person(s)
responsible for damage to thédfi©e of Student Life. A minnum charge of $5 will be assessed to every occupant for
each incident.

H. CheckIn and Check-Out.

1. Semester To properly monitor the condition of rooms, the College uses Room Condition Spacing Inventory Report:
When a student prepares to move into a roibm RA will complete a Room Condition Inventory Report. This report
describes the physical condition of the room and inventories all items the College provides for the room. The studt
will review the completed inventory. If the student agrees withrépert, he/she will sign it and return it to the RA. If
the student does not agree with the report, they will adjust it with the RA and then sign it. The RA returns the report
the Cifi ce of Student Life. The fce of Student Life must be notified 24ure in advance whenever a student vacates a
room so a proper chegut of the room can be completed immediately prodeparture. Ithe student is not present
during the checlout procedure, the Room Condition Inventory completed by the staff membdrewviihal. Vacated
rooms should be cleaned of all debris. Assessments will be made in rooms that require special cleaning, and a fine
be included. In the event of withdrawal or dismissal, the student must vacate the room withiffdwehtyurs. An
improper checlout assessment can be made for students who fail to follow the properoctiepkocedures.
Information regarding regular checkit times are posted, distributed, emailedto resident students with chexk
procedure details prior to tledose of each semester.

2. Breaks. For scheduled breaks (Fall, Thanksgiving, Winter, Spring, Easter), information regardingpghguoies and
procedures will be posted, distributed, and/onagled to all resident students. All students must-sigtior adeparture
time with their RA and may not return to the residence halls earlier than the posted opening time. Failure to do so v
result in a $50 fine. Students leaving for breaks must also complete the check out agreement form available online. 1
agreement form should be read, completed, and submitted by students once per year prior to Fall Break. The terms of
agreement will apply for all breaks throughout the remainder of the academic year. Failure to electronically submit tt
form by Thanksgivig Break will result in a $50 fine for returning students or a warning for first year students. Failure
to submit this agreement by Christmas Break resiult in a$50 fine for any student. Any student who may need to stay
in the halls during a regular lade must be approved in advance by tHé @ of Student Life. An assessment may be
made and a fine imposed for students who fail to follow proper break-clégkocedures. Please note that campus
services (i.e. food, health, etc.) are not provided duggglar breaks.

I. Occupancy of Rooms The Housing Agreement signed or submitted by every resident student covers one academic ye

or any portion of that year for which a student is enrolldfi.c@l opening and closing times and dates are designptite b
College. Students may not occupy or place belongings in rooms béffaial @pening dates unless they are participating in
an approved Collegsponsored program. Students anticipating problems leaving by the designated closing times must ma
specal arrangements in advance with thii € of Student Life. Failure to do so may result in disciplinary action and/or a
fine.

J. Use of Rooms by the CollegeThe College reserves the right to use facilities for housing persons attending -College
sponsoreaneetings between terms or during recess periods. The College will notify students whose rooms will be utilized
least one week in advance. The College will hold guests responsible for any damage to the room and its contents du
occupancy.

K. Authoriz ed Room Entry. In the interest of health and safety, it is at times necessary for the College to exercise it
contractual right to have authorized staff members enter residence hall rooms. Rooms are entered pursuant to guide
published in the Housinggkeement, Article V.

L. Fire Safety. In case of a fire, dial 911 and evacuate the building. The RA or other staff member should be contact
i mmedi ately to notify the proper authorities. SafetgancCol |
Security InformatiorReport available online.

1. Fire Extinguishers and Safety Equipment.Fire extinguishers are located in accessible positions throughout all
residence halls. Fire safety equipment is for the protection of life and propertys&haf fire extinguishers at times
other than emergency situations is a violation of fire regulations and is subject to disciplinary action and/or a fin
Discharged fire extinguishers are to be reported to the Residence Life Staff. Tampering wittiaarfirand/or smoke
detector (i.e. hanging items from it, covering it up, etc.) is a violation of state law and will cause a student totbe subj
to disciplinary action and/or a fine.

2. Fire Escapes Fire escapes are to be used only in the event of an enogrgCharges may be assessed and disciplinary
action will be taken for unauthorized use of fire escapes.

3. Fire Drills.. Fire drills will be conducted on a periodic basis (at least one per semester) in the residence halls. Failure
cooperate with staff ewlucting the fire drill will result in an assessment of disciplinary action against and/or charges for
the person(s) involved. See Fire Drill Procedures below for additional information.
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4. Fire Drill Procedures
a. Before leaving the building (as time and safg permits):

1. Wear appropriate clothing, including shoes

2. Close windows

3. Turn off lights

4. Close and lock door

b. Exit Procedures

1. Walk quicklydo not runto the nearest and safest exit

2. Do not return to the building for any reason luhg announcement imade that the building idear for reentry

by the Fire Department, Campus Police/Security, or Colleffeci@l. The Resident Advisors will provide all

residents with the specific exit pathways and procedures for indiviglsidencenalls. Diagrams outlining safxits

are posted in the residence halls.
M. Guests Guests of students may stay overnight in the residence halls free of charge when space is available. A guest
not stay more than two consecutive nights in the residealtevithout prior approval from the fdce of Student Life;
staying more than two nights by changing hosts is not permitted. Abuse of the overnight guest policy can result irfi the los:
guest privileges. The Collegeay hold hosts responsible for theiags of their guests on campus, including any violation of
College policies and regulations.
N. Residence Hall Visitation The College visitation policy is designed to combine maximum freedom with responsible
stewardship. As such, the fingtar halls a& open for visitation Sunday through Thursday, 12 idinp.m.; Friday and
Saturday, 12 p.ml a.m. Uppeclass halls have a 24 hour visitation policy each day of the week. For any of the residenc
halls,occupants may vote to hatewver hours; the vote rsticarry by twethirds majority.
0. Residence Hall LoungesMost residence halls have a designated lounge open daily chaubasis. Exceptions may
apply to small houses. Any person in a lounge who does not reside in that hall must be accompameigiddnyt avho live
there. Residents are responsible for the actions of theirasistent guests. Security and/or college personnel will request
guests and/or residents to leave the lounge if policies or security provisions are being violated. Residartshwosdting
guests are responsible for securing the main entrance
furnishings are to be treated with respect and care. Furnishings are not to be moved or taken to student rooms. [
resdence hall may set specific reduced lounge hours with tHeo@d schedule upon a tvibirds vote of all students
residing in the facility. Evaluations of the -Béur program are made periodically by the Student Life Staff, Student
Government, and the Deaf Students. Misuse or abuse of thel@tr privilege will result in disciplinary action against the
individual(s) or group(s) responsible. This may include warning, restitution, fines, probation, or cancellation dfabe 24
lounge schedule for speaffacilities. Guestsf residents are not permittéal sleep in lounges. Lounge reservations MUST
be completed through theffze of Student Life. Theffi ce of Student Life reserves the right to limit or deny reservations.
P. Quiet Hours. Quiet hours wllbe in effect from 9 p.m. to 7 a.m. Sunday through Thursday and 11 p.m. to 7 a.m. on
Friday and Saturday. During these hours, it is expected that students will be quiet in and around the residence halls.
time excessive noise is audible outside a studéd s r o o m, a quiet hours wviolation
assumeesponsibility for confrontinginother student if there is a violation of quiet hours. If this attempt fails, the student
should contact the RA for assistance. Quiet hauesin effect 24 hours a day duringaexs. This begins the day before
exams start and continues until the residence halls close at the end of the semester. Anyone found in violation gf this pc
may be asked to vacate the residence hall early.
Q. Drug and Alcohol Policy. The possession, consumption, or distribution of alcohol or illegal drugs on campus is strictly
prohibited. Absolutely no alcoholic beverage containers (whetimgty or full) and/or drug paraphernalia are allowed on
campus. (The only erption to this policy is the designated tailgating area at home football games.)
Important: When alcohol or drug use is discovered in a residence hall room, lobby area, etc., everyone in that
immediate environment can be held accountable for an alcohot drug violation. Please referto the Code of Conduct
for further information regarding the alcohol and drug policies and disciplinary action.
R. Smoking Smoking is prohibited in any area of the residence halls. Please use the containers providettheizide
for the disposal of cigarette butts. Smoking outside should be no closer than 25 feet from the building.
S. Fireworks and Weapons Fireworks, firearms, ammunition and weapons or materials that may endanger student heall
or safety are strictly phibited in the residence halls and on campus. Iltems found in violation of this regulation will be
confiscated and turned over to théiCe of Student Life and/or Campus Police and Security. The possession and/or use C
such items on campus will resuttdisciplinary action
T. Open Flame Articles No candles or incense are permitted in the residence halls. Also, potpourri pots that are heated
an open flame may not be used in the residence halls.
U. Roofs, Ledges, and Designated BalconieStudents i@ prohibited from going onto the roofs, ledges, and designated
balconies of campus buildings. Unauthorized use of these areas may result in disciplinary action.
V. Food. All food kept in a residence hall room must be properly stored in metal, glasastic glontainers to aid in
controlling pests.
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W. Pets For reasons of health, building maintenance, pest control, and general convenience, no pets are permitted in
residence halls. Fish in a tank no larger than 10 gallons are perndittiide may be assessed for non compliance or
violation of the pet policy.

X. Parking. Residents are approved to park only in designated residence hall area. Please observe NO PARKIN
RESERVED PARKING, and HANDICAPPED PARKING signs. Failure to comply with parking atigas may result in
fines or disciplinarfica®Reigaunr .atR loaasa9dordoetbsit isfoonatiom nt pea gfeT r ¢
Y. Specialized Areas

1. Laundry Facilities. Washers and dryers are located in most halls. These facilities are opsidéots of the respective
halls twentyfour hours a day. These appliances are free for residential studentan@pifis students are not permitted
to use the washers and dryers on campus.

2. Cooking Facilities. Microwave ovens are located in the kitcherisnmst residence halls. Some facilities have
refrigerators, stoves and ovens that are available for student ugellaBecause of thérequent use of cooking
appliances and kitchens, it is imperative that they be cleaned after each use. Dishes sheuleftnatwashed in the
sinks. Please wash all dishes used and return them to your room. Failure to keep these kitchen areas clean may res
loss of privileges or a fine for these areas for all residents.

3. Storage Storage space in all campus residehalls is extremely limited. Students are encouraged to leave items that
cannot be accommodated in their residence hall rooms at home or make personal arrangements to store these item
campus.

Z. Outdoor Cooking. In many cases students may be apmdeeuse a barbecue grill or other outdoor cooking device.
However, permission must be obtained in advance from tfiee®f Student Life before any such activities begin. All such
cooking devices must be used outside and not in any area of the redidén&torage of these devices is not permitted
within the residence halls or on porches, balconies, etc. Violations will result in the cooking device being discarded.

AA. Campfires and Camping Permission must be obtained from the Dean of Studefiitse@o set an open fire on
campus. Permission must be obtained in advance from the Dean of Students Office to camp on College property.

BB. College Cemetery The Cemetery in Emory is College property and all College policies are applicable to this area. Th
State Code of Virginia defines entering a cemetery at night as illegal activity.

CC. College Duck Pond Students are prohibited from going into the College duck ponaek or causing others to do so;
putting or throwing items into the duck pond (irash, furniture, etc. ) is also prohibited.

DD. S| i p. TaaseareDodt pedmétted on campumlators are subject to disciplry action and materials used can

be confiscated.

EE. Using College Resourcemcluding, but not limited to campus builgis and interneservices, forommercial gain is
prohibited. Lkewise, residence hall rooms may not be usedbusiness purposes afhy nature. Unathorized selling,
collecting of money, and promotion on campus or within any college building is noittedrnStudents may not act as
agents for business firms that entail solicitations or the receiving of busifiess @ goods on college property. Any
College organization engaged inn@oneymaking project on campus must clear the project with the Dé&tudents.
College organizations soliciting funds or advertisements form persons or businesses off campus may do so only v
approval from the Dean of Students in conjunction with tHfee®for Institutional Advancement.

Code of Conduct

College Govenance

It is the responsibility of the Emory & Henry Board of Trustees to establish standards of conduct and regulations for the
of facilities which further the educational purpose of the College, guarantee the health and safety of the communiig protec
property, and gserve its good name among several constituencies. The Trustees do so in the conviction thadiradiv
student actions determime afectthe general reputation of all students and public attitudes toward tigbthea College. fie
credibility of an Emory & Henry diploma rests not only on the academic reputattitve College, but also on tlgality of the
total life of the College community. The authority aedponsibility for measures tmplement acceptable standards fodstut
conduct and procedures of insuring compliance with the accompanying regulations rest directly with the President and of
officers of the College specificaltiesignated by the President to fulfill these responsibilities.

This statement of Collegexgectations for students is not an all inclusive document, and the ultimate authority for the
statements herein is to be found in the traditions of the College and in various official actions and policy statenents of
Board of Trustees, the admimgtion, and the faculty, actirgjther collectively or through their various committees.

The Code
Gener al gui delines. Emory & Henry believes that both f
necessary to the life of an intedteal and Christian community.
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As a college of liberal arts committed to the Christian faith, Emory & Henry seeks to liberate men and women sociall
mentally, and spiritually. Emory & Henry College believes that its purpose is promoted or hinderedlglityieof the life of
the educational community. The promotion of an appropriate quality of life is the reason for the development of this Code
Conduct.

Specific rules exist for the purpose of protecting the academic and persoraginvglias well a the rights and property of
members of the College community. Students who vidlze privileges omeglect their responsibilities as members of the
College community are subject to disciplinary action, including suspension or dismissal. Appropdatis are proved
for hearings and review, amyery student has the right to appeal. During the investigative stage and sanctioning, the Dean
Students or her/his designee, may restrict a studentbés

The College recognizes the right of students to dissent and disagree with the faculty, the administration, and the trust
Free exchange of ideas is encouraged and channels of communication are provided. Dissent and disagreement shou
exercised in anrderly and respectful fashion which does not infringe on the rights of others, jeopardize public order or safet
or disrupt the normal order of the College.

Jurisdiction of the College sanctions will include 1) all areas on campus and 2) off campusputiea or campus security
report or complaint or information concerning the incidemthiined by ofurnished to the College. Photos displaying illegal
activity (as defined by local, state, and federal law and/or the College Code of Conduct) ¢am jretiaial action.

The College rejects as acceptable conduct the interference with the legitimate rights of others, the use of threag,or viole
the destruction of property, and the disruption of the normal order of the College. Lying, stealitiggclaea plagiarism
violate the general principles of the College, as well as the Emory & Henry Honor Code.

Application of Conduct Expectations
Citizenship. College students are citizens of the state, local, and national governments, and are, thrpeftier] to

conduct themselves as | aw abiding members of the cawshmun
or ordinances also adverselffeact s t he Coll egebds pursuit of i t seitedwmnc at
regulations, regardless of any proceedings instituted by other authorities.

Social Networking Websites Soci all net working websites (TwitterE, F e

When choosing to post information on thesessigtudents should be aware of three major concerns: 1) the threat of criminal
activity; 2) how potential employers may view material posted; and 3) the possible violation of the College code of condu
Information posted on these sites can be used toagaess to your personal information and, in some cases, it can be used fo
identity theft. Please use caution when posting this information online. Do not share private information such as nam
addresses, birth dates, and phone numbers.

In addition, enployers are aware of social networking sites and can use them to research candidates prior to hiring the
Students should consider the messages they are sending when posting information to these sites. As a policy, the College
not monitor social netorking websites. However, the College does investigate incidents that are reported and investigatiol
can include reviewing social networking activity. As a reminder, this information can be used to substantiate the ¥ithlation o
code of conduct.

Refearal. Any student, faculty member, administrative officer, or employee of the College may charge a student wit
violation of the Code. These charges are made to the Dean of Students. The Dean may require the charge to be signed.
dean determines théirther action is warranted, formal judicial proceedings may be invoked under provisions of the Judicia
Code.

Minor offenses Any infraction of College regulations as specified in this Code of Conubagt be referred to the
appropriate administrator, gonittee, or board for a hearing. However the administrator dealing with a particular infraction may
deem it to be a minorffense and may opt to utilize advising, counseling, and/or admonition to confront the student(s). Such ¢
approach isin keepingwithhe Col | egeds educational mi ssion and serves
the dfense and subsequent administrative action will be recorded and maintained as an official record for the College and
student.

Personal Propertyi Search and Seizure
Emory & Henry College is not responsible for loss or damage to personal property due to the interruption of water, heat,
power services. However, the College will use its best efforts to restore utilities as quickly as pdssiGlelldge reserves the
right to do the following:

1.To enter any room (by authorized personnel) for maintenance, safety inspections, emergencies, and if violation

College policy and/or laws is suspected,;

2.To change or cancel room assignments in thedstef health, discipline or other reasons;

3.To levy and collect fines and charges;

4.To allow rooms to be used by other persons during vacation periods;

5.To assign any reasonable number of students to a room without adjustment in room rent.
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The College las the right to inspect or search student rooms and their contents for suspected damagesplizoce with
college standards and regulations, and/or to protect the health and welfare of the student and college community.da accord
with Virginia law,r e pr esent at i ves of ffich will pBriodichlly inspactrresidea hallshaad indibidual O
rooms. Searches may be conducted by colléfgeias, campus security, and head resident advisors. Advance notice of a room
entry will be given wen possible or prudent to the situation; however, such notice is not required. Students residing in the roc
need not be present for an entry or search to take place. In the event of excessive damage to residence hall pragerty in ¢
student rooms, # College may inspect rooms on a regular basis. Offenses will be dealt with through the college disciplir
process and, in all cases, the studentso6 right to conti

Hazing Policy

Emory & Henry College defies hazing as any mental or physical requirement, request or obligation placed or imposed on
pledge or any other person which could cause discomfort, pain, fright, disgrace, injury, or which is personally degrading
which violates any federal, statelocal statutes or College regulations.

Charges of violation of the policy may be brought to the attention of the Student Government Department of Jlidicial a
Honor Affairs or the Associateean of Students. In all such cases, all parties will be noafieldnvolved. ThéssociateDean
of Students or Student Government Department of Judicial and Honor Affairs may elect to refer such cases to the Judi
Board.

According to Virginia State Law 1826, It shall be unlawful to haze, so as to cause bagilyy, any student at any school,
college, or university. Any person found guilty thereof shall be guilty of a Class 1 misdemeanor, unless the injury would |
such as to constitute a felony, and in that event the punishment shall be inflicted as is@theswided by law for the
punishment of such felony. Any person receiving bodily injury by hazing shall have a right to sue, civilly, the perssoner per
guilty thereof, whether adults or infants. The president, or other presiding official of any, sctiege or university, receiving
appropriations from the state treasury shall, upon satisfactory proof of the guilt of any student found guilty of hdmng anot
student so as to cause bodily injury, expel such student so found guilty, and shall poakéhezeof to the attorney for the
Commonwealth of the county or city in which such school, college or university is, who shall present the same to thg grand |
of such ciy or county convened next aft&uch report is made to him.

Note: Voluntary or willful participation in hazing activities by the victim is not a defense against a College hazing
policy violation.

Sexual Misconduct Policy

Emory & Henry College is a community of trust whose existence depends upon strict adherence to standalalst seton
by its members. The College is committed to being a community free of discrimination and harassment based on race, c
religion, age, gender, national origin, disability, status as a veteran, or any other protected status. Sexual misceadogsis
violation of these standards and offensive or harassing behavior will not be tolerated. The College encourages all membe
the Emory & Henry College community to be aware of both the consequences of sexual misconduct and the option® availab
victims of sexual misconduct and the accused.

Description of Sexual Misconduct Sexual misconduct is defined as sexual contact without effective consent and includes
intentional touching, either of the victim or when the victim is forced to touch,dit | y or t hrough <cl ot
genitals, breasts, thighs, or buttocks; rape (sexual intercourse without effective consent whether by acquaintanagenr a strar
attempted rape; sodomy (oral sex or anal intercourse) without effective camrssekxual penetration with an object without
effective consent. Effective consent is not a passive means of approval and silence cannot be interpreted as a mewdns of co
Effective consent can be communicated between parties through words or actiomsisbbe given with the intention of
creating a mutual understanding regarding the conditions of sexual activity. Consent cannot be effective if the conditions
sexual activity are manipulated by use of physical force, the threat of force, intimjadatimoercion. Effective consent cannot
be given by those who are mentally incapacitated, whether temporarily or permanently, for any cause including but not limi
to intoxication, drugs, or other forms of mental incapacitation. Verbal misconduct, tvéboompanying physical contact as
described above, is not defined as sexual misconduct. Verbal misconduct may constitute sexual harassment, which is
prohibited under College regulations and is specifically addressed elsewhere in the code of Semdattharassment, in
particular, may consist of unwelcome sexual advances, requests for sexual favors, or other verbal conduct of a sexual na
Anyone who believes she or he is the recipient of harassing behavior is encouraged to report it.

Reporting Sexual Misconduct: Immediate Action, Information, and Support Services

The College urges anyone who has been a victim of an act of sexual misconduct to: seek medical attention immediately,
counseling and support, inform the College of the assault@mslder pursuing criminal charges. If you are a victim of sexual
misconduct, you are encouraged to use the resources the College provides. While it is your choice whether or ndheo utilize
College disciplinary process, Emory & Henry is required lefal law to investigate any reports of sexual misconduct. Title
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IX of the Education Amendments of 1972, 20 U.S.C. Sec.1681, et seq., prohibits discrimination on the basis of sex in
federally funded education program or activity. The requirementstlef IXi cover sexual violence and require colleges to take
immediate and effective steps to respond to sexual violence. The resolution of these cases should be completed w
approximately 60 calendar days following the receipt of the complaint, oinrely imanner given the complexity of the case.
The Collegeds Title | X Coordinat orpgiudey@ehcrador 2¥69@6122 if youy a |
need information regarding your Title IX rights.

You may want to report an act of sexual misconduct to both College and criminal authorities. One option is to immediate
call 911 for assistance. Another option is to report the assault to the Dean of Students OH®B&HEIE?). Allegations of
sexud misconduct are taken seriously and are investigated thoroughly. If you need assistance to pursue the option of crim
charges, the Student Life staff can help you. Another option is to report the assault directly to the Emory & Henry Camg
Police/Sectity (276-9446222). A sworn officer will assist in investigating the complaint and will help you file a criminal
report with the Washington County Magistratebts Office.
Attorney who will considethe case and decide whether or not to prosecute. In this option, the Commonwealth of Virgini
accuses the alleged perpetrator and the complainant may serve as a witness for the Commonwealth. If you prefer to repc
incident anonymously, call The Camp@snduct Hotline at (866) 943787. The College participates in this service and it is
available for use around the clock, seven days a week. Because the Hotline is operated by an independent organization
calls made through this Hotline are completebnfidential. The hotline operator will record the complaint or concern and
forward it to the appropriate staff member at the College for review and action as appropriate. Callers to the hotlnaimay re
anonymous. Another option for victims is a ciuiltsfor monetary damages through the legal system. For information about this
option, contact an attorney.

Students who are victims may also wish to seek confidential counseling or support from the Powell Resource Genter (2
944-6923), College Health Saces (276944-6219) or the Bristol Crisis Center (26@287731). Each office has a staff
member that is trained in working with the trauma related to acts of sexual misconduct.

College Disciplinary Procedures

A student charged with sexual misconductbae di sci pl ined under the Coll egeds
under Virginia criminal statutes. Even if the criminal justice authorities choose not to prosecute, the campus can pur:
disciplinary action. This disciplinary action can resultdmporary or permanent dismissal from the College. In the event it is
deemed necessary to remove the respondent from College property during the initial investigation, the respondent car
restricted from being on College property at his/ her expensie Ifespondent is allowed to remain on campus, restrictions
may be applied (i.e. moved to another residence hall, assigned times for cafeteria access, no contact orders, etc.).

Emory & Henry College has an obligation to uphold the laws of the communitlgioh it is a part. While activities covered
by the | aws of the community and those covered by the
rules operate independently and do not substitute for each other. The College magmiorseenent of its own rules whether
or not legal proceedings are underway or in prospect, and may use information from third party sources, such as
enforcement agencies and the courts, to determine whether College rules have been broken. EmgrZé&lletgmmwill make
no attempt to shield members in the College community from the law, nor will it intervene in legal proceedings on behalf of
member of the community. Membership in the Emory & Henry College community does not exempt anyone fratatecal,
or feder al | aws, but rather i mposes the additional obli

Emory & Henry College will encourage victims of acts of sexual misconduct to pursue appropriate remedies in the Colle
and state judicialystems. After consultation with the complainant and the respondent, the Dean of Students will select tt
manner in which the case will be heard.

The Hearing

The Sexual Misconduct Hearing Panel is composed of a student, a faculty member, and a st&ffvherate members of the
Campus Judicial Board system. The case will be heard by these community members and all investigative findings from
Dean of Students Office will be presented at the hearing. Both the complainant and respondent will beogigertiarity to

make astatement and be questioned by panel members. These proceedings are not adversarial actions. Any complainan
request to give his or her testimony without being in the physical presence of the person he or she has accused. Scr
teleconference, or closaircuit broadcasts may be permitted, but not to the disadvantage of the respondent. It will be th
hearing officeréds responsibility to ensure that asgibe t es
minimum sanction: Three semesters of suspension or until the complainant is no longer enrolled at the College.

In cases regarding sexual misconduct, the Dean of Students or a designee will provide additional training for the acdicial Bc
before proeeding to a hearing. The standard of evidence is a preponderance of evidence, which means that a reasonable p
can conclude that it is more likely than not that a violation has occurred.
e Both the complainant and the respondent have the followingiggibre and during proceedings of an official judicial
hearing and may request to know the status of the case at any point during the judicial process.
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¢ Both the complainant and the respondent have the right to challenge selection of an investigagoc@ngdsition of
hearing boards based on conflicts of interests.

e All hearings of cases of sexual misconduct are clo3éds means that all proceedings will be confidential and only
those parties directly involved in the proceedings will be admitted.

e Both the complainant and the respondent have the right to know in advance the names of the witnesses to be calle
the hearing and both can request specific withesses.

¢ Both the complainant and the respondent have the right to have an advisor presexaringaAs in all proceedings,
this advisor shall be the studentdés choice from wit!H
advisor, Student Life staff can assist upon requékiwever, only one such advisor may participateformal
proceedings and outside legal counsel is not permitted within the confines of the hearing.

e The sexual history of either party may not be discussed during the he@tiag-Hearing Officer will determine the
appropriateness of any evidence oéaual nature.

e The complainant and the respondent have the right to testify on his or her own behalf or to remain silent during any
the campus proceedings. Such silence will not constitute proof of responsibility.

e The respondent has the right to headence against him or her and to present his or her side of the story.

¢ Both the complainant and the respondent have the right to remain present during all proceedings.

e The complainant has the right to make a victim impact statement if the accuseddigdsponsible for violating a
campus policy against sexual assault/misconduct.

¢ Both the complainant and the respondent will be informed in a timely manner regarding the outcome of the hearing.

The Appeal

¢ Both the respondent and the complainant mayalghe decision to the Sexual Misconduct Appeals Panel. The Sexual
Misconduct Appeals Panel shall consist of a faculty member and a staff member who are members of the Cam|
Judicial Board SystemAppeals can be made on the grounds of violation of hgamiacedures, violation of student
rights, introduction of new evidence that was not available at the time of the original hearing, and/or excessive
inconsistent sanctions.

e All appeals must be in writing and submitted to the Dean of Students Officia Witee (3) academic days of written
notification.

e At the end of the appeal filing time, both the respondent and the complainant will be notified if any appeals a
received.

e The Sexual Misconduct Appeals Panel will review the appeal within five (Ringodays and make recommeridas
to the Dean of Students thiatlude one of the following:

0 A recommendation of no grounds upon which the appeal should be granted and the recommendation that i
denied.

o0 A recommendation of grounds to grant an appedlsaiggested revisions to the original finding and/or sanctions.

0o The Panel may make recommendations on the appeal immediately, without hearing additional testimony
evidence or call for both students and the Hearing Officer to attend a hearing faratlarifpurposes and/or new
evidence, and then make a recommendation.

e If the Sexual Misconduct Appeals Panel reviews an appeal, it may recommend overturning the finding of the heari
panel; uphold the findings of the hearing panel, in which case it maynmneend keeping the assigned sanction(s),
reducing the assigned sanction(s) or increasing the sanctions.

e The Dean of Students will review the recommendations within three (3) working days and notify both students of tf
outcome of the appealhis is theconclusion of the formal appeals process.

e All student judicial proceedings are subject to review by the President of the College or his designee. The Presid
reserves the right to convene a panel of community members to review cases.

Sexual HarassmenPolicy

Emory & Henry College is committed to an atmosphere of human dignity in which effective collegial relationships are bas
on mutual respect. When an individual é6s gender oritutere x u a
is threatened. Emory & Henry College recognizes Title VII of the Civil Rights Act, which guarantees individuals the right t(
freedom from harassment for race, ethnicity, religious preference and gender or sexuality, and will, therefore, not toler
violations of the Act.The recurrence of such behavior and/or any type of retaliation that creates a hostile environment will n
be tolerated and is subject to code of conduct charges.
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College Offenses
Individual or organizational misconduct which ssibject to disciplinary sanction shall include but not be limited to the
following examples:
1. Academic misconduct Any act of <cheating, pl agiari sm, or th
own, or the aiding of such actions. This te@t includes the use of unauthorized electronic devices for tests. Such
misconduct will be referred to the Honor Council as an HdaDade violation (see page ¥8f found responsible,
sanctions range from academic probation to expulsion.
2. Sexual Misconduct Seedetailed section on page .3% found responsible, minimum sanction: Three semesters
disciplinary suspension
3. Conduct dangerous to othersConduct which constitutes or may constitute a significant, unreasonable or serious
danger or thra t to any personébés health, safety, or person
psychological abuse, stalking or hazing. If found responsible, minimum disciplinary sanction: Two semestel
disciplinary probation or suspension.
4. Disruptive or disorderly conduct: Behavior which is abusive, obscene, lewd, indecent, excessively noisy,
disorderly, harassing, intimidating, or which unreasonably disturbs other groups or individuals. If found responsibl
minimum disciplinary sanction: Orsemester disciplinary probation. Persons found to be rude and/or disrespectful may
be referred with a minimum sanction of disciplinary warning.
5. Obstruction of or interference with institutional activities or facilities: Intentional interference witland/or
obstruction of any institutional activity, program, event, or facility, including but not limited to the following:
A. Unauthorized occupancy of College facilities or institutionally controlled facilities, or blocking access to such
facilities.
B. Intentional interference with an authorized per:
facility.
C. Intentional obstruction or delay of a campus security officer, fire fighter, or an institutional official in the
performane of his or her duties.

If found responsible for 5.A, 5.B, or 5.C, minimum disciplinary sanction: One semester suspension.

6. Destruction of property: Any act of vandalism, malicious or deliberate damage, destruction or defacing of property
belanging to the College, faculty, staff, students, guests or visitors of the College including, but not limited to, libran
materials. If found responsible, minimum disciplinary sanction: Restitution and two semesters disciplinary probatio
Parents will redge notification of vandalism and amount of restitution. Proven accidental destruction of property
results in restitution by the student without sanction.
7. Theft, misappropriation, misuse or unauthorized sale Any act of theft, misappropriation, unaatfzed
possession, use, misuse or sale of property belonging to others indirectly or directly. If found responsible, minimu
disciplinary sanction: Restitution and two semesters probation.
8. Misuse of documents or technologyAny forgery, alteration obr unauthorized use of institutional documents,
forms, technology, records or identification cards, including the giving of false information, or withholding of necessar
i nformati on, in connection with a stiwtde if foond respahsitiles s i
minimum disciplinary sanction: Two semesters disciplinary probation.
9. Firearms and other dangerous weaponsThe unauthorized or illegal possession and/or use of firearms,
ammunition, or dangerous weapons of any kintluiging toys that look like weapons. This category also includes
pocket knives that are 3 inches in length or more, paint guns, and other similar weapons. If found responsible, minim
disciplinary sanction: Two semesters of disciplinary probation or aipe
10. Explosives, fireworks, and flammable materiatsThe unauthorized possession, ignition, and/or detonation of any
object or article which could cause damage by fire, explosion or other means to persons and/or property or possessic
any substare which could be considered to be fireworks/explosives or could be used as such. If found responsib
minimum disciplinary sanction: One semester disciplinary probation.
11. Alcoholic beverages
A. Selling, transfer, possession or use: possessirtgpdifng, or consuming alcoholic beverages on the campus is
prohibited.
B. Drunken behavior: Being on campus or in College facilities or atafipus Collegsponsored events under the
influence of an intoxicant so as to be noticeably affected in mgllsipeech, or manner.

If found responsible of 11.A or 11.B, minimum disciplinary sanctions are as folldgwst violation:
Disciplinary warning, $50 fine and referral for a harm reduction program, and a copy of the written sanction sent
paents. Second violation: One semester disciplinary probation, $75 fine, referral to on campus counseling,
community restitution, and copy of written sanction to parefiBird violation: Two semesters disciplinary
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probation, $100 fine, community restibn, referral to mandatory effampus substance abuse counseling at
student 6s expense, and a Eanhyiolatibn: Subiseqtient sanctieng far witldatians s
can include removal from the housing program or suspension fatea steriod of time and a copy of the discipline
letter to parentsAll fines collected for violations involving alcohol will be placed in a fund to assist educational
programming in substance abuse prevention.

C. Driving while impaired: Operating a ator vehicle on campus while under the influence of an intoxicant is
determined by campus security or other law officer is prohibited. If found responsible, minimum disciplinary
sanction: Three semesters restriction of operating a motor vehicle on camaguse referred to civil authorities. All
sanctions found under #10 of this Code of Conduct are applicable.

D. Keg policy: Any keg or beer ball on College owned property, whether or not it contains beer, will be confiscatec
If found responsible, minimumiisciplinary sanction: $100 fine, loss of keg and one semester disciplinary probation.
E. Alcoholic beverage containers: Alcoholic beverage containers are prohibited whether or not they contain ar
beverage. Minimum disciplinary sanction: 1 semestaiglisary warning.

Reporting Concerns of Alcohol Abuse and Intervention

Should any member of the campus community feel that any student appears to have a problem with alcohol, he or
should speak to Student Health staff, or a Student Life staff memlee&press concern. Follewp to obtain counseling
if needed will be completed by the Student Health Director or Campus Counselor. In an intervention program, |
disciplinary sanctions would be applicable unless the student has violated No. 11.A11Q,B®r11.D of the Code and
has been referred for sanctioning. Alcohol abuse is recognized as the number one problem on college campuses. El
& Henry wishes to intervene in any situation requiring counseling or help as soon as possible.

12. Drugs
A. The unlawful possession of and/or use of any drug or controlled substance (including any stimulant, depressc
narcotic, hallucinogenic drug or substance, synthetic marijuana or marijuana) or the sale and/or distribution of a
such drug or contiled substance. If found responsible, minimum disciplinary sanction: One semester disciplinary
suspension. Evidence of substance abuse counseling will be required for consideration for readmission.
B. Paraphernalia: The possession and/or use of amgymimaphernalia or any object as such which contains drug
related residue. If found responsible, minimum disciplinary sanction: One semester disciplinary suspension. Evider
of substance abuse counseling may be required for consideration for readmission.
13. Gambling: Unlawful gambling in any form. If found responsible, minimum disciplinary sanction: Official
reprimand (written warning).
14. Tampering with fire safety equipment Individuals identified as tampering with fire safety equipment
(dischargig extinguishers) will be assessed a minimum fine of $350.00 and placed on a minimum of disciplinar
probation for two semesters. Tampering with any fire alarm device is a violation of state law and will subject a stude
to disciplinary action.Entire ramge of sanctions can apply.
15. Financial irresponsibility : Failure to meet financial responsibilities to the institution promptly, including, but not
limited to, knowingly passing a worthless check or money order in payment to the institution or to er methk
institution acting in an official capacity. If found responsible, minimum disciplinary sanction: Restitution and one
semester disciplinary probation. Repeated offenses may be referred to civil resolution.
16. Unacceptable conduct at hearingConduct at a College or related hearing which is contemptuous, disrespectful,
and/or disorderly or the giving of false testimony or other evidence. If found responsible, minimum disciplinary
sanction: Two semesters disciplinary probation with Honor Couetregf
17. Failure to cooperate with or abuse of college personndtailure to comply with directions of College personnel
acting in the performance of their duties, or abuse of such personnel, including offensive gestures, language, thri
and/or prouiling false information. If found responsible, minimum disciplinary sanction: One semester probation.
18. Violation of rules and regulations Any violation of the rules and regulations of the institution as published in an
official institutional publicatdn, including the failure to perform any required action/sanction or the performance of any
prohibited action. Entire range of sanctions applicable at discretion of College conduct agent.
19. Violation of local, state and federal lawsAny violation of bcal, state or federal laws or regulations proscribing
conduct or establishing offenses, which laws and regulations are incorporated herein by reference. The entire rang
sanctions is available at discretion of the College and such conduct may helriefehe civil authorities.
20. Racial discrimination or social harassment Discriminatory or harassing behaviors are disruptive to the
community and are against the values expressed by the mission of the College. Any and all are deemed serious offe
by the College. If found responsible, minimum disciplinary sanction: One semester disciplinary probation.
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21. Violation of the Community Covenant Any violation of the community covenant as published in an official
institution publication (see page 33Ent i re range of sanctions is avail al
conduct agent.

22. Unchartered organizations It is a violation to be a member of organizations that are not chartered with the
Student Government or Greek Council. Fivgolation: one semester probation, Second violation: one semester
suspension.

23. Unregistered members |t is a violation to be a member of a Greek organization without being registered with the
College as an official member. First violation (indivijuane semester probation, Second violation (individual): one
semester suspension. First violation (organization): warning, Second violation (organization): suspension of pledgi
activities for one semester, Third violation (organization): suspensicmpter for a specified time period.

Sanctions

Minimum disciplinary sanctions applicable for infractions of College regulations are cited in the Code of Conduct. Th
purpose of College disciplinary sanctions is to promote an educational approachatijutlieation of disciplinary matters
within the College community.

Sanctions are assigned when it is believed that students have failed to adhere to the standards and expectations ¢
College. All administrators and conduct boards required to med@nomim sanction requirements. Failure to do so can result in
a case review by the Dean of Students. Sanctions can be assigned by the appropriate body, singly or in combination, t
individual student, or to a student organization recognized by the SiGdertnment. Depending on the seriousness of the
offense, the full range of sanctions may be considered in any case. Repeated violations of rules of conduct, even though
violation in itself may not be a major infraction, may warrant more serious lthseip action including suspension or
expulsion. Reimbursement for all damages or misappropriation of property is assumed in all cases.

I. Organizations
A. Recognized student organizations found responsible will be referred to the Dean of Students.
B. Infractions by Groups: An organizational offense is any infraction of College regulations, organizational standards, ol
original objectives by an officially recognized campus organization or by a member acting on behalf of an organizatio
Organizatims as well as individuals can be held responsible for damages done to College property or other offenses.
C. Informal Resolution: In cases deemed appropriate by the Dean of Students or his/her designee, informal resolution ¢
be sought out with a campuosganization. An informal resolution is a binding agreement between the organization and the
College. Failure to meet the requirements of the resolution can result in formal charges being brought against the group.

. Individuals
A. Infractions by Indiiduals: An individual infraction is one in which a College rule, regulation or standard of conduct has
been violated by an individual student acting on his/her own initiatives.
B. Warning: Official notice to the offender in writing that he/she has vidl&@@ellege regulations and the continuation of
or repetition of such violation(s) or other violations may be cause for more severe disciplinary action.
C. Fines Fines will be assessed on a sliding scale depending on the seriousness of the offensayHiaegemup to
$350.00. Fines not paid within one month of notification may result in further disciplinary action and/or the withholding o
transcripts, grades, and the ability to register for classes and/or housing. Fines sanctioned by the indiwialuedjundiils
shall be deposited into the College general fund (Exception: alcohol offense fines.) A notice of warning shall accompany
fines.
D. Community Restitution: Personal work or service for the campus and/or local community without payméunte Eai
complete restitution by an assigned deadline can result in an additional and separate Code of Conduct violation.
E. Disciplinary Probation: A very serious warning which may include the following: exclusion, for a designated period of
time, from the holding of any specific elective or appointive office(s), may include exclusion from participation in campus
government, student publications, intramurals, intercollegiate or club sports, or any other extracurricular campus activity
organization whicliepresents the College or student body in any public or official capacity. The student may be required
seek professional counseling and periodic review of overall campus citizenship may be réguespensionDismissal
from the College for a defite period of time. Students may apply for readmission, and the conditions for readmission shal
be stated in the order of suspension.

G. Expulsion: Permanent dismissal from the College (see note below).

H. Referral To Civil Authorities : Referral of thecase to civil authorities (see note below). Note: Students are advised that
copies of letters pertaining to disciplinary sanctions will be sent to parents or guardians. Students who are expéked from
College are banned from all College properties. singlent who is suspended or expelled from the College will be denied
academic credit and/or financial reimbursement of any kind for the academic term in which the suspension/expulsion
invoked.
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Note: Violations of any policy occurring near the endf @ semester can have sanctions extending through the next

semester.
Appeals
The appeal must be in writing and submitted within three academic days of the hearing. Appeals can be made based upc
violation of hearing procedures; 2) violation of thec cused student és ri ght s; 3) exce

significant new evidence that was not available at the original hearing. Mere dissatisfactithe iitding or sanctions is not

suffi cient grounds foappeal An audio recording foeach hearing will be made by the conduct officer and kept on file for three
years. Reasonable care will be taken to create a quality recording and minimize technical problems; however, techn
problems that result in no recording or an inaudible ofienat be a valid argument for appeal.

Within four academic days of receiving the appeal, the Judicial Board must notify the accused student of one of the followi
decisions:
A. The Council has found no grounds upon which the appeal can be grantets alehied.
B. The Council has found grounds to grant an appeal. In which case the Council may:
1. Rule on the appeal immediately, without hearing additional testimony or evidence.
2. Call for the accused student and the Hearifiic€r to attend a heag for clarificationpurposesnd/or new evidence, and
then enter a ruling.
If the Council rules on an appeal it may:
A. Overturn the finding of the hearing body
B. Uphold the finding of the hearing body, in which case it may:
1. Keep the assignedrsaion(s); or
2. Reduce the assigned sanction(s).
C. The Council may not increase sanctions. (Exception: sexual misconduét sasetetailin thatsection.)

Second Appeal

The student may appeal the decision of tippellate Council to the Centraldigial Council, using the same guidelines as
listed for the first appeal. It must be in writing and submitted within three academic days of the hearing. The finding of t
Central Judicial Council shall libe final formal appeal withithe student judiclasystem.

All student judicial proceedings are subject to review byPiesident of the College or hdesignee. The President reserves
the right to convene a panel of community merskereview cases and advise.

Administrative Suspension

Policy and Rocedures for Summary Administrative SuspensionAny student whose conduct endangers or may endanger
himself or herself, or the health, safety or rights of other members of the College community, or is disruptive to theaducat
processes or mission tiie College shall be reported to the Colledfec@ls and may be immediately suspended from the
College and may be removed from the campus. In this event, a Student Life staff member will inform the student of his or |
right to a hearing with the Dear 8tudents or designee. The only appeal atlévsl is to the President or hiesignee. In
appropriate cases, parents and/ or law enforcemghorities will be notifiedReadmission to the College may be granted,
subject to appropriate conditions, whimay include an evaluation and recommendation by medical authorities.

Judicial Code

Emory & Henry College Student Government seeks to provide an atmosphere in which intellectual, religious, moral, a
social growth may take place and thus assistttigesat tavard persondiulfillment and responsible participation in the modern
world. To this end, the College seeks to insure freedom of inquiry and expression in teaching and learning. Since gxperienc
total community is a part of the teachilegrnirg process, this freedom depends upon the appropriate opportunities and
conditions in the classroom, on the campus, and throughout the College community. The administration, faculty, and stuc
body therefore, have basic responsibilities toward realiziegpurposes of Emory & Henry College through establishing
programs and policies and setting standards of scholarship and conduct which are appropriate to these objectives.

Expectations of student conduct are defined in various College publications a&s welhmunicated through groups and
organizations of the College community by meetingublications, and contracts.t is the student 6s
him/herself as a responsiligizen, to abide by the statedles and regulations of the Colleged to express him/herself in an
orderly manner.

Since the responsibility to secure and to respect general conditions conducive to the freedom to teach and to learn is st
by all members of the academic communitye statement of the judicigblicies and procedures outlined below has been
developed jointly by the students, faculty, and administration of Emory & Henry College. It is assumed that if theseeprocedu
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are followed, the student will be protected from any unfair imposition of penaltidgbeupdrposes of the College will be more
nearly realized.

The Judicial Structure
. Initial Jurisdiction
A. The Judicial Board
I. The Judicial Board shall be charged with initial jurisdiction over cases where Code of Conduct violations and Honor Co
violations have occurred.
II. The Judicial Board shall be composed of a pool of no fewer than ten councilors: at least six students, two facu
members, and two administrative members.
The President of the Student Body with Senate approval shall appeistudent Councilors for a term of one academic
year. The Faculty Councilors shall be elected by the faculty to serve a term that the faculty shall determine. TheoPresider
the College shall appoint the Administrative Councilors to serve a teritihéh@bpllege President shall determine.
[ll. For cases involving social discipline where a Code of Conduct violation has occurred,
the following shall apply:
1. If the possible sanctions are less than suspension or expulsion, only three of the stud#dotsceball serve for the
proceeding.
2. If the possible sanctions include suspension or expulsion, only three student councilors, one faculty member, and
administrator shall serve for the proceeding.
3. If the offense involves a tifac violation where a appeal has been submitted, each student councilor shall alternate as
traffi c hearing councilor for the monthly proceeding.
IV. For cases involving an Honor Code violation, only three student councilors, one faculty member, and one administra
shall seve for the proceeding.
V. If one or more student councilors is/are unable to serve for a particular case so that the number available ifiless than t
the President of the Student Body shall appoint a temporary replacement for that case with titeo€dhseDean of
Students. There shall be at least one alternate faculty councilor elected by the faculty who shall serve if the prityary fac
councilors are unable to hear the case. There shall be at least one alternate administrative councik bppbiat
President of the College who shall serve if the primary administrative councilors are unable to hear the case.
VI. The Dean of Students shall appoint an administrative Hearffiged to advise the Board according to the nature of a
specific cas . This personés role shalll be to advise each he
students before the hearing and explain the charges, their rights, and their options; to schedule cases for hearing; al
maintain records of allCouncil proceedings. The Hearingffi@er shall also be responsible for ensuring that the
developmental needs of the accused
students are being met through the judicial process, and if necessary, petition for an administrative hearing in céises whe
is developmentally appropriate.
VII. Student Councilors must be full time degigeeking students who are not first year students ortéimst transfer
students. No student may serve who is currently on probation. No student may serve on the Judicititi&yaade a
Resident Advisor or a member of the Executive Cabinet. Every effort should be made to ensure that Councilors at all ley
of the judicial process are exceptional students and upstanding members of the community.
B. Administrative Hearing Option
I. The Student Government recognizes that, as a community of learning, the developmental interests of Emory & Hel
Students is a primary concern. Therefore, in daligipline instances where aadministrative hearing is developmentally
appropride, or necessitated by the absence of a quorum of the Judicial Board, an administrative hearing may be conducte
II. If, in the opinion of the Hearing ficer, it is developmentally crucial to an involved student, s/he may petition for an
administrativehearing in the following manner:
1. The Hearing @i cer shall contact the Dean of Students and present the pertinent information about the case to the De:
2. If the Dean of Students agrees that an administrative hearing is essential, the hearing stemllbesisdiministratively.
It shall be emphasized, however, that administrative hearings shall only be conducted when it is essential to
developmental interests of the student or duringiaptimeswhen it is not possible to convene a student board asic
final exams, summer session, or in thent that no student alternates can be found.
3. A Hearing dfi cer appointed by the Dean of Students shall conduct the administrative hearing.
[ll. There shall be no option for administrative hearings in Honse€axcept during the summer session. During this time,
the Dean of Faculty or his/her authorized representative(s) shall hear the case and provide for a just and expedient ap
process.
II. Appellate Jurisdiction
A. The Appellate Council
I. The Appellate Council shall be charged with initial appellate jurisdiction over matters adjudicated by the Judicial Boar
and any administrative hearings other than summary administrative hearings.
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II. The Appellate Council shall be composed of three councitars: student councilors appointed for a term of one
academic year by the President of the Student Body amdaoulty councilor selected lilie faculty for a term that the
faculty shall determine.
[ll. In the event that one of the Councilors is unablbdar a case, then the appointaéigcting body shall be responsible for
selecting a suitable alternate.
IV. Student Councilors must be full time degmseking students who are not first year students ortdinst transfer
students. No student may sewho is currently on probation. Every effort should be made to ensure that Councilors at all
levels of the judicial process are exceptional students and upstanding members of the community.
V. In the event that an appeal must be heard during the sunss@nrsehe appeal shall be presented to the Dean of Faculty.
In the case of appeals during the summer session, the Dean of Faculty or his/her authorized representative(s) shall pre
for a just and expedient appeals process.
B. Central Judicial Council
. The Constitutional Central Judici al Counci l shall
Judicial System. It shall be the second and final appeal within said system afforded to accused students.
Il. The Central Judicial Goncil shall be constituted as provided in Article VIII of the Student Government Constitution.
[ll. Procedures
A. All judicial procedures shall take care to protect the rights of students, provide due process, and ensure swift and |
judicial action.
B. The Executive in collaboration with the Dean of Students shall establish procedures for Social and Academic Discipli
Cases upon approval of the College Senate. Additionally, Academic Discipline Cases shall remain consistent with the origi
procedure passed by the faculty, unless the faculty approves the pertinent changes.
IV. Administrative/Faculty Review
In Social and Academic Discipline cases, thesitent of the College, or himithorized representative shall have the authority
to review deci®ns of the Student Judicial System at any time.

Appendices

I. General Student Rights
A. All students have the right to an impartial hearing in all proceedings as outlined in the Code of Conduct section.
B. Any student subpoenaed to participate in iangstigative procedure or hearing shall be informed of the proceedings and
the general student rights as outlined in this Judicial Code prior to such participation.
C. In all proceedings the student shall have the right to the assistance of an acisteoithoice from within the College
community. However, only one such advisor may participate in formal proceedings.
D. The student shall have the right to request and receive a copy of all the rules and procedures governing judiaiatlactions
uponsuch request shall be furnished with such at least twWieatyhours before a hearing. If a case is appealed, the student
shall have the right to request and receive copies of pertinent materials, but these materials shall be returned ujpon compl
of the judicial proceedings.
E. No student shall be compelled to give testimony which might tend to incriminate himself/herself; refusal to do s shall r
be considered evidence of responsibility.
F. During the official judicial proceedings, no statemen&vigtence shall be used against the student unless he/she is advisec
of their content and the identity of those who made them, and unless he/she is given an opportunity to rebut unfavore
inferences which might otherwise be drawn.
G. The fact of previacsirule violations will not be admissible to prove whether or not ffflese being considered was in fact
committed and if such fact is accidentally disclosed, shall not be considered. The fact of previous rule violations may
introduced and consideréd determining the appropriasanction to impose if found responsible.
H. No entries shall be made on the studentds per mapnent
and these records shall be maintained in the filesi®ffice of the Dean of Students.
I. The record of the judicial proceeding related to each case shall be kept on file no longer than five years but sttaib time
information concerning the record of these proceedings be made available to unauthensoed, pexcept under legal
compulsion, without the consent of the student.

II. Campus Disorder
A. The College rejects the interference with the legitimate rights of others, the use of violence, and/or the destruction
College property as an acceptabileans of solving problems or of expressing points of view. It affirms that problems can
best be solved by methods which lead to constructive solutions fiecedces resolved by the method of persuasion in a
context of openness on the part of all thoselived.
B. The College, therefore, is committed to participate in a discussion of any issue of serious concern to any of @atspnstitu
in an dfort to bring about a settlement which is satisfactory to all those parties whibeatec by College palies and who
are interested in maintaining the educational purposes and programs of the institution.
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C. However, the principal commitment of the College is to its educational purposes. In the event that any constituent of
community, in an #ort to face its will upon the community, threatens to engage in violence and destruction, occupies
College property by force, interferes with the normal educational processes, or infringes upon the legitimate righss of othe
the College will make evenyffert to settle the dispute by its internal resources. However, if thibsgsefall, it will request
whatever external assistance may be necessary in order to maintain its program, including the securing of court injunction:
D. In a case in which there is cte@nd present danger to the physical health or property of any constituent of the College
community, or critical disruption of normal educational processes of the College, an administrative officer of the Cypllege m
impose such restraints as are reasgnadtessary, including requests for assistance from civil authorities.
E. However, those who engage in and contribute to the disruption of the academic program of the College or infringe uj
the legitimate rights of others will be dealt with throughdppropriate judicial procedures as outlined in the Code.
F. All campus hearings are based upon a preponderance of the evidence. This ma@asathaasb1l percent more likely
that the student violated the Code of Conduct standard.
[l. Civil Autho rities
A. In a case where a studentds action is or may bé¢ea v
mission or purposes of the College) especially, but not limited to, when there is apparent imminent danger sicéthe phy
well-being of any constituent of the College community or when there is disruption of normal education processes of t
College, or when the violation may be considered to be of a serious nature, an administrative officer of the College n
immediatdy refer such cases to civil authorities.
B. While the College expects all members of the community to show compliance with county, state, and federal laws, it d
not intend to duplicate any civil penalties imposed upon its students. However, wherenteet i t ut i ondés i
academic community are distinctly and clearly involved, the College, through the proceedings as outlined in this Judic
Code,retains the right to takappropriate disciplinary action against a student whose conduct notiolalies civil law but
also violates these distinctive interests of the College.
IV. Summer School and Holidays
When a quorum of the members of the appropriate judicial or appeals council are present during the summer, betw
semesters, and during Hadys, those members shall continue to carry out the functions of these boards. Otherwise, the Dean
Students shall have the authority to hear all social judicial cases and to appoint substitutes for absent members of
appropriate appeals council. Horemde violations will be heard by the Dean of Faculty at these times.
V. Amendments
Revisions of or amendments to this Code may be suggested to the Student Government. Any revisions of the Code mu:
approved by a majority vote of the College Senatklay the President of the College.

Emory & Henry Honor Code

(Adopted March 16, 1999)

I. The Emory & Henry Honor Code
As members of the Emory & Henry College Community, we recognize Honor to include, among other things, the following:
e A commitment ¢ tell the truth
eA commitment to maintain the sanctity of otherds pr o]
e A commitment to abstain from all forms of cheating and plagiarism
e A commitment to uphold the integrity and confidentiality of College documentsdingcomputer records
e A commitment to deal responsibly with observed infractions of this code
¢ A commitment to honesty and integrity in all academic settings
Il. The Pledge
The Honor Pledge is a statement mspdnsibilityyo ughadtie HenorCade. pon ¢
matriculation, each student commits to abide by the honor system. Further, each student recognizes his or her dutii¢o uphol
Honor Code in academic matters by signing each examination, quiz, paper, orrittberassignment with the written pledge:

| understand that Emory & Henry is a community built on trust. Therefore, as a member of this community, | am committed
tell the truth and to maintain the sraatadaccess.y wilbabstam frameaH p
fraud and dishonesty in academic work. | will neither give nor receive aid on any form of test or assigned work whedle such
is prohibited, nor tolerate this conduct in any member of the Emory & Henry Commumiitydéal responsibly with such acts
when | observe them. By my conduct and influence, | will endeavor to build a high standard of honesty and truthfulness in
academic work.

(Signed)

Page| 48



The abbreviation #APl edged, 0 H bavel thewsante mbaying tafdeis asceptadles ontmbst
assignments, at the discretion of the class instructor.

lll. Honor System Procedures(Amended March 24, 2003)

A professor always retains the prerogative to assign a grade, subject to possible appéabideinic Standards Committee.

Violations
If a student observes another student violating the Honor Code, the observer should:

1. Confront the student who violated the Honor Code and request that the student turn him/ herself in to the professor
cases of voluntary confession, the defendant may receive a more lenient sentence.
2. If the defendant does not turn him/herself in, the observer should inform the professor of the Honor Code violation. In st
cases, the defendant may receive a strpgealty. If a professor observes a violation of the Honor Code, s/he shall confront
the student. A student who admits to the offense raegive a more lenig sanction After a professor learns of or observes a
violation, s/lhe must inform the Dean of Fhguin writing. If the violation is a first offense and the student admits
responsibility, the professor can choose:
A. To deal with the problem individually, subject to appeal to Academic Standards; or
B. To refer the case to the Dean of Studeritsc®for investigation.
If the violation is not a first offense or the case is in dispute, then the case will be referred to the Dean of SfickeaisdO
invedigated In the event the student is judged to be responsible, the @éan F a c fiitetwjll &keep aOrecord of the
infraction on file.

Investigation

The Dean of Students and/or an appointed faculty representative will serve as chief investigator. The chief investigator \
investigate the allegations and may utilize lileép of the student investigators, appointed by the Student Government President
Investigative procedures are the same as those outlined in the Judicial Code. At this point, the accused student may sele
advocate or have an advocate appointed frork&té campus community. If the evidence indicates that a hearing is necessary,
the case will be referred to the Hearinffi €er of the Honor Council, who will arrange the hearing date, time, and location.

Hearing
Generally, no hearing will take place cwgithe exam period. In certain cases, however, the Heafiige©can make an
exception.

Part | Presentation of Case
At the hearing, the accused student will have the right to hear all testimony. Witnessesquestiomed only by members of
the HonorCouncil. The hearing will proceed in the following order:
1. Case against the accudetihe chief investigator will present the results of the investigation, including evidence from
witnesses.
2. D e f e nd Bha acéused stualentewill present his/hedence and witnesses
3.Final Statement After all withesses have spoken and been questioned, the accused student may make a final statement.

Part Il & Deliberation / Verdict

At this point, the accused student and advocate, will leave the room. In ctiafidession, thélonor Councilwill make the
decision through a majority vote based upon the standard of preponderance of evidence. Preponderance of evidence mear
it is more likely that it did happen than it is likely that it did not happen. Upashing a decision of responsible or not
responsible, the Honor Council will call the involved parties back into the room and announce their decision.

Part lll 8 Sanctioning

If the student is found responsible, sanctioning will occur. Prior to deterngamgions, thélonor Councilwill:

1. Learn from the Hearingfcer of any prior academic or social violations committed by the accused student;
2. Hear a final statement from the accused student, if the student so chooses;

3. Hear a final statemefitbm the Hearing @i cer, if the Hearing @i cer so chooses.

Penalties

The minimum penalty for a violation of the academic Honor Code will be one semester of academic probation; the maxim
penalty will be permanent expulsion from Emory & Henry Colle@enerally, no hearing will take place during the exam
period. In certain cases, however, the Heariffgc€r can make an exception.
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Appeals

The appeal must be in writing and submitted within three academic days of the hearing. Appeals can be mapenbdged
violation of hearing procedures; 2) violation of tHhe A
significant new evidence that was not available at the original hearing. Mere dissatisfaction with the findingomrssianuotit

suffi cient grounds for appeal.

Within four academic days of ¢eiving the appeal, th&ppealsBoard must notify the accused student of one of the following
decisions:
A. TheBoardhas found no grounds upon which the appeal can be grantetisdenied.
B. TheBoardhas found grounds to grant an appeal. In which casgeadheimay:
1. Rule on the appeal immediately, without hearing additional testimony or evidence.
2. Call for the accused student and the Hearifigc€r to attend &earing for clarification purposes and/or new evidence,
and then enter a ruling.
If the Boardrules on an appeal it may:
A. Overturn the finding of the hearing body;
B. Uphold the finding of the hearing body, in which case it may:
1. Keep the assignl sanction(s); or
2. Reduce the assigned sanction(s).
C. TheAppealsBoard may not increase sanctions

Second Appeal

The student may appeal the decision ofAlppeals Boardo the Central Judicial Council, using the same guidelines ag liste
for the first appeal. It must be in writing and submitted within three academic days of the hearing. The finding of &he Cent
Judicial Council shall be the final formal appeal within the student judicial system. All student jpdiciekédings are sjgut

to review by theéPresident of the College or hdssignee.

Academic Code

Emory & Henry College, as a community of persons mutually united in a quest for truth, supports the principles of acader
freedom and academic due process for itllentsand instructors. Suchights imply a parallel responsibility for academic
integrity. Students are expected to do their own work on individual assignments and to acknowledge the sourostiohinfo
summarized or quoted apers. Instructors should stateurse expectations clearly, evaluate Wwéairly and promptly, and

deal honestly with intellectual positions. Instructors should be alert in attending to violations of academic standards an
following up on individual cases with the appropriate officiafighe College. Any violations of academic integrity, weakening
of academic standards, or impairment of educationally sound practices threatens the very foundations of the Colle
Procedures for due process providenacessary corrective to such threats.

I. Code of Academic Rights and Responsibilities

A. Students
1. Rights
a. Freedom of expression. Students are responsible for learning thoroughly the content of any course of study, but are
to take exception to the data or views presented amséove judgment about matters of opinion.
b. Fair evaluation of academic performance.
c. Confidentiality and access to personal records.
d. Due process for complaints against students.
2. Responsibilities
a. Seek clarification where course objectigad procedures are unclear.
b. Participate responsibly in the course through attendance and study.
c. Work independently on tests, quizzes, examinations, or any other assignments used in determining the final grade, ex
as indicated by the instruct¢See Honor Code)
d. State accurately intellectual positions which are used or related in course assignments, and give proper credit to sot
of ideas which are not common knowledge or are not originated by the student, or wording that is notifdlywetiigthe
student. (See Honor Code)
e. Receive permission from both instructors before developing a paper or project for more than one course. Rece
permission from the current instructor before using a previously prepared paper or project. (B€addeh

B. Instructors
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. Rights

. Academic freedom. (See Faculty Handbook)

. Fair evaluation of academic performance.

. Due process for complaints against faculty.

. Responsibilities

. State basic course requirements and objectives.

. Statggrade scale and procedures of evaluation.

. Create a climate conducive to learning.

. State accurately intellectual positions which are used or refuted in course work, and give references to specific author:
e. Evaluate objectively student work inreasonable period of time so that the student may grow in understanding and
ability.

f. Protect against improper disclosure of information about students.
Information about student views, beliefs, and associations which is privately acquired by drstradvisors, and
counselors, should be considered confidential. Judgments of ability and character may be provided under appropr
circumstances, normally with the knowledge or consent of the student.
C. When a breach of the above rights and respditigib is recognized by a member of the community, the following
procedures should be implemented.
[I. Informal Resolution Procedures
A. Whenever possible, individual instructors and students should seek to resolve an issue themselves.
B. If approach Afails, another appropriate person from the College community (e.g., faculty advisor, department chairperso
may be consulted to serve as an informal mediator.
C. If approaches A and B are unsuccessful, either a student or an instructor may requésinnbgdiae Dean of Faculty or
his or her designee.
[ll. Formal Resolution Procedures
A. If informal resolutions fail, students may submit a request to the registrar for consideration before the Committee
Academic Standards, which will serve as a lfireview board. Students must submit appeals of grades of summer term
courses no later than August 1, of fall semester courses no later than January 3, and of spring semester by no later than
15. Students choosing to use electronic communicationgspensible for confirming that the request has been received. At
least five days before a hearing, the chair of the Committee on Academic Standandsifyilll parties, in writingof the
complaint and the time of the hearing.
B. The committee will sek information from appropriate persons. Each party will be permitted to provide names of suct
persons. The committee has the prerogative to determine a reasonable number of persons who may appear befor
committee.
C. Voting will be by secret ballot ith a majority vote of the full committee required for decisions. The chairperson will, in
writing, inform the accused and the plaintiff of the ¢
D. The committee will keep in confidence minutes dfitd proceedings. The committee may review these minutes in
deciding appropriate resolutions.
E. Summer School
1. If informal resolutions fail, any requests for formal resolution will be presented to the Dean of Faculty or designee.
2. A hearing will Bke place no earlier than three academic days after receipt of the request by the Dean of Faculty
designee. At least three academic days before the hearing, all parties will be notified, in writing, of the chargeisnend the t
and place of the hearing.
3. The Dean of Faculty or designee will keep in confidence minutes of the appeals hearing and will submit these minute:
the Academic Standards Committee.
4. For all problems arising during the summer sessions, the Dean of Faculty or designee eviéissaritrator. The
accused or plaintiff may request that the hearing of the complaint be delayed until the resumption of the fall session wi
the normal procedures would be followed. This request by the accused or plaintiff must be made beforeafhieaDekiy
or designee has begun to hear the case. The Dean of Faculty or designees resolution of the charges by the Dean of F
or designee consistent with the policies of this document will be final.
F. Means of resolution will be chosen after revief records from previous hearings involving the accused and in light of the
present circumstances. A means of resolution will be chosen from the list from Part IV below and will be communicated
writing by the chairperson of the Academic Standards Citbesror the Dean of Faculty or designee to the accused and to the
plaintiff,

IV. Resolutions

A. Informal and Formal Resolutions of Complaints Against a Student
1. Dismissal of complaint
2. Private directive to student.
3. Repetition of the work.

OO TONOTOD -
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4. Repetition of the work and a lower grade.
5. F on the work.
6. Withdrawal from the course.
7. Finish the course.
8. Suspension from the College.
9. Dismissal from the College.
B. Informal and Formal Resolution of a Complaint Against an Instructor
1. Dismissal of complaint
2. Private directive to instructor.
3. Recommendation to Dean of Faculty.
4 . Recommendati on that instructoré6s actions be consid
5. Dismissal recommendation to the President and the Dd@acoky.
C. Involving Academic Freedom
1. Students who perceive that a faculty member is interfering with theieragatfeedom shouldttempt to meet with that
faculty member to reach a resolution. If suebolution is not achieved, tistudent may dsfor a meeting with the faculty
me mber 6 s D bar dDivisiomeOhdir if @efaculty member in question isahDepartment Chair and the Vice
President for Academic Affairs if the complaint is against a Division Chair) in an attempt to reach aorestltiie
meeting does not result in a resolution, then the studenaskafpr a meeting with the Videresident for Academic Affairs
whose ruling can only be reviewed and overturned by
faculty member should be provided in writing tat faculty member and éhVice President for Academic Affairs at least
three working days prior to the meeting with the Wiresideh of Academic Affairs. The Vicéresident for Academic
Affairs should havehe right to meet with the facylimember against whom the complaint has been lodged and ask the
faculty member to provide a written response within five working days to the charggbtobguhe student. If the Vice
President finds a breach in the studéns a ¢ a d e mioccurfedhedsbednmyraddresssthe violation using the relevant
means described in the above paragr&ghatever the finding, the VicBresident for Academic Affairs should provide
his/her decision to the faculty member in writinghinit 15 working days of having met with the accused faculty member.
V. Amendment
Any proposed amendment will be submitted to the Committee on Academic Standards. After reviewing the proposal,
committee may submit it to the faculty and to the Studere@Giment for consideration and recommendation. A majority vote
by the faculty will adopt the amendment.

Policy for Student Organizations

The Student Government is the governing body over all stadgantizations at Emory & Henrgollege, including fragrnities

and sororities on campus. Thus, the Student Government is responsible for the actions of these groups and is the approp

body to take anglisciplinary action that may beecessary. In light of this responsibility, the Student Governnasnadbpted

the procedure listeelow.

I. Jurisdiction and means for resolving grievances arising from the activities of student organizations on campus.
A. Grievances involving individual violations of the Code of Conduct, which arise out of student diganéivities,
should be submitted in writing (anonymously, if preferred) to the Judicial Board or Dean of Students for consideration a
possible referral to the judicial process under procedures specified in the Code of Conduct and the Judicial Code.
B. Grievances involving violation of the Code of Conduct by student organizations should be submitted in writing [se
Judicial Code, beginning page]4&nonymously, if preferred) to the Judicial Board or Dean of Students for jurisdiction.
C. Grievances mising from social intraGreek activities that bear primarily upon Greek Life should be submitted in writing
(anonymously, if preferred) to the Student Governmdfit® of Judicial and Honor Affairs, the Dean of Students, the Greek
Council President or Adsor.
D. Grievances involving individual academic deficiency resulting from student organization activities should be resolve
according to the procedures provided in the Academic Code. Informal fatudtgnt resolutions of such problems, as per the
Academic Code, are encouraged.

Il. Regulations governing pledging
A. All students with sophomore standing who have earned at least 12 credit hours at Emory & Henry College, and maintail
a cumulative GPA of at least 2.0 shall be eligible for Greek Rush.
B. All first-year and transfer students who have accumulated at least 12 credit hours at Emory & Henry College, a
maintained a cumulative GPA of at least 2.75 shall be eligible for Greek Rush.
C. Firstyear students who are on a varsity athletic temreligible to pledge a Greek fraternity or sorority.
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D. The subject of inviting firsyear students to participate in rush activities and/or pledging will be left to the discretion of
each organization. No organization may be forced to accepydiasstudents. Firsyears should be made aware that not all
Greek Organizations will accept them.
E. The Greek Council shall develop pledge/rush schedules in consultation with the Executive Branch of the Stude
Government. Approved pledge periods shallexaieed seven calendar days, excluding weekends.
F. The names of all pledging coordinators shall be available to the administration and the Student Government.
G. Greek organizations may schedule college facilities for use by pledges for study halborgpéectivities.
H. Pledging must not interfere with the academic progress of pledges or members. Pledges must have access to the lil
without interference of pledge activities.
I. All pledge activities must be registered with and approved by thek@euncil Advisor prior to pledge week.
lll. Responsibility of the Student Government. Judicial Committee for rush and pledging The Executive Branch of the
Student Government shall be responsible for the oversight of rush and pledging regulationall areghcsh any violation
thereof to the appropriate judicidficials.
IV. Regulations for Establishing a New Campus Organization
A. All student organizations operating on the Emory & Henry College campus must be approved by the College Senc:
Studens wi shing to form new organizations must submit a w
with a list of officers, charter members, and the advisors to the College Senate. This documentation may be submitted thrc
the Presidig Officer of the Senate.
B. Students wishing to form or reinstate a Greek social organization must submit a written request and a copy of
organizatiols constitution along with a list of officers, charter members, and advisors to the Greek Cogoweitroing
body of Greek organizations. This documentation may be presented through the Office of the Dean of Students. The Gi
Couwncil or governing body of Greefirganizations shall act upon such requests and submit recommendations to the Colleg
Senatdor consideration within four weeks of receiving the request.
V. Scheduling Organization Activities
Meeting places for recognized student organizations should be requested from the Office of the Dean of Students and shou
cleared with that office befe public announcement of the meeting is made. Regular and special meetings, social events, a
other public activities of all organizations shall be put on the official college calendar.

Note: Pursuant Senate Bill #108, passed by the College Sen&etober 29, 2003, the Student Organization Committee will
be given discretion on whether to accept an updated constitution or a constitutional change for an already chartetied.constitu
If the Student Organization Committee feels that a change in tistitation of an organization is significant enough to create a
problem or change that organization from its original intent, the Committee will bring the change before the entirer@enate fc
veto. This bill in no way changes the way new organizationa@ved by the Senate.

Student Government Constitution

Preamble

In order to provide for the orderly and representative governance ebferlassroom student affairs at Emory & Henry
College, with a view to creating a vital community in which stigjewith the aid of faculty and administration, take
responsibility for supporting the goals and purposes of Glodege, wehereby establish this Constitution of the Student
Government of Emory & Henry College, Emory, Virginia, on this sixteenth day chMdineteerhundred and ninetpine.

Article I. Name
The name of this body shall be the Student Government of Emory & Henry College, Emory, Virginia.

Article Il. Functions and Responsibilities

The Student Government shall collaborate with the StudénCommittee of the Board of Trustees, the President of Emory
& Henry College, the Dean of Faculty, and the Dean of Students, and the faculty in the formulation and implementation
regulations and programs related to student life. This is meantckadé general student regulations, student housing,
social/recreational activities, student media, student organizations, intramural activities, and judiciaffiainsorAdl prior
regulations or policies from the previous body shall remaifff eceuness duly altered.

Further, the Student Government shall serve as an advocate for the interests of the student body and shall repres@nt the s
body in all campus matters. These interests may include areas such as religious life, cultural lifeyifes] lsealth services,
academic interests, intercollegiate athletics, vehicle and safety regulations, community relations, and any otherdmes of stu
interest.

Article Illl. The College Senate
A. Membership
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The College Senate shall be composed okt een students representing sixteen
three representatives of the administration: Assistant Dean of Students or his/her designee, one administrator agpointed b
President of the College, and one additi@thmninistrator appointed by the Presiding Officer of the College Senate; and three
faculty representatives elected by the faculty. The Student Body President or his/her designee shall serve as an ex of
member of the Senate. The Dean of Students maaled upon by the Senate for advice and counsel as needed, but shall no
be a voting member of the body (amended by Senate Bill #99 on April 28, 2003).

B. Officers
1. The Vice President of the Student Body shall serve as the Presiding Office/Qiflldge Senate, performing all duties
listed in Article IV, Part B. The responsibilities of the Presiding Officer shall include conducting all meetings of tiee Sena
in accordance with parliamentary procedure and Senate rules, serving as the officsgntapve of the Senate when
called upon, appointing all employees of the Senate (i.e. secretdfiaé&tg with the approval of a majority of the Senate,
and communicating with the appropriate officers of the executive about all legislation. Thngre&dficer shall have no
vote except in case of a tie.
2. The Senate shall elect an alternate to serve in the place of the Presiding Officer should the need arise.
3. The Presiding Officer shall appoint a Senate Chaplain to provide spiritual guidahechiody by fiering prayer at the
opening and close of any Senate proceeding.

C. Responsibilities of the Senate

The College Senate shall be the principle legislative body of the Student Government. It shall be responsible for gonsider
formulating and enacting all legislation appropriate for the conduct of the business of the Student Government. All Sen:
proceedings will be conducted in accordance with the rules that the Senate shall adopt or establish. In order fortthe Sene
conduct business a quorum must be present. For the purposes of this body, a quorum shall consist of a majority of the voti
members of the Senate, of whom at least one half must be Student Senators. While officers of the executive may be c:
upon to submit legislain appropriate to their expertise, the Senate shall retain all responsibility for the legislative function o
the Student Government. Specifically, the Senate must: 1) create or adopt a system of rules of procedure, 2) estal
districting for the electinos of thecoming year, 3) approve an operating budget for the Student Government, 4) review anc
approve the appointments of the executive officers by the Student Body President, 5) and any or all other legislat
necessary to provide for the operationiaf Student Govement and the best interestsiod Student Body.

D. Meetings
1. The Senate must meet at least once a month during the academic term. The schedule of meetings of the Senate st
proposed by the Presiding Officer, and shall be agtty a majority of the Senate.
2. Special meetings of the Senate may be called by the Presiding Officer, the Student Body President, the President o
College, or by a signed petition containing the signatures cftinads of the Senate membership.

E. Legislative Process

The Senate may opt to consider legislation while assembled as a whole body, or the Presiding Officer may appc
committees to study legislation and report to the body as a whole. No legislation may be passed by the Senate witt
discussion by the members. Outside speakers may be called in to the discussion at the discretion of the Presidingy Officer
no person who is not a member of the Senate may address the Senate assembled unless duly recogriRzedidigghe
Officer. Pasage ofegislation shall require a simple majority unless specifically noted elsewhere in this Constitution. Once a
item of legislation has been passed by the Senate, it is delivered to the Student Body President by the end of the
academic day. Th8tudent Body President shall consider the legislation for a period of ten academic days. At any time befo
this period is over, the President may choose to sign it ffeateor may veto the legislation and return it with a written reply

to the Senatélhe veto of the Student Body President may be overridden by-tninde majority of the entire Senate. At any
time during the ten day consideration period, the Student Body President, Dean of Students, Provost, or appropr
committee of the faculty magecommend that the President of the College consider the legislation. The President of th
College may, at his/her discretion, (1) allow the legislation to move forward without any action on her/his part, (2) veto tf
legislation for specific reasons, 0B)(refer the legislation to the Student Life Committee of the Board of Trustees for
consideration. If the legislation is referred to the Board of Trustees then the consideration period shall be suspeneed unti
Board can take action on the legislatidie Board of Trustees may, at their discretion (1) remand the legislation to the
Student Government (with or without instructions) or (2) nullify the legislation for specific reasons. A veto by the PPresidel
of the College or nullification by the Board Dfustees may not be overturned.

Note: Pursuant to Bill #116, as passed by the E&H Senate on February 11, 2004, the guidelines for communication of a v
between the President of the Student Body and the College Senate shall be as follows:
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I. Should thePresident of the Student Body choose to veto legislation in constitutionally allotted time, he/she is required |
the Student Government constitution to return Ye¢oed legislation with awritten reply to the Senate. The Student
Government constitutioalso gives the Student Body President, among others, the power to call a special meeting of tt
College Senate.

Il. The vetoed legislation in question and the written reply should be returned to the Senate within 24 hours of the veto. T
allows the Serta adequate time to reevaluate the legislation, and call a special meeting in a manner prescribed by
Constitution if this body chooses to do so.

Article IV. The Executive
A. The Student Body President
The Student Body President shall be electedhsy student body as a whole. The Student Body President shall be the
principle executive officer of the Student Governméntrsuanto Senate Bilt191 (March 21, 2007), in order to qualify for
the office of Student Body President, he or she must havevachat least a junior status, have a cumulative GPA of at least
2.5, have never been suspended for disciplinary reasons and must have attended Emory & Henry Collegstforat
consecutive semesters. With the assistance and counsel of the DeameftsSttheStudent BodyPresident shall be
responsible for execution of policies, regulations and programs legislated by the College Senate. He/She shall present a r
to the assembled Senate each semester, detailing the progress of the Studente@bi@rrihat semester. The President
shall also have the authority t@to legislation of the Senate, subject to a-tiiods majority override vote. The President, or
his/her designee shall serve as the official representative of the Student Body st Gwkrnment. In addition, the
President or his/her designee shall serve as the representative of the interests of the student body in all bodiesfoFsponsik
the governance of the various aspects of the College when such representation is rethesReesident shall appoint
executive officers to administer thefdirent individual functions of the executive. These executive officers must be approved
by the Senate before taking office.

B. The Student Body Vice President

The Student Body Vice Prident shall be elected by the student body as a whole. He or she will serve as an assistant to t
President in formulating policy and legislation, as well asepresenting the student body.rguant to Senate Bill #191
(March 19, 2007), in order to qufgl for the office of the Vice President, he or she must have achieved at least junior status
have a cumulative GPA of at least 2.5, have never been suspended for disciplinary reasons, and must have attended Em
Henry for at least two consecutive sesteges. The Vice President shall serve as Presiding Officer Sfethate, performing all

the duties listed in Article Ill, Part B. Other specific duties of the Vice President shall be determined by the Prégdent. T
Vice President will be called upon teteon the behalf of the President in the event that he/she is not available. The Vice
President will become the President should the President resign, be removed from office, or be otherwise permanently un
to discharge the duties of the office.

C. The Student Body Treasurer

The Student Body President shall appoint a student to serve as the Student Body Treasurer. The Treasurer, under the dire
of the President and with the assistance of the Dean of Students, shall be responsible for thedfigeatena of the Student
Government, including the formulation of a proposed budget including the operating budget for the Student Government :
all student organizations. The Treasurer shall formulate the budget in consultation with an advisory coomibsed of

the him/herself, the Student Body President, the Student Body Vice President, the Dean of Students, and not fewer than 1
other students, one of whom must be a First Year Student. The Treasurer shall submit this proposed budget tdfdhe Sena
approval within four weeks of the beginning of each academic term. Throughout the term, the Treasurer shall track
expenditures, and with the Dean of Students, authorize payment on all Student Government expenditures.

D. Other Executive Officers

The Student Body President may appoint persons to serve as administrative officers in other areas as need indicgtes, req
only the approval of the Senate to do so. These areas may include student/resident/commuter life, constitu
services/advocacyydicial/honor dfairs, food service, public relations/media, elections, religious life, health/safety matters,
student activities, academitfairs, etc.

E. Advisors

Each of the Executive Officers should have an advisor. The Advisor to the Pre¥iden®resident, and Treasurer is the
Dean of Students. Other officers should be assisted by a faculty or administration advisor appropriate to their offise. Offic
and their advisors should meet regularly so that they may keep each other well infodviedrsAwill be selected by the
applicable officer and shall have the approval of the Student Body President.

F. Executive Committees
Page| b5



Each of the Executive Officers shall require periodic consultation and advice from a Special Executive Commitesg: desigr
for that purpose. It is the responsibility of the Executive Committees to serve as a forum for policy making and discussion
the respective area of their expertise. Executive Committees shall convene at the discretion of the Effecetiire dDarg

of that particular area. Only in cases of the Finance and Media Committees will the decisions of the committees be bind
upon the officer.

Appointments to Executive Committees are made by the Student Body President, in consultation with the Bifgcets.e

The advisors to the Executive Officers shall represent the interests of the Faculty/Administration on each Executi
Committee. The Student Body President shall serve as an ex officio member of all executive committees. The Student B
Vice President may serve on any or all of these committees.

G. The Executive Cabinet

This body shall be composed of the Student Body President, Vice President, Dean of Students, and each of the Exect
Officers. The Student Body President shall serve as oh#iis group. The board exists in order to advise the Student Body
President, and to help set executive policy and agenda. This body shall also have the full authority to act on behalf of
entire Student Government during the summer session or dilmngcademic term before the Senatedavened in
situations wher@nmediate action is crucial.

Article V. Elections
A. Student Senators
1. Within two academic weeks of the beginning of the Fall term, elections shall bdohdhk positions of Studat
Senators from each of the districts composed of uglpss students.
2. FirstYear Districts shall elect representatives by the end of the fourth academic week of the Fall term.
3. Student Senators may beetected.

B. Faculty Senators
1. Three Rculty Senators will be elected by the Faculty in a rotating fashion to serwydareerms.
2. Faculty Senators may be-eéected.

C. Student Body President and Vice President

The Student Body President and Vice President shall be elected deriAgrihof the Spring term, for the following year.
Since it is critical that the Student Body President and Vice President be able to work together, they will be ele@ed togett
The Presidential Candidate must select a Vice Presidential Candidate hath ke/she will stand for election. When
balloting is conducted, the student body will vote for the pair of candidates that they favor, rather than electing the po
separately. The new President and Vice President shall work in conjunction with thiaguaffioers for the remainder of

the term, and formally take office at convocation.

D. General
1. In order to be eligible for the office of an electable student position, any person wishing to run for and retain that offi
must at all times during Hlser term be a degreseking student of Emory & Henry College.
2. Any person wishing to run for the office of Senator must live in his/her respective district at the time of elections.
3. Any studentelected official who is placed on any type of protmatiluring his/her term of office would become ineligible
for his/her position.
4. In the event that a Senator should become ineligible, this fact should be reported to the presiding officer and the Elect
officer. The seat shall be declared vacant,asgecial election shall occur as outline in Article V, section D, subsection 2.
5.In the case of vacancy in the Senate, a special election will be held within two academic weeks.
6. In the case of vacancy in the office of President, the Vice Presidathbecome President.
7.1n the case of vacancy in any other executive office, the President shall appoint a new officer to fulfill the unexpired tei
with the consent of the Senate.
8. Any elected official of the Student Government may be subjeotegtall by a petition of twthirds of the constituency
represented. After such a recall, a new election shall be held within fifteen academic days
9. All regularly enrolled students are eligible to vote.
10. Any Senator who is habitually absent, or ligent in performing the duties of the office may be removed from office
by a twethirds vote of the Senate, but not without beiffgraled theopportunity to present his/her case before the Senate
assembled.
11. Any appointed executive officer who is figgnt in his/her duties or is otherwise unsuitable may be removed from
office at the sole discretion of the Student Body President.
12.The VicePresident may be removed from office only upon the concurrent decision of the President and the Senate.
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13. The President may be removed from office by a simple majority in a special student referendum authorized by a tv
thirds majority of the Senate.

14. Note:Pur suant to Senate Bill #119, as passed on dharch
branch of the Student Government simultaneously with the exceptions of the Student Body Vice President as the Presi
Officer of the College Senate,dthe Student Body Presidentaa®n e x of fi ci o member of the

Article VI. Amendments to this Constitution

Proposed amendments to this Constitution must be presented to the Senate for discusliipesaitbn. If passed, and not
vetoed by the Student Body President, then the amendment will proceed to a vote of the faculty, where @&pprstdabby a
majority of the faculty voting. Then the measure must be put to a student referendum, where it must be approved by a majc
of the students voting, and then sent to the President of the College for written approval.

Article VII. Ratificat ion Procedure
This Constitution shall become operative after approval by a majority of the students voting in a referendum, by afmajority
the faculty voting in an official faculty meeting, by the President of the College, and by a majority of thefBlastees.

Article VIII. The Judicial Structure (Authorized by Senate Bill #96, March 24, 2003)
A. Central Judicial Council
1. Structure
a. The Central Judicial Council shall be the final studenharity in all campus judicidhonor matterswithin the
jurisdiction established by this Student Government Code aqplicable College Policy. Ishall also be the final
authority on interpretation of the Student Government Constitution.
b. This body shall be composed of five student councilors agablng the President of the Student Body with the advice
and consent of the Senate, one faculty councilor elected lhgahky and onedministrative councilor appointed by the
President of the College. Terms for all Student Councilors shall be for #ueraic year. Terms for the Faculty
Councilor shall be determined by the faculty. Terms for the Administrative Councilor shall be determined by th
President of the College. TiRresident and Vice President of the Student Body shall serveddficex memters of the
Council, with all rights of members, except that of vote. One of the student members of the body shall be appointed
the Student Body President with the consent of the Senate, to serve as the Chief Councilor, who shall be responsible
formdly convening the Council, and to moderate the proceedings of any hearings or deliberations of the Council.
c. No less than two Alternate Student Councilors shall also be appointed by the President of the Student Body, with
consent of the Senate, terge as substitutes any time a regular Councilor must be absent. When Councilor must b
excused from a hearing, the Chief Councilor shall determine which alternate will serve as the replacement. The en
membership of the Council must be present fortearing to take place.
d. Firstyear students and firserm transfer students shall be ineligible for membership on the Council. No student may
serve who is currently under any form of probation or whose grade point ratio falls below 2.00. The Stuelemh&u
shall make every effort tappoint Councilors who haveGPA of at least 3.00.
e.Members may be rappointed.
f. In case of a vacancy in a Student or Administrative Councilor position, the appointing body shall act within 10 workin
days to eféct a replacement. In the case of a faculty vacancy, the faculty shall elect a replacement at the next sched:
faculty meeting. In the interim period, the Dean of Faculty may appoint a faculty alternate to serve until a replacement
duly elected by théaculty.
g. The Board shall elect a secretary from among its members, who shall be responsible for keeping records of all Cou
proceedings in collaboration with the Dean of Studefffic®

2. Jurisdiction
a. The Central Judicial Council shall haveh e f i nal jurisdiction within the
scope and practice of the original and/or appellate jurisdiction of the Council shall be determined from time to time by t
College Senate. This authority shall extend to altensitof student discipline, including the Code of Conduct established
by the College and any other systems of regulations created or implemented by the Student Government (i.e. Hc
Code) as defined by the Senate.
b. The Central Judicial Council shall V& jurisdiction to rule on any question of interpretation of the Student
Government Constitution that may be presented to it by any eleffiedloof the Student Government. Sudii @al
rulings of the Council shall be binding upon any/ dfl @als ofthe Student Government. No other body within the
Student Government shall have this authority.

B. Subordinate Judicial Bodies
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All subordinate judicial bodies shall be established by the Senate through regular legislation. As part of this awghority, t
Senate is required to establish both the structure of the subordinate judicial system, and the procedures for all ¢hearings
appeals.

Security and Acceptable Use of the Campudletwork and Technology Policy

The Library and Information Technology Ser¢e es depart ment , with the oversig!
determines the campus network and technology security and acceptable use policy in accordance with the security
preservation needs of the Emory & Henry College, best practichs i tindustry, and in compliance with federal, state, and
local legal requirements. All students, faculty, staff, and othirgated with Emory & Henry College receiving a network
access account must adhere to the following policies and guidelinetoyEmept or enrollment at Emory & Henry College
signifies agreement to abide by all rules, regulations and policies of the College. Please note that all policies ame subjec
change. Naotification of changes will be posted. This document will be reviavdedublished regularly on the College website
and in various ffi cial College publications such as the Student Handbook, Faculty Handbook and the Staff Handbook. A
network users must adhere to the most current published revision.

Guests of the Collegetui | i zing I nternet access through the Colle
citizenship in their online activities, so as to avoid reflecting negatively on Emory & Henry College. Specifically, they mus
adhere to all local, state, and éedl laws, not download illegally obtained copyright protected materials, and not access
websites or materials which are not in keeping with the teaching, research, and educational goals of the institution. Any
affiliated with Emory & Henry College whallows minor children to utilize public access computers on campus must be
responsible for the actions of those children and should remember that Emory & Henry College does not have any filter
hardware or software in place for Internet content.

All students, faculty, and staff, have a network account assigned to them for their individual use while at Emory & Hen
College. Emory & Henry College computerized information systems exist to promote shared access to computir
communication, and informationenessary to serve the teaching, research, and administrative needs of the entire camp
community. These systems and the data they contain are vital resources of considerable monetary and intellectual valu
addition to important personal information iafm must be handled in a secure and confidential manner. Access to computer
systems and networks, includingr&il and web material placed on or distributed through the systems and networks owned o
operated by Emory & Henry College is a privilege, nagatr and requires adherence to College policies and to federal, state,
and | ocal | aws . Thus, al | account hol ders of the @all e
respectful, ethical, professional, and legal manner.

The purpose of the network is to support the teaching, research, and administrative needs of the College. The network is
designed nor intended to support the downloading of copyrighted material, such as, unlawfully obtained music, videos, :
software.Such activities are not permitted at any time. Online activities which require disproportionately large amounts ¢
bandwidth (such as online gaming or watching-fieigth movies online) are strongly discouraged as they require a major
portionoftheCok ge 6 s avail able internet bandwidth for the use
legitimate activities of the College community of network users. This policy pertains to all computers, printers, scannel
networks, Internetannections, and communication systems transmitting voice, data, or video information owned or leased |
the College or connected to the College network. Appropriate use is always ethical, reflects academic honesty, thedsecurity
confidentiality of perspal information, and shows restraint in the consumption of shared resources.

All users of College information facilities are required to demonstrate respect for intellectual property, ownership of dat
system security mec hamttspnacy and fieddorh from intimiddtiony hamasraehtpasd unwamganted
annoyance. While recognizing the respect for privacy, the College cannot guarantee confidentiality in the use of any Colls
information system. Electroniecords retained on Colleggstems are subject to state and federal Privacy Acts, the Uniting
and Strengthening America by Providing Appropriate Tools Required to Intercept and Obstruct Terrorism Act of 2001 (L
PATRIOT Act), and Commission on Accreditation for Law Enforcement Aigsn(CALEA), as well as Freedom of
Information Acts. World Wide Web information located in designated web directories will be considered public information i
Aireadd access is granted. Access t o an dtrativd) acadaniid, dnd stuadanti o
support administrative systems are also subject to Family Educational Rights and Privacy Act (FERPA) regulations &
authorized users agree under this acceptable use policy to adhere to and abide by FERPA privacy argliskedinety.
Student and staff medical and counseling records may be subject to Health Insurance Portability and Accountability /
(HIPAA) regulations and must be accessed and handled in accordance with those established guidelines and regulations.

Appr opriate Use Guidelines
In making appropriate use of resources Emory & Henry students, faculty, and staff must:
e Be consistent with the purposes of the network. It is designed to support research, educationirdstlative needs
of students, faculty taff, and administrative personnel.
¢ Assume responsibility for material on personal web pages.
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Use copyrighted materials only with the proper approval by the copyright holdercooimp | i ance wi t h
guidelines as described in current federal cighyiegislation.

Use resources only for appropriate purposes, such as, but not limited to, assignments giggudigrs, college
related work, communication. Inappropriate use is described in the section below.

Discontinue use of a College pubéccess or lab computer for personal or recreatiantiities if no other resources
are available for students to use for class assign
unauthorized use. The individual is responsible fordiVisies on his or her user ID.

Access only files and data that belong to the individual user, that are publicly availablehartidhe individual user

has been given authorized access.

Use only legal versions of copyrighted software in full conmg@awith vendor licenseequirements. Do not make
copies of copyrighted software for personal use.

Be considerate in the use of shared resources. Refrain from monopolizing systems, ovenletebngs with
excessive data, or wasting computer time, contime, disk space, printer papbandwidth, or other resources.

In making appropriate use of resources Emory & Henry students, faculty, and staff must NOT:

Use another personébés user | ogon I D and password at
Allow another person other thametactual user to access a user account.
Use another personés files or data with permission.

Use computer programs to decode passwords or access control information.

Attempt to circumvent or subvert system security measures.

Engage in any activity that ntity be harmful to computers or to any information stdremteon, such as creating or
propagating viruses, disrupting services, or damaging files.

Use College systems for partisan political purposes, such as using electronic mail to circulate advenislitigdb
candidates.

Transmit, distribute, upload, post, or store any material in violation of any applicable leagwation, or that
encourages conduct that could constitute a criminal offense, gives rise to civil liability or otherwise viglates an
applicable local, state, national or international law or regulation. This includes, without limitation, material protecte
by copyright, trademark, tracdecret or other intellectuploperty right used without proper authorization.

Transmit, distribug, upload, post, or store any material that is obscene, defamatory, lihaiawsful, harassing,
abusive, threatening, harmful, vulgar, constitutes an illegal threat, violates export control laws, hate propagan
fraudulent material or fraudulent actiyi or invasive of privacy or publicity rights.

Use College resources to create personal web pages containing (1)pornography or (Fathesipeofane language.

Place digital photographic or recording equipment of any kind in any public space orseéthput the prior written
permission of the Dean of Students.

Waste computing resources, for example, by intentionally placing a program in an krgessby printing excessive
amounts of paper.

Use the Coll egebs r es osasthesscaljeopardiobBEmetydanarky pufit stadud. The i t i
network may not be used to advertise a commercial business, or to support a personal business interest. Neither
electronic mail be utilized to circulate advertising for products.

Engagem any other activity that does not comply with the general principles presented above.

Peerto-peer file sharing is now prohibited at Emory & Henry College in compliance with theHigji8er Education

Act. Downloading movies, music, or other copyrightedarials without permission of the copyright holder is strictly
forbidden. There are numerous legal and legitimate sites in the World Wide Web for the downloading of material
such as iTunes.comnd Rhapsody.com. The Collegecommends that anyone wishitag download music or other
copyrighted materials utilize legal means to do so.

Any noncomputing device must be approved and registered through the IT Help Deskitteforbe connected to the
network. Kelly Library and IT Services reserves the righrestrict devices accessing the network.

The E&H wireless network does not accept «@wollege access points. Personal wireless access poitts, and
routers are strictly forbidden.

Any Computers connected to the Emory & Henry network are stricthidden to functiomas hosts for network
services such as peterpeer, filesharing, local area networks (LAN), etc.

Abuse of Email Privileges
E-mail and network connectivity are a privilege, not a right. These privileges can be revoked for vioktiong\cceptable
Use policy. Unacceptable behavior includes, but is not limited to:

Infringement on othersé privacy
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Interference with othersé work

Copyright infringement

lllegal activity

Use of mass email for commercial or political mailings

Use of distibution lists for purposes other than teaching, research, and administrativetiedSollege

Penalties for unacceptable behavior range from deactivation of the account throughjGdibégjeaction or referral to
law enforcement authorities. Formor first offenses, the Chief Information Officer/Director of the Library will notify
the offender with a simple-mail warning.

Mass Email Guidelines

The ability to send massreail messages to all employees is currently available to each emplojesnviitnory & Henry €
mail address. In addition, a few individuals have the ahitittyend mass-mail messages to all students. Mass electronic
mailings shall be concise and to the point, and shall consist of atghimessage without graphics or balgliitalics, or other
formatting. The use of attachments should be limited to small size files, such as MS Word and Excel files. Larger éles can
posted on the passwopdotected section of the website or on the legymnanagement system. To postoaument on the web
site, please contact Public Relations. If you need assistance with the learning management system, please contac
Instructional Technologist.

Using the All E&H Employees Email Distribution List

Mass emalil is recognized as an impant medium for facilitating communication within the Emory & Henry community.
However, the potential misuse of massail is also recognized. The policies and procedures found in this document attempt tc
provide guidance for the appropriate use of theEshployees ema i | di stribution 1|ist. Pl e
Communityo that was created for community members who w
sale, babysitting services, etc. Membership on thasligluntary and can be joined by contacting the Help Desk.

Remember t hat fficiahireern& eldctrorigrewsketterp The Scoop (rotal), should be used for all general
Collegerelated announcements and for providing information about prmgrarojects and activities. If you need assistance
with including these events in the Collegeds el ectmoroni c
event featured in The Scoop, a request should be submitted to Scoop@éekicZzedun. theday before theannouncement
should appear in therewsletter. If you are unsure about where to post an announcement, please contact the Help Desk
assistance. In addition, discussion forums ghbe set up through the useMbodle (hote-mail). If you ned assistance with
setting up avioodle account for a discussion forum, contact Harry Baya (hbaya@ehc.edu).

The All E&H Employees list should be used only for the following purposes:
¢ Instructians from the faculty marshal afod staff hat do not seem appropriate for othemmunication media.
e Communication from the chair of the staff affairs committee for all faculty and/or staffdbatnot seem appropriate
for other communication media.
¢ Communication from senior administrators falt faculty and/or staff that does not seeppropriate for other
communication media.
¢ Communication from individual faculty or staff of general interest to a majority of faanltyor staff that does not
seem appropriate for other communication media.
Distribution of faculty and staff surveys.
Reports from faculty or staff committees or task forces of general interest to a majorityaaidhyeand/or staff.
Reports from the faculty or staff representative to the Board of Trustees.
Reports from thgovernance groups (Faculty Advisory Committee, the Staff Affairs Cowtci),

Urgent Messages

Urgent mass -enails are reserved for highly important, thsensitive emergency notices. In those cases, faculty and staff
need to contact one of the followg dffices and request the message to be distributed to the Geldgeommunity. Urgent
messages must be sent in plain text and contain no graphics, bolding, or other HTML formatting. The following is a list of t
offi ce authorized to distribute massnails to the campuaide community:

Pr esi de @tP@&sdenBchifurinoc Mark Graham
VP for Academic Affair Dave Haney

VP for Student Lif6 Pam Gourley

Campus Police/SecurityScott Poore

VP for Business and Finaneeirk Wilmoth

Chapl ai ©® &aryKOBrifgs c e
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e Centralized Student Assistadc®avid Hawsey
¢ Physical Plaré Josh Noland
e Library/ITd Lorraine Abraham
Urgent messages include the following:
e Messages concerning emergency, health and safety: bomb or terrorist threat; naturabtisasteschaical failures;
weather closures or delays; crime alerts; and computer virus alerts;
Health alerts.
Logistics announcements: construction closures; traffic routing; and ozone or enviroraleghtedtices.
Messages pertaining to matters of collegde policy.
Messages of a timely nature having direct impact on large numbers of faculty, staff, or students.

Web pages on College Servers

The privilege of presenting material on the College web site can be revoked, with or withoutatdusee Col | e
discretion. Web pages found to be in sammpliance may be removed immediately by the web administrator or upon failure to
revise web pages and conform to these guidelines.

Accessing Data in the Administrative Systems of Emory & Henry College

The Collegerecognizes that personnel must have access to student records and other data that is protected under the F:
Educational Rights and Privacy Act (FERPA) and the Health Insurance Portability and Accountability Act (HIPAA) in order t«
conduct the legitimat business of the College. All Emory & Henry College administrative system users agree that use ¢
systems maintained by partners, consortia arrangements, etc. is governed by the rules and regulations set forthyin this pc
Acceptance of this policy inligs cooperation with the spirit and intent of any complimenting acceptable use policies which
may be provided by E&HG6s service providers. College per

e Computers | ogged i nto Datnmet, erloth® adninistrativeystefd aapledtidhs, must n s
never be left unattended. All users should log out of these systems whenever it is not in active use.

¢ No faculty or staff, office or department, should share administrative system accounts.

e Student wok access to administrative systems must be strictly supervised and neosidoeted only through the use
of an authorized student assistant administrative system access account.

e Administrative users should not store any confidential data on hard &@ésk, memorysticks, or other portable
storage media. All confidential data derived from administrative systems must be stored and shared via sec
passworeprotected folders on the network.

¢ Confidential data in reports, spreadsheets, or other formatsmatube emailed to otheersonnel. It should be stored
and retrieved from passwepmtotected folders on the network.

e Personnel working from remote locations or taking work off campus on laptops orpottetle devices must not
download any data whidhalls under the protection of FERPA or HIPAA regulations.

e Students, faculty, employees, and others authorized by consortia partners on sharednsggtémsprovided an
account on the partnero6s i nfor mat i oemnotiingtédwopsedured netwotkc o |
storage, networked applications, databases, and Web services.

e All permanent employees who need to access the administrative systems of consortiavilineess/e user account
information fr om tnétwork admmistrators thraughptler Bmorg & Henry Library and IT
department, which is the liaison between the College and the consortia partner. Access will be revoked immediat
upon termination or at the end of the last day of employment.

e Users shall uter no circumstances represent themselves as others for the purgicsgnofenting established policies
or security measures, or for any reason without explicit permission of the others. Sharing accounts and/or passworc
a violation of this policy.

Enforcement

The CIO and staff members of the Library and Information Services Department resenigbtth@enforce this policy as
deemed necessary to protect the security of the network, data and files, as well as the rights and privileges.dfliessasers
policies have been developed in consultation with IT directors from the Council of the Independent Colleges of Virgin
member institutions as well as the information technology secufitgiads at The Ohio State University, the University of
Chicago, and Loyola University, and represent widespread practices in public and private institutions of higher educati
throughout the United States.

Emory & Henry College considers any violation of appropriate use principles or guidelines to be a cfézime and
reserves the right to copy, examine, and remove any files or information resident on College systems allegedly relatec
unacceptable use and behavior. Violation of these rules will be reported to the appropriate ¢thogfsr durther actin.

Page| 61



Punishments may include temporary or permanent suspension of user privileges on the network and/or disconnection fror
campus network, or other sanctions as described in the Faculty and Faculty Status handbooks, or the Staff handbook. Offel
may be prosecuted under laws including (but not limited to) the Privacy Protections Act of 1974, the Computer Fraud a
Abuse Act of 1986, the Computer Virus Eradication Act of 1989, the Interstate Transportation of Stolen Propegyts&@atute
Virginia Compuer CrimesAct, the Electronic Communications Privacy Act, and the Telecommunications Act of 1996.

Cooperation with Law Enforcement Investigations

The proper procedures for staff members in the Emory & Henry Library and Inforng&geicesDepartment egarding
cooperation with and participation in investigations of suspected misconduct involving the use of the campus network
technology hardware and/ or software are as follows:

¢ When seeking technical support assistance from Library and Informatiwite®estaff,each student must sign a
wai ver which states that the department may | ook at
the requested technical support. The waiver authorizes the department to view the content mfpthetce r 6 s
drive(s) in the course of completing any requested technical support assistance, if necessary in assisting the comy
user.

¢ Should a department staff member discover potentially illegal activities, data, or filesompater, he or sheato
immediately document what he or she saw, why he or she came into contact with that data or file, and how he or
arrived there in terms of the directory structure. The staff member should take no direct action, but should notify t
Chief Informaton Cffi cer/ Director of the Library immediately. If the CIO is unavailable, then he or she should notify
the VP for Student Life without delay if a student is involved, or the VP for Business and Finance if an employee
involved. If none ofthese adminisators are available, or if there is a genuine threat to public safety inferred in the
discovered materials (e.g. bomb threats, plans for violent activities, etc.), then the staff member is authorized to no
Campus Security, or law enforcemefft cals directly if Campus Security is not available.

e Staff members are not to confiscate any personal computers or other technology thaolegebwned property.

e Staff members are authorized to remove College owned technology and return it to the arlokdnformation
Technology department for removal of materials which violate the Security and Acceptable Use Policy with th
approval of the Chief Informationfdcer/Director of the Library.

e Staff members are authorized to boot up computers, opendilesamine directories éolders on Colleg®wned and
non-Collegeowned equipment for Collegdfixials, if requestedn the investigation of suspected infractions of the
Security and Acceptable Use policy if the equipment in question has been cdriagbteCampus network.

o Department staff members are not to release any information, data, or files, of anylaimeétdorcement authorities
without receipt of a propergxecuted subpoena compelling the College to cooperate in a criminal investigatyo
guestions or comments can be directed to the Chief Informaffore@Director of the Library.

E&H Campus Media Board

|. Statement of Ownership

Responsibility and authority for all campus media outlets at Emory & Henry College is vested aatdleoBTrustees which
delegates such authority to the President of the College. The President, in turn, delegates responsibility and atthority to
Dean of Students and a Campus Media Board. The policies and regulations of the College regarding ediahasenbeen
established to support the educational mission of the College. While attempting to grant maximum freedom of expression,
College reserves the right to control content, change editors and staff, and terminate any or all campus media.

II. Statement of Policy

It is the policy of Emory & Henry College that th#figial collegesponsored campus media of Emory & Henry College, The
Whitetopper, The Sphinx, the Ampersand, and campus media outlets under the supervision of the Emory & Hgary Colle
Mass Communications Department, EFI€ and ehcWired, have been established as forums for student expression. As suct
each media outlet should provide a full opportunity for students to inquire, question, and exchange ideas. Contenlestould re
all areas of student interest, including topics about which there may be dissent or controversy.

lll. The Campus Media Board
A. Composition
The Campus Media Board shall be comprised of seven members, appointed as follows: one student appointed by
Presieént of the Student Government; one student appointed by the President of the College; one student appointed by
Chair of the Mass Communications Department; one student senator selected by the Student Senate; one faculty me|
selected by the facultygne member of the community at large selected by the President of the College; and the Assista
Dean of Students. The Dean of Students shall serve as an adviser to the Board, without a vote. Further, apart from the st
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senator selected by the Stud&snate, no member of the Board shall be a student senator, editor/manager/director of
campus media outlet, or student staff member of a campus media outlet. No member of the Board shall be a faculty or ¢
adviser to a campus media outlet.

Each persorselected to serve on the Board shall be selected for-gemmoterm. During the first year of operation, three
members of the Board shall be selected for aye@e term. The initial one year terms shall be the student selected by the
President of the 8tlent Senate, the student selected by the Chair of the Mass Communications Department, and the fact
member appointed by the faculty. Any member of the Board may be reappointed to additional terms.

Persons/bodies responsible for making selections daben members of the Board shall do so on or before the 15th day
of April, each year.

The Campus Media Board shall select a chair from among the appointed student members. The chair shall serve for
year.

B. Responsibilities
1. The Campus Media Boadwill act in a regulatory and advisory capacity for tiffecial collegesponsored campus media
of Emory & Henry College: The Whitetopper, The Sphinx, and the Ampersand.
2. The Campus Media Board shall serve in an advisory capacity to the campus utledsaumder the supervision of the
Emory & Henry College Mass Communications Department: HNGind ehcwired.
3. The Campus Media Board will be in charge of administering the funds provided to the Campus Media Board by tl
College by allocating monies the various media based on their budget requests All funds provided to the Campus Medi
Board shall be allocated each year.
4. The Campus Media Board will select the editor of The Whitetopper, the editor of The Sphinx, and the editor of Tt
Ampersand, oan annual basis.
5. The Campus Media Board may remove the editor of The Whitetopper, The Sphinx, or The Ampersand only for just a
stated causes wherein an editor or station manager fails to adhere to the highest journalistic or broadcast stahdards «
forth by the profession and expected by the College Mission Statement and policies.
a. Process for Removal
i. If an adviser, faculty member, member of the administration, or staff member believes an editor has violated the sp
or letter of the medi policy, the violation should be reported in writing to the Campus Media Board and the Dean of
Students.
ii. The editor will be given a formal opportunity to present his/her case to a charge of misconduct.
iii. By majority vote, the Campus Media Boarcaynremove an editor whose performance is determined to be
unprofessional.
b. Appeal
i. An editor removed by the Campus Media Board will have one final appeal to the President of the College. Th
appeal must be in writing and should clearly state the reason for the appeal.

IV.Goals and Objectives of Campus Media
The goal of campus medautlets shall be professionalism in all aspects of operations; incmgsage, editorial comment,
and in conduct of staffs.

A. Objectives: The Whitetopper
1. To report fairly and objectively appropriate community and campus news;
2.To establish anchaintain a climate for free and responsible exchange of ideas about current issues and events;
3. To provide a vehicle for the exploration of intellectual concerns on campus;
4. To provide an outlet for representative sampling of student thinking;
5. To provide an opportunity for student experimentation with written expression of new and original ideas;
6. To provide a vehicle for the exchange and formulation of student opinion on current issues on the campus and in
world at large; and
7.To bringrepresentative concerns of students to the attention of the facuitystindionalauthorities.

B. Objectives: The Sphinx
1. To provide a pictorial and text record of the history of one year in the lives of students, professors, and administrator:
Emory & Henry College;
2.To provide a vehicle for the experimentation of written expression, photographic techniques, and artistic arrangements
3. To provide an opportunity for students to learn orderly development of information and ideas;
4.To provde an opportunity for students to learn the problems and techniques of publishing;
5. To create a product that will be a source of reference for future generations.

C. Objectives: The Ampersand
1. To provide a forum for creative expression by membetiseoEmory & Henry College community;
2.To provide an opportunity for students to learn the problems and techniques of publishing; and
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3. To provide a vehicle to showcase student writing.

V. Responsibilities of Student Journalists and Broadcasters

A. Student journalists and broadcasters shall:
1. Determine the content of publications and broadcasts, keeping in mind that ideas can be conveyed and news ca
reported accurately and honestly without the use of pictures, words, or descriptions ith@ficarg portion of the
readership or listeners finds offensive. Basiness is part of the trustjeurnalist or broadcaster holds and applies to all
contents of a puldation or broadcast, includirgglvertising and reader contribution.
2. Rewrite magrial, if necessary, to improve sentence structure, grammar, spelling, and punctuation.
3. Check and verify all facts and verify the accuracy of all quotations;
4. In the case of editorials or letters to the editor concerning controversial issuesg [smateé ortime for rebuttal
comments and opinions.
5. Make a clear distinction between news accounts and editorial comment or any other kind of writer or broadcas
opinion.
6. Make every effort to correct significant mistakes with reasonable pronginenc

B. Editorial freedom.
1. The campus media shall be free of censorship and advance approval of copy.
2. Editors shall be free to develop their own editorial policies and news coverage.
3. Editors shall be protected from arbitrary suspension or renfm@ause of student, faculty, administrative, or public
disapproval of editorial policy or content. Only for proper and stated causes shall the editors or station managers be sut
to removal.

C. Legal responsibilities of student editors, journaliatg] broadcasters.

The editorial freedom of student editors, journalists, and broadcasters entails adherence to the canons of respon:

journalism and broadcasting:
1. Students shall not publish, broadcast, or distribute material that is obsceneislitagldnvasion of privacy, or which
would cause a substantial disruption in college activities.
2. Students shall not publish or broadcast undocumented allegations, attacks on personal integrity, or use the technique
harassment and innuendo.
3. Stucents shall publish and adhere to the annual publication schedule as approved by the Campus Media Board.

D. Financial responsibilities of student editors.
1. Editors shall prepare a budget for the publication they edit.
2. Editors shall stay within theallocated budgets.

VI. Responsibilities of Campus Media Advisers
Each dficial colleges ponsored campus media shall have an adviser
include the following:
A. As supervisors the advisers shalldg rather than censor.
B. Advisers shall let it be known they are willing to give guidance, provide counseling, and be there when needed.
C. Advisers shall share their knowledge of journalism and broadcasting with the staff, stressing that proftasiterals
and ethics be followed at all times.
D. Advisers shall offer prpublications/préoroadcast advice when it is sought and shall offer-poltication/posbroadcast
criticism.
E. Advisers shall approve payment of bills, student payroll, ahdratecessary expenditures and provide general budget
supervision.
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Emory & Henry College 202914 Academic Calendar

Fall 2013 Spring 2014

New Student Orientation August 2427 January 1412
Residence halls open and Checlor August 24 January 11
new students (9 a.m.)

Residence Halls open fogturning August 26 January 12
students (10 a.m.)

Classes begin August 28 January 14

Last day for course addition and for September 4 January 21
withdrawal from class with no entry o

transcript

Progress reports due to Registrar on October 23 March4
line

Fall Break (Residence halls remain  October 2327

open)

Spring Break (Residence halls close March 816
10 a.m. on March 8 and-apen at 2

p.m. on March 16)

Last day for voluntary withdrawal fror October 30 March 17
class with a grade of W

Advising period for Spring 2014 November 48

classes

Advising period for Fall 2014 classes March 2428
Last day of withdrawal from classes November 14  April 3

with a grade of WP

Preregistration November 1115 March 32April 4
Thanksgiving BreakResidence halls November 27

close at 10 a.m. on Nov. 27 and re  December 1

open at 2 p.m. on Dec. 1)

Easter Break (Residence halls remai April 18-20
open)
Last day of classes December 11  April 29
Review days December 12, 1! April 30, May 4
Semesteexaminations Dec. 1314, 16 May 1-3, 5

18

Residence halls close at noon December 19 May 6
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Emory & Henry Honor Pledge

| understand that Emory &enry College is a community built on trust.
Therefore, as a member of this community, | am committed to tell the truth ar
to maintain the sanctity of other
access. | will abstain from all fraud in academic. Wik neither give nor
receive aid on any form of test or assigned work where such aid is prohibite
nor tolerate this conduct in any member of the Emory & Henry Community. |
will deal responsibly with such acts when | observe them. By my conduct au
influence, | will endeavor to build a high standard of honesty and truthfulnes
in all academic work.
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